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Amendment 2 

(2104) 

C2000020 Washington State Department of Ecology 
Local Source Control 

Interlocal 
Agreement 

07/01/2019-
06/30/2021 

$395,559 $0 

Description:  KPHD to provide Pollution Prevention technical assistance and education outreach to small businesses in an effort to prevent 
pollution of waters of the state as part of the Local Source Control Partnership. KPHD staff will make referrals to ECOLOGY as needed 
and report results. Amendment updates key staff and reduced the number of required technical assistance visits due to COVID-19 response 
efforts.  

2089 NA City of Bainbridge Island 
Network Security Consultation and Training 

Interlocal 
Agreement 

09/01/2020-
08/31/25 

$12,000 $0 

Description:  KPHD to provide network security consultation and training services to the City as time permits. When the City desires the 
District to provide such services, the City shall submit a request to the District and the Parties will negotiate a mutually agreeable time and 
place for such services to be provided.  

2096 
 

NA Clallam County  
Tobacco & Vapor Product Prevention 

Interlocal 
Agreement 

07/01/2020-
06/30/2021 

$18,500 $0 

Description:  Clallam County to build upon existing coordinated tobacco and vapor product intervention strategies to prevent and reduce use by 
Clallam County youth. Clallam County shall also continue to build upon existing policy and work action plans; participate on the Strategic 
Planning Team, in education and skill enhancement, and process evaluation; and monitor progress.  

2097 NA Jefferson County 
Tobacco & Vapor Product Prevention 

Interlocal 
Agreement 

07/01/2020-
06/30/2021 

$18,500 $0 

Description:  Jefferson County to build upon existing coordinated tobacco and vapor product intervention strategies to prevent and reduce use 
by Jefferson County youth. Jefferson County shall also continue to build upon existing policy and work action plan; participate on the Strategic 
Planning Team, in education and skill enhancement, and participate in process evaluation; and monitor progress. 
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2098 NA Kitsap County 
Tobacco & Vapor Product Prevention 

Interlocal 
Agreement 

07/01/2020-
06/30/2021 

$14,000 $0 

Description:  Kitsap County to build upon existing coordinated tobacco and vapor product intervention strategies to prevent and reduce use by 
Kitsap County youth. Kitsap County shall also continue to participate on the Strategic Planning Team; education and skill enhancement; develop 
a work action plan; participate in process evaluation; and monitor progress. 

2102 NA Kitsap County 
CARES Subrecipient Agreement 

Subcontract 09/01/2020-
06/01/2021 

$1,325,000 $0 

Description:  The CARES Act authorizes the County to seek reimbursement from the State for certain costs incurred in response to the 
COVID-19 public health emergency during the period of March 1, 2020 through October 31, 2020.  Kitsap County to provide 
reimbursement to KPHD for COVID-19 public health contact tracing and other COVID-19 related public health services as identified in 
the scope of work, which are appropriate and qualifying Reimbursements under the IGA and Program Guidelines not to exceed $1,325,000. 



AMENDMENT NO. 02 
TO 

CONTRACT NO. C2000020 
BETWEEN THE 

STATE OF WASHINGTON DEPARTMENT OF ECOLOGY 
AND 

KITSAP PUBLIC HEALTH DISTRICT 

PURPOSE: To amend the Agreement between the state of Washington, Department of Ecology, hereinafter 
referred to as “ECOLOGY,” and Kitsap Public Health District, hereinafter referred to as 
“CONTRACTOR.”  

WHEREAS, the COVID-19 pandemic response required a statewide Stay Home-Stay Health Proclamation, 
along with subsequent cautious and phased approaches to resuming normal work operations, 
this contract is being amended to reflect adjustments made to utilize the time available from 
reduced fieldwork to other projects. This shift in work supports the mission of the Pollution 
Prevention Assistance Partnership and will further its sustainability, efficiency, and success.  

IT IS MUTUALLY AGREED the Agreement is amended as follows:  

1) The Scope of Work is amended to read as follows: See Table 1: Key Staff, Table 2 Unique
Program Elements, and Table 3: Number of Technical Assistance Visits.
Deleted text is indicated with strike thru (sample) and new text is indicated with underlined
(sample).

Table 1: Key Staff 
Staff Name Estimated FTE Role 
Jan Brower Steve Brown 0.2 FTE Contract Management 
Bryan McKinnon 0.85 FTE PPA Specialist 
Niels Nicolaisen 0.85 FTE PPA Specialist 
Barb Steusloff 0.20 FTE PPA Specialist 
Bryan McKinnon 0.05 FTE PERIP Coordinator and 

Oversight 
Niels Nicolaisen 0.05 FTE PERIP Coordinator and 

Oversight 
Melissa Laird Negligible Billing 
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State of Washington Department of Ecology 
Contract no. C2000020, Amendment 02 
Kitsap Public Health District 
 

Pg 2 
 

Table 2: Unique Program Elements 
Program Element Deliverable(s) 
Ecology Sector Checklist 
Committee 
 

Participation in 90% of the checklist committee meetings 
occurring after April 1, 2020.  
Lead or co-lead author for at least one sector checklist & tip 
sheet 

Education & Outreach BMP 
Committee - Collaboratively 
develop education and outreach 
BMP materials for PPA specialists 
to distribute at different business 
sectors. 

Participation in 90% of full committee and assigned 
subcommittee meetings. 

Review and comment on all deliverables produced. 

Resource Consistency Workgroup 
- Develop consistent standards, 
resources, and expectations for 
PPA partners that better define, 
advertise, and market the program 
and goals.  

Participation in 90% of full committee and assigned 
subcommittee meetings. 

Review and comment on all deliverables produced. 

Product/Equipment Replacement 
Incentive Program (PERIP) 

Report on number of businesses where PERIP opportunity was 
discussed 
List of businesses & Type of replacement opportunity 
Number of businesses incentive issued to 

Mentor New Staff Mentor up to 5 new specialists assigned by ECOLOGY 
 
 

Kitsap County Public Works 
Collaboration 

KPHD will meet bi-monthly to collaborate with KCPW in 
developing new/updated outreach and education materials that 
use messaging compatible with PPA activities. 
 
 

EnviroStars 
 

Recruit business to enroll in EnviroStars 
Enroll at least 10 businesses into EnviroStars. 
 

Drycleaners Outreach Project 
 

Conduct PPA visits at 4 PERC dry cleaners (some visits may 
have occurred during previous biennium).  
Conduct PPA visits at up to 20 other dry cleaners  
 

Business Sector PPA Presentations Staff will prepare and deliver at least 1 business sector 
presentations annually (2 total) to promote BMPs for local 
members of that business sector. 
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State of Washington Department of Ecology 
Contract no. C2000020, Amendment 02 
Kitsap Public Health District 
 

Pg 3 
 

Table 3: Number of Technical Assistance Visits 
Number of Total Visits 654 550 

Target for Initial Visits 458 384 
 
 
All other terms and conditions of the original Agreement including any other amendments remain in full 
force and effect, except as expressly provided by this Amendment. 
 
This Amendment is signed by persons who represent that they have the authority to execute this 
Amendment and bind their respective organizations to this Amendment. 
 
This Amendment is effective on April 1, 2020, once signed by Ecology.  
 
IN WITNESS WHEREOF, the parties below, having read this Amendment in its entirety, including any 
attachments, do agree in each and every particular as indicated by their below signatures. 

 
State of Washington 
Department of Ecology 
 
 
By: 

 Kitsap Public Health District 
 
 
 
By: 

                        Signature Date                           Signature Date 

Heather R. Bartlett 

 
 

Print Name: 

 

Deputy Director  Title: 

 
Approved as to form only. 
Assistant Attorney General  
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Agreement  

for Network Security Consultation and Training 

THIS AGREEMENT (“Agreement”) is made and entered into by and between the City 

of Bainbridge Island, a Washington State municipal corporation, (“City”) and the Kitsap Public 

Health District, a Washington State municipal corporation, (“District”).  

WHEREAS, on February 29, 2020, Governor Jay Inslee declared a state of emergency in 

response to the spread of COVID-19 in Washington State; and 

WHEREAS, on March 9, 2020, the City Manager, as the executive head of the City for 

purposes of emergency management, issued a Proclamation of Emergency in response to the 

COVID-19 public health emergency; and 

WHEREAS, on March 10, 2020, the City Council adopted Resolution No. 2020-06, 

affirming the Proclamation of Emergency; and 

WHEREAS, to reduce the spread of COVID-19, many members of City staff have been 

authorized to telecommute from home; and 

WHEREAS, in order to accommodate the sudden increase in the percentage of staff 

telecommuting, the City is exploring how to increase the capacity and efficiency of the City’s IT 

infrastructure, including network security; and 

WHEREAS, the District has significant in-house staff expertise in network security and 

is willing to provide such expertise to the City at a reduced rate.  

NOW, THEREFORE, in consideration of the mutual commitments set forth in this 

Agreement, the City and the District (the “Parties”) agree as follows:  

1. SERVICES PROVIDED. Subject to the terms and conditions of this Agreement, the

District shall provide network security consultation and training services to the City as time

permits. When the City desires the District to provide such services, the City shall submit a

request to the District and the Parties will negotiate a mutually agreeable time and place for such

services to be provided. All network security consultation and training services provided under

this Agreement shall be performed by the District’s Network Administrator, Nii Nortey Quist-

Therson, or alternative approved by the City.

2. PAYMENT. The City shall pay the District hourly at the rate of $100.00 per hour, plus

travel expenses, but not more than a total of twelve thousand dollars ($12,000.00). Travel

expenses shall be reimbursed at the IRS standard mileage rate for business use in effect at the

time the expenses were incurred. The District shall submit, in a format acceptable to the City,

monthly invoices for services performed in a previous calendar month.
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3. TERM. This Agreement shall become effective upon execution by both parties and shall 

continue in full force and effect for a period of five years, unless terminated earlier by either 

party as provided below. 

 

4. TERMINATION. This Agreement may be terminated by either party without cause 

upon thirty (30) days’ written notice to the other party. The Administrator of the District, at their 

discretion, may provide such notice on behalf of the District. The City Manager of the City, at 

their discretion, may provide such notice on behalf of the City.  

 

5. INDEPENDENT CONTRACTOR. The District and the City understand and expressly 

agree that the District is an independent contractor in the performance of each and every part of 

this Agreement. The District expressly represents, warrants, and agrees that the District’s status 

as an independent contractor in the performance of the work and services required under this 

Agreement is consistent with and meets the six-part independent contractor test set forth in RCW 

51.08.195. The District, as an independent contractor, assumes the entire responsibility for 

carrying out and accomplishing the services required under this Agreement. The District shall 

make no claim of City employment nor shall the District claim any related employment benefits, 

social security, and/or retirement benefits. The District shall be solely responsible for paying all 

taxes, deductions, and assessments, including but not limited to federal income tax, FICA, social 

security tax, assessments for unemployment and industrial injury, and other deductions from 

income which may be required by law or assessed against either party as a result of this 

Agreement. In the event the City is assessed a tax or assessment as a result of this Agreement, 

the District shall pay the same before it becomes due. 

 

6. INDEMNIFICATION.  

 

A. The District shall defend, indemnify, and hold harmless the City, its officers, officials, 

employees, and volunteers from any and all claims, injuries, damages, losses, or suits, including 

attorney fees, arising out of or resulting from the acts, errors, or omissions of the District in 

performance of this Agreement, except for injuries and damages caused by the negligence, 

criminal acts, or willful misconduct of the City. If such claims, injuries, damages, losses, or suits, 

including attorney fees, are caused by or result from the concurrent negligence of the City, its 

officers, agents, employees, or volunteers, then this indemnity provision shall be valid and 

enforceable only to the extent of the negligence of the District.  

 

B. The City shall defend, indemnify, and hold harmless the District, its officers, officials, 

employees, and volunteers from any and all claims, injuries, damages, losses, or suits, including 

attorney fees, arising out of or resulting from the acts, errors, or omissions of the City in 

performance of this Agreement, except for injuries and damages caused by the negligence, 

criminal acts, or willful misconduct of the District. If such claims, injuries, damages, losses, or 

suits, including attorney fees, are caused by or result from the concurrent negligence of the 

District, its officers, agents, employees, or volunteers, then this indemnity provision shall be 

valid and enforceable only to the extent of the negligence of the City.  
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C. It is further specifically and expressly understood that the indemnification provided 

herein constitutes each party's waiver of immunity under industrial insurance, Title 51 RCW, 

solely to carry out the purposes of this indemnification clause. The parties further acknowledge 

that they have mutually negotiated this waiver.  

 

D. The provisions of this section shall survive the expiration of this Agreement and shall also 

survive and remain in effect in the event that a court or other entity with jurisdiction determines 

that this Agreement or any portion thereof is not enforceable. 

 

7. INTERLOCAL AGREEMENT. To the extent that, to be enforceable, this Agreement is 

required to be an interlocal agreement entered into pursuant to the authorization of Chapter 39.34 

RCW, the following provisions are set forth in accordance with the provisions of RCW 

39.34.030: 

 

A. No separate legal or administrative entity is created by this Agreement. 

 

B. The cooperative undertakings of the City and the District shall be financed as provided in 

this Agreement. Each party shall be responsible for its own budget. 

 

C. No administrator or joint board shall be responsible for administering the undertakings. 

To the extent that RCW 39.34.030 requires an administrator for this Agreement, the City 

Manager, on behalf of the City, and the Administrator, on behalf of the District shall jointly 

administer this Agreement.  

 

D. No joint property shall be acquired, held, or disposed of. Any real or personal property 

used in the joint or cooperative undertaking shall be considered to be and remain the property of 

the party who purchased such real or personal property.  

 

8. SAFEGUARDING OF PERSONAL INFORMATION 

 

The District shall not use or disclose Personal Information, as defined in RCW 19.255.010, in 

any manner that would constitute a violation of federal law or applicable provisions of 

Washington State law. The District agrees to comply with all federal and state laws and 

regulations, as currently enacted or revised, regarding data security and electronic data 

interchange of Personal Information. 

 

The District shall protect any Personal Information collected, used, or acquired in connection 

with the Agreement, against unauthorized use, disclosure, modification, or loss. Where Personal 

Information is used under this Agreement, the District shall ensure its directors, officers, 

employees, subcontractors, or agents use Personal Information solely for the purposes of 

accomplishing the services set forth in the Agreement. 
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The District agrees not to release, divulge, publish, transfer, sell, or otherwise make Personal 

Information known to unauthorized persons without the express written consent of the City or as 

otherwise authorized by law. 

The District agrees to implement physical, electronic, and managerial policies, procedures, and 

safeguards to prevent unauthorized access, use, or disclosure of Personal Information. 

The District shall certify the return or destruction of any Personal Information obtained under 

this Agreement upon expiration or termination of the Agreement and the District shall retain no 

copies. If the District and the City mutually determine that return or destruction is not feasible, 

the District shall not use the Personal Information in a manner other than those permitted or 

authorized by state and federal laws. 

The District shall notify the City in writing immediately upon becoming aware of any 

unauthorized access, use, or disclosure of Personal Information. The District shall take necessary 

steps to mitigate the harmful effects of such use or disclosure. The District is financially 

responsible for notification of any unauthorized access, use or disclosure. The details of the 

notification must be approved by the City. Any breach of this clause may result in termination of 

the Agreement and the demand for return of all Personal Information. 

9. GOVERNING LAW. This Agreement shall be governed by and construed in

accordance with the laws of the State of Washington. 

10. VENUE. The venue for any action to enforce or interpret this Agreement shall lie in the

Superior Court of Washington for Kitsap County, Washington. 

11. COUNTERPARTS. This Agreement may be executed in one or more counterparts, each

of which shall be deemed an original, but all of which shall constitute one and the same 

Agreement. 

12. AUTHORIZATION. In signing this Agreement, the undersigned individuals attest that

they are authorized to execute this Agreement on behalf of their public agency. 

IN WITNESS WHEREOF, the City and the District have executed this Agreement as of the 

later of the signature dates included below.  

KITSAP PUBLIC HEALTH DISTRICT CITY OF BAINBRIDGE ISLAND 

Date: Date: 

By: By: 

Keith Grellner, Administrator  Morgan Smith, City Manager 

August 3, 2020
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PROFESSIONAL SERVICES AGREEMENT  
Between 

KITSAP PUBLIC HEALTH DISTRICT  
And 

CLALLAM COUNTY HEALTH & HUMAN SERVICES 

This Professional Services Agreement (“Agreement”) is made and entered into between the Kitsap Public Health 
District, a Health District organized pursuant to chapter 70.46 Revised Code of Washington and Section 9.52 Kitsap 
County Code, hereinafter referred to as “District,” and Clallam County Health & Human Services, hereinafter referred 
to as “Subrecipient.”  The parties mutually agree as follows: 

1. Period of Performance:  The period of performance of this Agreement shall begin July 1, 2020 and be
completed no later than June 30, 2021 unless terminated sooner or extended as provided for herein.

2. Purpose:  The District requires the expertise of this Subrecipient to develop and implement coordinated
tobacco and vapor product intervention strategies to prevent and reduce tobacco and vapor use by youth in
Clallam County.

3. Qualifications/Eligibility:  Subrecipient shall have the qualifications necessary to successfully complete the
objectives of this Agreement. The Subrecipient hereby affirms that he/she is eligible to work in the United
States as set forth in the Immigration Reform and Control Act (IRCA).

4. Statement of Work and Budget:  Subrecipient shall furnish the necessary personnel, equipment material,
and / or services and otherwise do all things necessary for or incidental to the performance of the work set
forth in ATTACHMENT A, attached hereto and incorporated herein. ATTACHMENT A contains the
Scope of Work and Budget concerning tobacco and vaping prevention activities.

5. Compensation:  This Agreement is funded by state and federal funds. The District agrees to pay Subrecipient
a total sum of $18,500 in federal and state funds during the Agreement. The District shall reimburse
Subrecipient for travel as applicable at the federally approved rate. Compensation will be based on invoices
submitted by Subrecipient itemizing a detailed description of services performed per the agreed upon Scope
of Work and Budget set forth respectively in ATTACHMENTS A.

Subrecipient shall submit a Monthly Expenditure Report and Request for Reimbursement (Form A-19)
invoice voucher, hereto attached and herein incorporated as ATTACHMENT B, to the District for payment.

6. Performance Requirements and Notices:  The assigned District staff shall monitor the performance of this
Agreement, approve billings submitted by Subrecipient, and determine the acceptability of any reports
provided by Subrecipient. District staff shall provide and facilitate assistance and guidance to Subrecipient as
necessary.

The District reserves the right to conduct periodic performance and billing reviews after the execution of this
Agreement in order to evaluate unspent/unclaimed funds. The District reserves for itself the authority to
reallocate funding pending the outcome of such a review.

Subrecipient shall send programmatic communications, such as reports, via the communication method
established by the District. Formal notices pursuant to this Agreement shall be sent to the staff responsible for
project coordination as follows:

If to the District: 
Kitsap Public Health District 
Attn: Yolanda Fong 
345 6th Street, Suite 300  
Bremerton, WA  98337  

If to the Subrecipient: 
 Clallam County HHS  
Attn:  Kevin LoPiccolo 
111 E. 3rd Street 
Port Angeles, WA 98362 
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(360) 728-2275
Yolanda.Fong@kitsappublichealth.org

(360) 417-2523 
klopiccolo@co.clallam.wa.us

7. Special Billing Requirements:  Billings to the District shall be submitted no more frequently than every 30
days and shall be quarterly at a minimum. Billings for services on a monthly fraction of the budget will not be
accepted or approved. Billings shall be sent to:

Kitsap Public Health District
Melissa Laird
345 6th Street, Suite 300
Bremerton, WA  98337
(360) 728-2227

Authorized and allowable program expenditures will be reimbursed upon receipt and approval of the monthly 
A-19 must be provided to the District by the 20th of each month in order to receive reimbursement for the
previous month. If the District does not receive the A-19 by the 20th of the month with the required
deliverables, the District may withhold approval and payment at its discretion.

The District will pay Subrecipient all allowable costs incurred as evidenced by proper invoice of Subrecipient 
submitted to the District on a timely basis, insofar as those allowable and allocable costs do not exceed the 
amount appropriated or otherwise available for such purposes as stated herein or in subsequent amendments.  

Backup documentation will be provided to the District with invoice. Backup documentation can include, but 
is not limited to: receipts, invoices, billing records, work orders, positive time and attendance records 
(timesheets), travel vouchers and accounting expense reports. Failure to provide the required information may 
result in nonpayment of invoices or termination of this Agreement.  

This is a subrecipient contract. All expenditures incurred, and reimbursements made for performance under 
this contract will be based on actual allowable costs. Costs can include direct labor, direct material, and other 
direct costs specific to the performance of activities or achievement of deliverables under this contract. 
Unexpended funds in each fiscal year may not be carried forward into the new budget period unless otherwise 
approved by the District.  

For information in determining allowable costs, indirect rates and pass through agency requirements, such as 
fiscal monitoring of Subrecipients, please reference the document titled “Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards:” (2 Code of Federal Regulation 
CFR 200). 

Email submission of invoices, electronic reports, and deliverables is encouraged. However, original hardcopy 
of the A-19 is required and shall be mailed to the District. 

Upon expiration of the Agreement, any claim for payment not already made shall be submitted to the District 
within 20 days after the expiration date.  

8. Independent Capacity:  Subrecipient and its employees or agents who are engaged in the performance of
this Agreement shall continue to be employees or agents of Subrecipient and shall not be considered to be
employees or agents of the District for any purpose.

9. Rights in Data:  Unless otherwise provided, data which originates from this Agreement shall be “works for
hire” as defined by the U.S. Copyright act of 1976 and shall be owned by the District.  Data shall include, but
not limited to, reports, documents, pamphlets, advertisements, books, magazines, surveys, studies, computer
programs, films, tapes, and/or sound reproductions. Ownership includes the right to copyright, patent,
register, and the ability to transfer these rights. The District maintains all rights to the license to publish,
translate, reproduce, modify, deliver, dispose of the data, and to authorize others to do so.
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10. Indemnification:  Subrecipient shall defend, indemnify and hold the District, its officers, officials, 

employees and volunteers harmless from any and all claims, injuries, damages, losses or suits including 
attorney fees, arising out of or resulting from the acts, errors or omissions of the Subrecipient in performance 
of this Agreement, except for injuries and damages caused by the sole negligence of the District. Solely for 
the purposes of this provision, Subrecipient waives its immunity under Title 51 (Industrial Insurance) of the 
Revised Code of Washington and acknowledges that this waiver was mutually negotiated by the parties. This 
provision will survive the expiration or termination of this Agreement. 
 

11. Insurance:  Subrecipient shall procure and maintain for the duration of the Agreement, insurance against 
claims for injuries to persons or damage to property which may arise from or in connection with the 
performance of the work hereunder by the Subrecipient, its agents, representatives, or employees.  

 
No Limitation.  Subrecipient’s maintenance of insurance as required by the Agreement shall not be construed 
to limit the liability of Subrecipient to the coverage provided by such insurance, or otherwise limit the District’s 
recourse to any remedy available at law or in equity.  

 
A. Minimum Scope of Insurance  

 
Subrecipient shall obtain insurance of the types described below:  
1. Automobile Liability insurance covering all owned, non-owned, hired and leased vehicles. Coverage 

shall be written on Insurance Services Office (ISO) form CA 00 01 or a substitute form providing 
equivalent liability coverage. If necessary, the policy shall be endorsed to provide contractual liability 
coverage.  

 
2.  Commercial General Liability insurance shall be written on ISO occurrence form CG 00 01 and shall 

cover liability arising from premises, operations, independent contractors and personal injury and 
advertising injury. The District shall be named as an insured under Subrecipient’s Commercial 
General Liability insurance policy with respect to the work performed for the District.  

 
3. Workers’ Compensation coverage as required by the Industrial Insurance laws of the state of 

Washington.  
 

4. Professional Liability insurance appropriate to the Subrecipient’s profession. Subrecipient shall 
provide the District with proof of liability insurance or professional errors and omissions coverage as 
appropriate.   

 
B.  Minimum Amounts of Insurance  

Subrecipient shall maintain the following insurance limits:  
 

1.  Automobile Liability insurance with a minimum combined single limit for bodily injury and property 
damage of $1,000,000 per accident. 
  

2. Commercial General Liability insurance shall be written with limits no less than $1,000,000 each 
occurrence, $2,000,000 general aggregate.    

 
3. Professional Liability insurance shall be written with limits no less than $1,000,000 per claim and 

$1,000,000 policy aggregate limit.  
 

C.  Other Insurance Provisions  
 

The insurance policies are to contain, or be endorsed to contain, the following provisions for Automobile 
Liability, Professional Liability and Commercial General Liability insurance:  
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1.  Subrecipient’s insurance coverage shall be primary insurance as respect the District. Any insurance, 
self-insurance, or insurance pool coverage maintained by the District shall be excess of Subrecipient’s 
insurance and shall not contribute with it.  

 
2. Subrecipient’s insurance shall be endorsed to state that coverage shall not be cancelled by either 

party, except after thirty (30) days prior written notice by certified mail, return receipt requested, has 
been given to the District.   

 
D. Acceptability of Insurers 

 
Insurance is to be placed with insurers with a current A.M. Best rating of not less than A:VII.  

 
E.  Verification of Coverage  

 
Subrecipient shall furnish the District with original certificates and a copy of the amendatory endorsements, 
including but not necessarily limited to the additional insured endorsement, evidencing the insurance 
requirements of Subrecipient before commencement of the work. 

 
12. Safeguarding of Information and Privacy:  The use or disclosure by any party of any information 

concerning a client obtained in providing service under this Agreement shall be subject to Chapter 42.56 
RCW and Chapter 70.02 RCW, as well as 45 CFR Parts 160 and 164 (commonly known as HIPAA) and any 
other applicable federal and state statutes and regulations. Personal information collected, used or acquired in 
connection with this Agreement shall be used solely for the purposes of this Agreement. Subrecipient agrees 
not to release, divulge, publish, transfer, sell or otherwise make known to unauthorized persons personal 
information without the express written consent of the agency or as provided by law.   
 
Subrecipient agrees to implement physical, electronic, and managerial safeguards to prevent unauthorized 
access to personal information. Any unauthorized access or use of confidential information must be reported 
to the District Privacy Officer at (360) 728-2232. The notification must be made in the most expedient time 
possible (usually within 24 hours of discovery) and without unreasonable delay, consistent with the legitimate 
needs of law enforcement, or any measures necessary to determine the scope of the breach and restore the 
reasonable integrity of the data system.   
 
The District reserves the right to monitor, audit, or investigate the use of personal information collected, used, 
or acquired by Subrecipient through this Agreement. The monitoring, auditing, or investigating may include 
but is not limited to “salting” by the District. Salting is the act of placing a record containing unique but false 
information in a database that can be used later to identify inappropriate disclosure of data contained in the 
database.   
 
Subrecipient shall certify the return or destruction of all personal information upon expiration of the 
Agreement. 
 

13. Records Retention and Inspection: The Parties to this Agreement shall each maintain books, records, 
documents, and other evidence which sufficiently and properly reflect all direct and indirect costs expended 
by either party in the performance of the services described herein. These records shall be subject to the 
inspection, review or audit by personnel of both parties, other personnel duly authorized by either party, the 
Office of the State Auditor, and federal officials so authorized by law. All books, records, documents, and 
other material relevant to this Agreement will be retained for six years after expiration and the Office of the 
State Auditor, federal auditors, and any persons duly authorized by the parties shall have full access and the 
right to examine any of these materials during this period. 
  
Records and other documents, in any medium, furnished by one party to this Agreement to the other party, 
will remain the property of the furnishing party, unless otherwise agreed. The receiving party will not disclose 
or make available this material to any third parties without first giving notice to the furnishing party and 
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giving that party a reasonable opportunity to respond. Each party will utilize reasonable security procedures 
and protections to assure that records and documents provided by the other party are not erroneously 
disclosed to third parties.  
 

14. Written Policies and Procedures/Documents on File:  Written policies and procedures, consistent with 
federal and state regulations, as applicable, will be kept on file in the office of the Subrecipient and available 
for review at the request of District staff. Such policies and procedures will include, but not be limited to, as 
appropriate:     
 

• Job Descriptions 
• Confidentiality Policy 
• Community Needs Assessment 
• 5-Year Regional Strategic Plan (includes biennial work plan) 

 
Special Instructions: 

a. Subrecipient must conduct criminal background checks for those staff, volunteer, contractor, or 
subcontractor working directly with youth (ages 0-17). 

b. Subrecipient must prohibit any staff, volunteer, contractor, or subcontractor with a felony conviction 
related to their duties from supervising and interacting with minors while performing the duties of this 
contract. This requirement is consistent with existing RCW 9.96A.020.  
 

In addition, Subrecipient will keep on file and make available for review by District staff documents 
consistent with federal and state regulations that will include but are not limited to the latest agency audit and 
Subrecipient agreements. Subrecipient will include these requirements in all approved subcontracts.  
 

15. Required Reports:  Subrecipient will submit required reports using required forms according to procedures 
issued by the District.   
 
Subrecipient will be obligated to submit required reports after the close of the contract period, during the 
transfer of obligations to another contractor, or upon termination of the contract for any reason.   
 
Subrecipient will include all requirements listed above in all approved subcontracts.  
 
Due dates outside the Budget Period are for reporting only. Subrecipient may not bill for work done outside 
the Budget Period.  
 

16. Statutory and Regulatory Compliance:  Subrecipient shall comply with all applicable federal, state, and 
local laws, regulations, guidelines, and standards in the performance of this Agreement. 

 
17. Compliance with State and Federal Confidentiality Laws:  Subrecipient shall not use protected health 

information created or shared under this Agreement in any manner that would constitute a violation of RCW 
70.02, RCW 42.56, the Health Information Portability and Accountability Act, commonly known as HIPAA, 
or any regulations enacted pursuant to its provisions. An excerpt of certifications and assurances is herein 
attached as ATTACHMENT D. 

 
18. Certification Regarding Suspension and Debarment:  Subrecipient, by completing and returning to the 

District the  “Debarment, Suspension, Ineligibility or Voluntary Exclusion Certification Form,” and 
completing, signing and returning to the District the “Certification Regarding Debarment, Suspension, 
Ineligibility or Voluntary Exclusion for Lower Tier Covered Transactions” form, (to be supplied to lower tier 
participants; see ATTACHMENT D), certifies that it is not debarred, suspended, or proposed for debarment 
by any federal agency. 
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19. Federal Funding Restrictions and Limitations: Please see ATTACHMENTS A for restrictions and 
limitations.   

 
20. Suspension of Performance and Resumption of Performance:  In the event contract funding from state, 

federal, or other sources is withdrawn, reduced, or limited in any way after the effective date of this 
Agreement and prior to normal completion, the District may give notice to Subrecipient to suspend 
performance as an alternative to termination. The District may elect to give written notice to Subrecipient to 
suspend performance when the District determines that there is a reasonable likelihood that the funding 
insufficiency may be resolved in a timeframe that would allow performance to be resumed prior to the end 
date of this Agreement. Notice may occur by facsimile or email to Subrecipient’s representative.  Subrecipient 
shall suspend performance on the date stated in the written notice to suspend. During the period of suspension 
of performance, each party may inform the other of any conditions that may reasonably affect the potential for 
resumption of performance.   
 
When the District determines that the funding insufficiency is resolved, the District may give Subrecipient 
written notice to resume performance and a proposed date to resume performance. Upon receipt of written 
notice to resume performance, Subrecipient will give written notice to the District as to whether it can resume 
performance, and if so, the date upon which it agrees to resume performance. If Subrecipient gives notice to 
the District that it cannot resume performance, the parties agree that the Agreement will be terminated 
retroactive to the original date of termination. If the date Subrecipient gives notice it can resume performance 
is not acceptable to the District, the parties agree to discuss an alternative acceptable date. If an alternative 
date is not acceptable to the District, the parties agree that the Agreement will be terminated retroactive to the 
original date of termination. 
 

21. Non-Discrimination:  Subrecipient shall not discriminate against any employee or applicant for employment 
because of race, color, sex, religion, national origin, creed, marital status, age, Vietnam era or disabled 
veteran status, sexual preference, or the presence of any sensory mental or physical handicap. 
 

22. Waiver:  A failure by either party to exercise its rights under this Agreement shall not preclude that party 
from subsequent exercise of such rights and shall not constitute a waiver of any other rights under his 
Agreement unless stated to be such in writing, signed by an authorized representative of the party and 
attached to the original Agreement.  

 
23. Assignment:  The work to be provided under this Agreement and any claim arising thereunder, is not 

assignable or delegable by either party in whole or in part without the express prior written consent of the 
District, which consent shall not be unreasonably withheld. 
 

24. Amendments and Changes in Work:  This Agreement may be modified only by a written amendment 
executed by authorized representatives of both parties. 
 
In the event of any errors or omissions by Subrecipient in the performance for any work required under this 
Agreement, Subrecipient will make all necessary corrections without additional compensation. All work 
submitted by Subrecipient will be certified by Subrecipient and checked by Subrecipient for errors and 
omissions. Subrecipient will continue to be responsible for the accuracy of work even after the work is 
accepted by the District.  

 
25. Termination:  This Agreement may be terminated by either party upon giving at least 30 days advance 

written notice to the other party. If this Agreement is so terminated, the parties shall be liable only for 
performance rendered or costs incurred in accordance with the terms of this Agreement prior to the effective 
date of termination.  
 

26. Termination for Cause:  If for any cause, either party does not fulfill in a timely and proper manner its 
obligations under this Agreement, or if either party violates any of these terms and conditions, the aggrieved 
party will give the other party written notice of such failure or violation. The responsible party will be given 

KPHD 2096 
Page 6 of 27



the opportunity to correct the violation or failure within 15 working days. If the failure or violation is not 
corrected, this Agreement may be terminated immediately by written notice of the aggrieved part to the other.  
 

27. Termination for Funding: If funding for the Agreement or matter is withdrawn, reduced or limited in any 
way after the Agreement is signed or becomes effective, the Parties may summarily terminate the Agreement 
notwithstanding any other termination provision in the Agreement. Termination under his provision will be 
effective upon the date specified in the written notice of termination. No costs incurred after the effective date 
of the termination will be paid.   
 

28. Choice of Law:  This Agreement is entered into pursuant to and under the authority granted by the laws of 
the State of Washington and applicable federal laws, both as to its interpretation and performance. The 
provisions of this Agreement shall be construed to conform to those laws. Any action t law, suit in equity, or 
judicial proceeding arising out of this Agreement shall be instituted and maintained only in any of the courts 
of competent jurisdiction in Kitsap County, Washington.  
 

29. Dispute Resolution: In the event that a dispute or conflict arises under the Agreement that the Parties are 
unable to resolve with good faith efforts, they shall allow the dispute to be decided by a Dispute Panel in the 
following manner: A Mediator shall be mutually appointed by both parties, and each party shall appoint an 
additional member to the Dispute Panel. The Dispute Panel shall review the facts, contract terms and 
applicable statutes and rules and make a determination of the dispute. The determination of the Dispute Panel 
shall be final and binding on the Parties hereto. The Parties shall equally share the costs, if any, for the 
services of the Dispute Panel. 

 
30. Severability:  If any provision of this Agreement or any provision of any document incorporated by reference 

shall be held invalid, such invalidity shall not affect the other provisions of this Agreement which can be 
given effect without the invalid provision, if such remainder conforms to the requirements of applicable law 
and the fundamental purpose of this Agreement, and to this end the provisions of this Agreement are declared 
to be severable.  
 

31. Survival: Those provisions of the Agreement that by their sense and purpose should survive expiration or 
termination of the Agreement shall so survive. Those provisions include, but are not necessarily limited to, 
the following: Indemnification, Termination, Disputes, Confidentiality, Choice of Law, Waiver, Records 
Inspection and Retention, and Severability. 
 

32. Subcontracting:  Subrecipient shall not enter into subcontracts for any of the work contemplated under his 
Agreement without prior written approval of the District. In no event shall the existence of the subcontract 
operate to release or reduce the liability of Subrecipient to the Department for any breach in the performance 
of Subrecipient’s duties. This clause does not include contracts of employment between Subrecipient and 
personnel assigned to work under this Agreement.   

 
Subrecipient is responsible for ensuring that all terms, conditions, assurances and certifications set forth in 
this Agreement are carried forward to any subcontracts. Subrecipient agrees not to release, divulge, publish, 
transfer, sell or otherwise make known to unauthorized persons personal information without the express 
written consent of the District or as provided by law.  
 
If at any time during the progress of the work, the District determines in its sole judgment that any contractor 
is incompetent, the District shall notify Subrecipient, and Subrecipient shall take immediate steps to terminate 
its Subrecipient’s involvement in the work. The rejection or approval by the District of any Subrecipient or 
the termination of a Subrecipient shall not relieve Subrecipient of any of its responsibilities under the 
Agreement, nor be the basis for additional charges to the District. 

 
33. Entire Agreement:  This Agreement constitutes the entire agreement between the parties regarding its 

subject matter. Any oral or written representations not expressly incorporated in this Agreement are 
specifically excluded. 
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 IN WITNESS WHEREOF, the Parties have executed this Agreement as of the date set forth below. 

 
KITSAP PUBLIC HEALTH DISTRICT         CLALLAM COUNTY  
                                                                                      BOARD OF COMMISSIONERS 
 
 
By:  __________________________________  By:   ____________________________  
 Keith Grellner  Mark Ozias 
 Administrator  Chair 
 
Date:   ________________________________  Date:   ___________________________  
 
 
 
 

Funding Source 

Program:  CH 
Federal Contract/Grant:  DOH Con Con CLH18248 (KPHD 1749) 
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ATTACHMENT A-TOBACCO 
Scope of Work and Budget 

Clallam Health and Human Services, Public Health Services 
July 1, 2020 – June 30, 2021 

 
As a subrecipient of KPHD under the Washington Department of Health funded Commercial Tobacco 
Prevention Program (CTPP), Clallam County agrees to the following activities funded in full or part by 
the associated budget. 
 

Activity 

Planning Participate in statewide commercial tobacco prevention coalition meetings as 
established. 

Implementation 
 

 
2020-2021 DOH Regional Requirements: 

1. In collaboration with priority population contractors, engage and educate 
decision-makers and internal and external partners about: the value of local 
control in preventing initiation, the value of a comprehensive commercial 
tobacco prevention program to prevent initiation, and the impact of 
flavored (including menthol) tobacco and vapor products on youth 
initiation. 

2. Disseminate prevention and Tobacco Use and Dependence Treatment 
(TUDT)-informing materials for disparately affected communities that 
address emerging tobacco/vapor products that are culturally & 
linguistically appropriate, trauma-informed, & equity-based.  

3. Build upon existing Tobacco and Vapor 21 implementation plan, 
addressing diverse audiences and ensuring all communications materials 
are culturally and linguistically appropriate. 

4. Build or enhance partnerships with youth-serving organizations and local 
champions (including identifying youth champions) to collaborate on youth 
access and industry marketing. 

5. Inform providers about TUDT resources and referral processes, including 
those for the Washington State Tobacco Quitline (WAQL), 2Morrow 
Health application, and WA-Branded Truth Initiative’s “This is Quitting” 
promotional materials.  

6. In collaboration with CTPP, incorporate 2020-2021 Centers for Disease 
Control and Prevention (CDC) (e.g., Tips® campaign) materials into 
agency social media content. 

7. Conduct education and outreach within respective ACH region addressing 
local smoking and vaping in public places ordinances. 

8. Respond to technical assistance requests and needs from local agencies and 
organizations interested in adopting and/or that have adopted voluntary 
smoke-free and vape-free campus and/or organizational policies; to 
colleges/universities on the adoption and implementation of tobacco- and 
vape-free campuses; and to multi-unit housing organizations, landlords, and 
residents on smoke- and/or vape-free policies. 
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9. Plan and implement public relations/earned media efforts (i.e. press 
releases, social media) utilizing national media campaigns to prevent youth 
initiation and support cessation. 

10. Conduct education and outreach activities to prevent the initiation and use 
of vapor products as delivery devices for nicotine and marijuana and that 
focuses on the potential health risks of vapor product use, regardless of the 
substance it contains. 

Specific Clallam County activities are described in the 2020-2021 CTPP workplan. 
Work plans are subject to change. The most recent version of the work plan will be 
shared. Any changes will be approved by both parties.  

  
Monitoring and 
Reporting 

Monitor progress for each activity as appropriate; submit monthly narrative and 
data reports as requested by KPHD on the 5th of every month. 

Midterm 
Evaluation 

By January 15, 2021 report progress to YMPEP Regional Coordinator. If needed, 
adjust activities to ensure spend down. Conduct a mid-year workplan reevaluation. 

Calls/Meetings 

Participate in monthly conference call with KPHD and attend webinars as 
scheduled; respond to correspondences related to CTPP from the Department of 
Health; respond to activity assessments/surveys administered by KPHD as 
appropriate per scope of work. 

Invoicing 

Submit monthly invoices by the 20th of the month following the month in which 
costs were incurred, except for the Final Expenditure Report and Request for 
Reimbursement in each federal fiscal year (due July 1, 2021). Invoices must include 
supporting documentation such as timecards for staff time and copies of invoices 
paid for goods and services.  

 
 

Budget July 1, 2020 – June 30, 2021 
 

 Cost Description 
Staff Salary 8,000 Prevention Specialist and Supervisor 
Benefits 2,800  
Indirect 2,720  
Goods & Services 4,236 Supplies, outreach/education materials, media billboard 
Mileage 500  
Travel/Training 244 Meetings, conferences, local mileage 
Total Clallam $18,500  

 
Funding Source 

 
Chart of Accounts Program Name or 
Title CFDA# BARS 

Code 
7/1/20-
6/30/21 

7/1/20-
12/31/20 

1/1/21-
3/31/21 

Youth Tobacco Vapor Products NA 334.04.93 $6,259 - - 
FFY20 Tobacco-Vape Prev Comp 1 (CDC) TBD TBD - $6,121 $6,120 
Total to Clallam $18,500 

 
Subrecipient DUNS Number:  07-573-9235  
Subrecipient Indirect Rate:  34% of salary 
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Research and Development:   No 
 
Federal Funding Accountability and Transparency Act (FFATA):  The Statement of Work is 
supported by federal funds that require compliance with the Federal Funding Accountability and 
Transparency Act (FFATA) or the Transparency Act.  The purpose of the Transparency Act is to make 
information available online so the public can see how the federal funds are spent. To comply with this 
act and to be eligible to perform the activities in this statement of work, the Local Health Jurisdiction 
(LHJ) must have a Data Universal Numbering System (DUNS) number. Information about the LHJ and 
this statement of work will be made available on USASpending.gov by DOH as required by P.L. 109-
282. 
 
Federal Funding Restrictions and Limitations: 
 

a. Recipient may not use federal funds for lobbying.  
b. Recipient may not use funds for research.  
c. Recipient may not use funds for clinical care.  
d. Recipient may not use funds to supplant existing state funding or to supplant funds from 

federal or state sources.  
e. Recipient may use funds only for reasonable program purposes, including personnel, travel, 

supplies, and sources.  
f. Recipient are the direct and primary recipients in a cooperative agreement program and must 

perform a substantial role in carrying out project outcomes and not merely serve as a conduit 
for an award to another party or provider who is ineligible.  

g. Recipient are generally not allowed to use funds to purchase furniture or equipment. Any 
such proposed spending must be clearly identified in the budget.  

h. Recipient may not be reimbursed for pre-award costs.  
i. Recipient may only use funds for evidence-based tobacco control interventions, strategies, 

and activities.  
j. Recipient may not use funds to provide direct cessation services or other direct services other 

than those through evidence-based quit line services.  
k. Recipient may not use funds to purchase nicotine replacement therapy or other products used 

for cessation.  
l. Recipient may not use funds to purchase K-12 school curricula. 
m. Recipient may not use funds for construction.  
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FORM     STATE OF WASHINGTON   Page A-11 
A 19-1A     INVOICE VOUCHER  

(Rev. 1/91)       AGENCY NO. LOCATION CODE P.R. OR AUTH NO. 
    

 
AGENCY NAME 

 
   

       INSTRUCTION TO VENDOR OR CLAIMANT: Submit this  

       form to claim payment for materials, merchandise or services. 
 Kitsap Public Health District      Show complete detail for each item.  
 Attn: Melissa Laird          
 345 6th St, Suite 300        VENDOR'S CERTIFICATE. I hereby certify under penalty  
 Bremerton, WA 98337-1866      of perjury that the items and totals listed herein are proper 
       charges for materials, merchandise or services furnished  
       to the State of Washington, and that all goods furnished  

and/or services rendered have been provided without 

VENDOR OR CLAIMANT (Warrant is to be payable to)  discrimination on the grounds of race, creed, color,  
 national origin, sex, or age.    

    
 
BY 

    

  

(DATE) 

FEDERAL I.D. NO. OR SOCIAL SECURITY NO. RECEIVED BY DATE RECEIVED 
 

 
DATE 

 
DESCRIPTION 

 
QUANTITY 

 
UNIT 

UNIT   
AMOUNT 

FOR AGENCY 
PRICE  USE 

 Services provided in performance of contract       
       
 Billing period:  to        
       
 Total Tobacco Expenses      
 YTVPP, State Funding      $ -  
 PHBG Tobacco      $ -  
 Tobacco Prevention      $ -  
       
       
 TOTAL DUE:    $ -  

PREPARED BY TELEPHONE NUMBER DATE AGENCY APPROVAL DATE 
   

DOC. DATE PMT DUE DATE CURRENT DOC. NO. REF. DOC. NO. VENDOR NUMBER VENDOR MESSAGE|USE TAX UBI NUMBER 

REF  M  

FUND 

MASTER INDEX  SUB  WKCLAS COUNT CITY  
 
 
PRJT 

  AMOUNT INVOICE NUMBER 

DOC TRANS O APPN  PROGRAM SUB SUB ORG  

ALLOC 

BDGT  

MOS 

SUB PROJ  

SUF CODE D INDEX  INDEX OBJ  INDEX UNIT PROJ PHAS  

                 
                 
                 
                 
                 
                 
                 
                 
                 
                 
                 

ACCOUNTING APPROVAL FOR PAYMENT DATE WARRANT TOTAL WARRANT NO. 
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ATTACHMENT C  
HIPAA BUSINESS ASSOCIATE AGREEMENT 

 
  
This Agreement (“Agreement”) is entered into by and between the Kitsap Public Health District 
(“Covered Entity”) and Clallam County Health & Human Services (“Business Associate”).  
 
Section I: Purpose 
 
Performance of the Underlying Agreement may require Business Associate to use or disclose 
protected health information that is subject to provisions of the Health Insurance Portability and 
Accountability Act of 1996, set forth in 45 C.F.R. Parts 160 and 164 (commonly known as the 
“HIPAA Rules”).  
 
The purpose of this Agreement is to set forth the obligations of the Parties with regard to the way 
in which protected health information is created, used, disclosed, maintained, provided or 
received on behalf of Covered entity by the Business Associate. 
 
Section II. Definitions 
 
The following terms used in this Agreement shall have the same meaning as those terms in the 
HIPAA Rules: Breach, Data Aggregation, Designated Record Set, Disclosure, Health Care 
Operations, Individual, Minimum Necessary, Notice of Privacy Practices, Protected Health 
Information, Required by Law, Secretary, Security Incident, Subcontractor, Unsecured Health 
Information, and Use.  
 
Specific Definitions: 
 

1. Business Associate. “Business Associate” shall generally have the same meaning as the 
term “business associate” at 45 CFR 160.103, and in reference to this Agreement shall 
mean Clallam County Health & Human Services. 

2. Covered Entity. “Covered Entity” shall generally have the same meaning as the term 
“covered entity” in 45 CFR 160.103, and in reference to the party in this Agreement shall 
mean the Kitsap Public Health District. 

3. HIPAA Rules. “HIPAA Rules” shall mean the Privacy, Security, Breach Notification, 
and Enforcement Rules at 45 CFR Part 160 and 164.  

 
Section III. Obligations and Activities of Business Associate 
 
Business Associate agrees to:  

 
1. Not use or disclose protected health information other than as permitted or required by 

the Agreement or as required by law. 
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2. Use appropriate safeguards, and comply with Subpart C of 45 CFR, Part 164 with respect 
to protected electronic health information and to prevent use or disclosure of protected 
health information other than as provided for by this Agreement. 
 

3. Report to Covered Entity any use or disclosure of protected health information not 
provided for by this Agreement of which it becomes aware, including breaches of 
unsecured protected health information as required by 45 CFR 164.410, and any security 
incident of which it becomes aware. 
 
Business Associate agrees to promptly notify covered entity following the discovery of a 
Breach of unsecured PHI. A Breach is considered “discovered” as of the first day on 
which the Breach is known, or reasonably should have been known, to Business 
Associate or any employee, officer or agent of Business Associate, other than the 
individual committing the Breach. Any notice of a Security Incident or Breach of 
Unsecured PHI shall include the identification of each Individual whose PHI has been, or 
is reasonably believed by Business Associate to have been, accessed, acquired, or 
disclosed during such Security Incident or Breach as well as any other relevant 
information regarding the Security Incident or Breach.  
 

4. In accordance with 45 CFR 164.502(e)(1)(ii) and 164.308(b)(2), if applicable, ensure that 
any subcontractors that create, receive, maintain, or transmit protected health information 
on behalf of the Business Associate agree to the same restrictions, conditions, and 
requirements that apply to the Business Associate with respect to such information. 

 
5. Business Associate agrees to mitigate, to the extent possible, any harmful resulting from 

use or disclosure of PHI by Business Associate or its agents or subcontractors, in 
violation of the requirements of this Agreement.  

 
6. Maintain and make available protected health information in a designated record set to 

the Covered Entity as necessary to satisfy Covered Entity’s obligations under 45 CFR 
164.524. 

 
If an Individual makes a request for access to the protected health information directly to 
Business Associate, business associate shall notify covered entity within three (3) 
business days of such request and shall cooperate with the Covered Entity to send the 
response to the Individual. 
 

7. Make any amendment(s) to protected health information in a designated record set as 
directed or agreed to by the Covered Entity pursuant to 45 CFR 164.526, or take other 
measures as necessary to satisfy Covered Entity’s obligations under 45 CFR 164.526. 
 
If an Individual makes a request for amendment to the protected health information 
directly to Business Associate, Business Associate shall notify Covered Entity within 
three (3) business days of such request and shall cooperate with the Covered Entity to 
send the response to the Individual. 
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8. Maintain and make available the information required to provide to provide an 
accounting of disclosures to the Covered Entity as necessary to satisfy Covered Entity’s 
obligations under 45 CFR 164.528.  
 
If an Individual makes a request for accounting of disclosures directly to Business 
Associate, Business Associate shall notify Covered Entity within three (3) business days 
of such request and shall cooperate with the Covered Entity to send the response to the 
Individual. 
 

9. To the extent the Business Associate is to carry out one or more of Covered Entity’s 
obligations(s) under Subpart E of 45 CFR Part 164, comply with the requirements of 
Subpart E that apply to the Covered Entity in the performance of such obligation(s); and 

 
10. Make its internal practices, books, and records available to the Secretary for purposes of 

determining compliance with the HIPAA Rules. 
 

Section IV.  Permitted Uses and Disclosures by Business Associate 
 

1. Business Associate may only use or disclose protected health information as necessary to 
perform the services as outlined in the underlying agreement. 

  
2. Business Associate is not authorized to use protected health information to de-identify the 

information in accordance with 45 CFR 164.514(a)-(c). 
 

3. Business Associate may use or disclose protected health information as required by law. 
 

4. Business Associate agrees to make uses and disclosures and requests for protected health 
information consistent with Covered Entity’s minimum necessary policies and 
procedures. 

 
Business Associate may not use or disclose protected health information in a manner that 
would violate Subpart E of 45 CFR Part 164 if done by Covered Entity except for the 
specific used and disclosures set forth below:  

  
a) Business Associate may disclose protected health information for the proper 

management and administration of Business Associate or to carry out the legal 
responsibilities of the Business Associate, provided the disclosures are required by 
law, or Business Associate obtains reasonable assurances from the person to whom 
the information is disclosed that the information will remain confidential and used or 
further disclosed only as required by law or for the purposes for which it was 
disclosed to the person, and the person notifies Business Associate of any instances of 
which it is aware in which the confidentiality of the information has been breached. 

 
b)  Business Associate may provide data aggregation services relating to the health care 

operations of the Covered Entity. 
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Section V. Termination 
 

1. Term. The Agreement shall terminate on June 30, 2021 or on the date Covered Entity 
terminates for cause, whichever is sooner.  

 
2. Termination for Cause. Business Associate authorizes termination of the Agreement if 

Covered Entity determines Business Associate has violated a material term of the 
Agreement and has not cured the breach or ended the violation within the time specified 
by Covered Entity.  
  

3. Obligations of Business Associate Upon Termination. Upon termination of this 
Agreement for any reason Business Associate shall return or destroy all protected health 
information received from Covered Entity, or created or received by Business Associate 
on behalf of Covered entity. This provision shall apply to protected health information 
that is in the possession of subcontractors or agents of Business Associate. Business 
Associate shall retain no copies of the protected health information.  
 
In the event that Business Associate determines that returning or destroying the protected 
health information is infeasible, Business Associate shall provide to Covered Entity 
notification of the conditions that make return or destruction infeasible. Upon mutual 
agreement of the Parties that return or destruction of protected health information is 
infeasible, Business Associate shall extend the protections of this Agreement to such 
protected health information and limit further uses and disclosures of such protected 
health information to those purposes that make the return or destruction infeasible, for so 
long as Business Associate maintains such protected health information.  
 

4. The obligations of Business Associate under this section shall survive the termination of 
this Agreement.  

 
Section VI.  Miscellaneous 
 

1. A reference in this agreement to a section in the HIPAA Rules means the section as in 
effect or amended.  

 
2. The Parties agree to take such action as is necessary to amend this Agreement from time 

to time as is necessary for compliance with the HIPAA Rules and any other applicable 
law.  
 

3. Any ambiguity in this Agreement shall be resolved to permit compliance with the HIPAA 
Rules.  
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FEDERAL COMPLIANCE 
AND STANDARD FEDERAL CERTIFICATIONS AND ASSURANCES

 
I. FEDERAL COMPLIANCE - The use of federal funds requires additional compliance and control

mechanisms to be in place.  The following represents the majority of compliance elements that
may apply to any federal funds provided under this contract.  (Refer to Catalog of Domestic
Assistance number(s) cited in the “Payment” section of this contract for requirements specific to

that fund source.)  For clarification regarding any of these elements or details specific to the
federal funds in this contract, contact:

Compliance and Internal Control Officer 
Office of Financial Services 
Department of Health 
Post Office Box 47901 
Olympia, Washington 98504-7901 

1. UNIFORM ADMINISTRATIVE GUIDANCE – The Uniform Administrative Guidance (Supercircular)
became effective December 26, 2014 and combines numerous OMB Circulars into one document.
This document establishes requirements which govern expenditure of federal funds.  These
requirements apply to the Department of Health, as the primary recipient of federal funds, and then
follow the funds to the subrecipient.  The Uniform Administrative Guidance provides the applicable
administrative requirements, cost principles and audit requirements are identified by subrecipient
organization type.

COMPLIANCE MATRIX 

OMB CIRCULAR 

ENTITY TYPE ADMINISTRATIVE 
REQUIREMENTS 

COST 
PRINCIPLES 

AUDIT 
REQUIREMENTS 

State. Local and Indian Tribal 
Governments & Governmental 
Hospitals 

2 CFR 200 
Subpart D 

2 CFR 200 
Subpart E 

2 CFR 200 
Subpart F 

Non-Profit Organizations 2 CFR 200 
Subpart D 

2 CFR 200 
Subpart E 

2 CFR 200 
Subpart F 

Hospitals 2 CFR 200 
Subpart D 45 CFR 74 

Appendix E 
2 CFR 200 
Subpart F 

Colleges or Universities & Affiliated 
Hospitals 

2 CFR 200 
Subpart D 

2 CFR 200 
Subpart E 

2 CFR 200 
Subpart F 

In the event federal funds are included in this agreement, added by future 
amendment(s), or redistributed between fund sources resulting in the provision of 
federal funds, the following sections apply: I. Federal Compliance and II. Standard 
Federal Assurances and Certifications.  In the instance of inclusion of federal funds as 
a result of an amendment, the Contractor may be designated as a subrecipient and the 
effective date of the amendment shall also be the date at which these requirements go 
into effect.
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2. CITIZENSHIP/ALIEN VERIFICATION/DETERMINATION - The Personal Responsibility and Work
Opportunity Reconciliation Act (PRWORA) of 1996 (PL 104-193) states that federal public benefits
should be made available only to U.S. citizens and qualified aliens.  Entities that offer a service
defined as a “federal public benefit” must make a citizenship/qualified alien determination/

verification of applicants at the time of application as part of the eligibility criteria. Non-US citizens
and unqualified aliens are not eligible to receive the services.  PL 104-193 also includes specific
reporting requirements.  Exemptions from the determination/verification requirement is afforded the
following programs offered by the Department of Health: Family Planning, Breast & Cervical Health
Program (BCHP), Special Supplemental Nutrition Program for Women, Infants, and Children
(WIC), WIC Farmers Market Program, Immunization Programs, and Ryan White CARE Act
programs and other communicable disease treatment and diagnostic programs.

3. CIVIL RIGHTS AND NONDISCRIMINATION - During the performance of this agreement, the
Contractor shall comply with all current and future federal statutes relating to nondiscrimination.
These include but are not limited to: Title VI of the Civil Rights Act of 1964 (PL 88-352), Title IX of
the Education Amendments of 1972 (20 U.S.C. §§ 1681-1683 and 1685-1686), section 504 of the
Rehabilitation Act of 1973 (29 U.S.C. § 794), the Age Discrimination Act of 1975 (42 U.S.C. §§ 
6101-6107), the Drug Abuse Office and Treatment Act of 1972 (PL 92-255), the Comprehensive
Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (PL 91-616),
§§523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. §§290dd-3 and 290ee-3), Title
VIII of the Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), and the Americans with Disability
Act (42 U.S.C., Section 12101 et seq.).

4. SINGLE AUDIT ACT - A subrecipient (including private, for-profit hospitals and non-profit
institutions) shall adhere to the federal Uniform Administrative Guidance (subpart F) as well as all
applicable federal and state statutes and regulations.  A subrecipient who expends $750,000 or
more in federal awards during a given fiscal year shall have a single or program-specific audit for
that year in accordance with the provisions of 2 CFR 200 Subpart F

II. STANDARD FEDERAL CERTIFICATIONS AND ASSURANCES - Following are the Assurances,
Certifications, and Special Conditions that apply to all federally funded (in whole or in part)
agreements administered by the Washington State Department of Health.

CERTIFICATIONS 

1. CERTIFICATION REGARDING DEBARMENT AND SUSPENSION

The undersigned (authorized official signing for the contracting organization) certifies to the best of his 
or her knowledge and belief, that the contractor, defined as the primary participant in accordance with 
45 CFR Part 76, and its principals: 
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A. are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by any Federal Department or agency;

B. have not within a 3-year period preceding this contract been convicted of or had a civil judgment
rendered against them for commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or
contract under a public transaction; violation of Federal or State antitrust statutes or commission
of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false
statements, or receiving stolen property;

C. are not presently indicted or otherwise criminally or civilly charged by a governmental entity
(Federal, State, or local) with commission of any of the offenses enumerated in paragraph (b) of
this certification; and

D. have not within a 3-year period preceding this contract had one or more public transactions
(Federal, State, or local) terminated for cause or default.

Should the contractor not be able to provide this certification, an explanation as to why should be 
placed after the assurances page in the contract. 

The contractor agrees by signing this contract that it will include, without modification, the clause 
titled Certification Regarding Debarment, Suspension, In eligibility, and Voluntary Exclusion--Lower 
Tier Covered Transactions in all lower tier covered transactions (i.e., transactions with sub- 
grantees and/or contractors) and in all solicitations for lower tier covered transactions in accordance 
with 45 CFR Part 76. 

2. CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

The undersigned (authorized official signing for the contracting organization) certifies that the 
contractor will, or will continue to, provide a drug-free workplace in accordance with 45 CFR Part 76 
by: 

A. Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession or use of a controlled substance is prohibited in the grantee’s workplace

and specifying the actions that will be taken against employees for violation of such prohibition;

B. Establishing an ongoing drug-free awareness program to inform employees about

i. The dangers of drug abuse in the workplace;

ii. The contractor’s policy of maintaining a drug-free workplace;

iii. Any available drug counseling, rehabilitation, and employee assistance programs; and
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iv. The penalties that may be imposed upon employees for drug abuse violations occurring in the
workplace;

C. Making it a requirement that each employee to be engaged in the performance of the contract
be given a copy of the statement required by paragraph (a) above;

D. Notifying the employee in the statement required by paragraph (a), above, that, as a condition of
employment under the contract, the employee will—

i. Abide by the terms of the statement; and

ii. Notify the employer in writing of his or her conviction for a violation of a criminal drug statute
occurring in the workplace no later than five calendar days after such conviction;

E. Notifying the agency in writing within ten calendar days after receiving notice under paragraph
(d) (2) from an employee or otherwise receiving actual notice of such conviction. Employers of
convicted employees must provide notice, including position title, to every contract officer or
other designee on whose contract activity the convicted employee was working, unless the
Federal agency has designated a central point for the receipt of such notices. Notice shall
include the identification number(s) of each affected grant;

F. Taking one of the following actions, within 30 calendar days of receiving notice under paragraph
(d) (ii), with respect to any employee who is so convicted—

i. Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended;
or

ii. Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health, law
enforcement, or other appropriate agency;

G. Making a good faith effort to continue to maintain a drug-free workplace through implementation
of paragraphs (A), (B), (C), (D), (E), and (F).

For purposes of paragraph (e) regarding agency notification of criminal drug convictions, DOH
has designated the following central point for receipt of such notices:

Compliance and Internal Control Officer
Office of Grants Management
WA State Department of Health
PO Box 47905
Olympia, WA  98504-7905
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3. CERTIFICATION REGARDING LOBBYING

Title 31, United States Code, Section 1352, entitled "Limitation on use of appropriated funds to 
influence certain Federal contracting and financial transactions," generally prohibits recipients of 
Federal grants and cooperative agreements from using Federal (appropriated) funds for lobbying 
the Executive or Legislative Branches of the Federal Government in connection with a SPECIFIC 
grant or cooperative agreement. Section 1352 also requires that each person who requests or 
receives a Federal grant or cooperative agreement must disclose lobbying undertaken with non-
Federal (nonappropriated) funds. These requirements apply to grants and cooperative agreements 
EXCEEDING $100,000 in total costs (45 CFR Part 93).  

The undersigned (authorized official signing for the contracting organization) certifies, to the best of 
his or her knowledge and belief, that: 

A. No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee of
any agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with the awarding of any Federal contract, the making of any
Federal grant, the making of any Federal loan, the entering into of any cooperative agreement,
and the extension, continuation, renewal, amendment, or modification of any Federal contract,
grant, loan, or cooperative agreement.

B. If any funds other than Federally appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL, "Disclosure of Lobbying Activities,"
in accordance with its instructions. (If needed, Standard Form-LLL, "Disclosure of Lobbying
Activities," its instructions, and continuation sheet are included at the end of this application
form.)

C. The undersigned shall require that the language of this certification be included in the award
documents for all subcontracts at all tiers (including subcontracts, subcontracts, and contracts
under grants, loans and cooperative agreements) and that all subrecipients shall certify and
disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by Section 1352, U.S. Code. Any person who fails to file the 
required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 

4. CERTIFICATION REGARDING PROGRAM FRAUD CIVIL REMEDIES ACT (PFCRA)

The undersigned (authorized official signing for the contracting organization) certifies that the 
statements herein are true, complete, and accurate to the best of his or her knowledge, and that he 
or she is aware that any false, fictitious, or fraudulent statements or claims may subject him or her 
to criminal, civil, or administrative penalties. The undersigned agrees that the contracting 
organization will comply with the Public Health Service terms and conditions of award if a contract is 
awarded. 
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5. CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE

Public Law 103-227, also known as the Pro-Children Act of 1994 (Act), requires that smoking not be 
permitted in any portion of any indoor facility owned or leased or contracted for by an entity and 
used routinely or regularly for the provision of health, day care, early childhood development 
services, education or library services to children under the age of 18, if the services are funded by 
Federal programs either directly or through State or local governments, by Federal grant, contract, 
loan, or loan guarantee. The law also applies to children’s services that are provided in indoor 
facilities that are constructed, operated, or maintained with such Federal funds. The law does not 
apply to children’s services provided in private residence, portions of facilities used for inpatient 
drug or alcohol treatment, service providers whose sole source of applicable Federal funds is 
Medicare or Medicaid, or facilities where WIC coupons are redeemed. 

Failure to comply with the provisions of the law may result in the imposition of a civil monetary 
penalty of up to $1,000 for each violation and/or the imposition of an administrative compliance 
order on the responsible entity. 

By signing the certification, the undersigned certifies that the contracting organization will comply 
with the requirements of the Act and will not allow smoking within any portion of any indoor facility 
used for the provision of services for children as defined by the Act. 

The contracting organization agrees that it will require that the language of this certification be 
included in any subcontracts which contain provisions for children’s services and that all 
subrecipients shall certify accordingly. 

The Public Health Services strongly encourages all recipients to provide a smoke-free workplace 
and promote the non-use of tobacco products. This is consistent with the PHS mission to protect 
and advance the physical and mental health of the American people. 

6. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER

RESPONSIBILITY MATTERS INSTRUCTIONS FOR CERTIFICATION

By signing and submitting this proposal, the prospective contractor is providing the certification set 
out below. 

A. The inability of a person to provide the certification required below will not necessarily result in
denial of participation in this covered transaction. The prospective contractor shall submit an
explanation of why it cannot provide the certification set out below. The certification or
explanation will be considered in connection with the department or agency's determination
whether to enter into this transaction. However, failure of the prospective contractor to furnish a
certification or an explanation shall disqualify such person from participation in this transaction.

B. The certification in this clause is a material representation of fact upon which reliance was
placed when the department or agency determined to enter into this transaction. If it is later
determined that the prospective contractor knowingly rendered an erroneous certification, in
addition to other remedies available to the Federal Government, the department or agency may
terminate this transaction for cause of default.

C. The prospective contractor shall provide immediate written notice to the department or agency
to whom this contract is submitted if at any time the prospective contractor learns that its
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certification was erroneous when submitted or has become erroneous by reason of changed 
circumstances. 

D. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction,
participant, person, primary covered transaction, principal, proposal, and voluntarily excluded,
as used in this clause, have the meanings set out in the Definitions and Coverage sections of
the rules implementing Executive Order 12549. You may contact the person to whom this
contract is submitted for assistance in obtaining a copy of those regulations.

E. The prospective contractor agrees by submitting this contract that, should the proposed covered
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from
participation in this covered transaction, unless authorized by DOH.

F. The prospective contractor further agrees by submitting this contract that it will include the
clause titled Certification Regarding Debarment, Suspension, Ineligibility and Voluntary
Exclusion -- Lower Tier Covered Transaction, provided by HHS, without modification, in all lower
tier covered transactions and in all solicitations for lower tier covered transactions.

G. A participant in a covered transaction may rely upon a certification of a prospective participant in
a lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily
excluded from the covered transaction, unless it knows that the certification is erroneous. A
participant may decide the method and frequency by which it determines the eligibility of its
principals. Each participant may, but is not required to, check the Nonprocurement List (of
excluded parties).

H. Nothing contained in the foregoing shall be construed to require establishment of a system of
records in order to render in good faith the certification required by this clause. The knowledge
and information of a participant is not required to exceed that which is normally possessed by a
prudent person in the ordinary course of business dealings.

I. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a
covered transaction knowingly enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in
addition to other remedies available to the Federal Government, DOH may terminate this
transaction for cause or default.
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7. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER

RESPONSIBILITY MATTERS -- PRIMARY COVERED TRANSACTIONS

A. The prospective contractor certifies to the best of its knowledge and belief, that it and its
principals:

i. Are not presently debarred, suspended, proposed for debarment, declared ineligible,
or voluntarily excluded from covered transactions by any Federal department or
agency;

ii. Have not within a three-year period preceding this contract been convicted of or had
a civil judgment rendered against them for commission of fraud or a criminal offense
in connection with obtaining, attempting to obtain, or performing a public (Federal,
State or local) transaction or contract under a public transaction; violation of Federal
or State antitrust statutes or commission of embezzlement, theft, forgery, bribery,
falsification or destruction of records, making false statements, or receiving stolen
property;

iii. Are not presently indicted for or otherwise criminally or civilly charged by a
governmental entity (Federal, State or local) with commission of any of the offenses
enumerated in paragraph (1)(b) of this certification; and

iv. Have not within a three-year period preceding this contract had one or more public
transactions (Federal, State or local) terminated for cause or default.

B. Where the prospective contractor is unable to certify to any of the statements in this certification,
such prospective contractor shall attach an explanation to this contract.

CONTRACTOR’S SIGNATURE IS REQUIRED 

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL TITLE 

Please also print or type name: 

ORGANIZATION NAME: (if applicable) DATE 
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FEDERAL ASSURANCES - NON-CONSTRUCTION PROGRAMS 

Public reporting burden for this collection of information is estimated to average 15 
minutes per response, including time for reviewing instructions, searching existing data 
sources, gathering and maintaining the data needed, and completing and reviewing the 
collection of information.  Send comments regarding the burden estimate or any other 
aspect of this collection of information, including suggestions for reducing this burden, to 
the Office of Management and Budget, Paperwork Reduction Project (0348-0040), 
Washington, DC 20503 

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF 
MANAGEMENT AND BUDGET.  SEND IT TO THE ADDRESS PROVIDED BY THE 

SPONSORING AGENCY. 

Note: Certain of these assurances may not be applicable to your project or program. 
If you have questions, please contact the awarding agency. Further, certain 
Federal awarding agencies may require applicants to certify to additional 
assurances. If such is the case, you will be notified. 

As the duly authorized representative of the contractor, I certify that the contractor: 

1. Has the legal authority to apply for Federal assistance, and the institutional, managerial
and financial capability (including funds sufficient to pay the non-Federal share of
project cost) to ensure proper planning, management, and completion of the project
described in this application.

2. Will give the awarding agency, the Comptroller General of the United States, and if
appropriate, the State, through any authorized representative, access to and the right
to examine all records, books, papers, or documents related to the award; and will
establish a proper accounting system in accordance with generally accepted
accounting standards or agency directives.

3. Will establish safeguards to prohibit employees from using their positions for a purpose
that constitutes or presents the appearance of personal or organizational conflict of
interest, or personal gain.

4. Will initiate and complete the work within the applicable time frame after receipt of
approval of the awarding agency.

5. -
4763) relating to prescribed standards for merit systems for programs funded under 
one of the 19 statutes or regulations specified in Appendix A of OPM's Standards for a 
Merit System of Personnel Administration (5 C.F.R. 900, Subpart F). 

6. Will comply with all Federal statutes relating to nondiscrimination. These include but
are not limited to: (a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which
prohibits discrimination on the basis of race, color or national origin; (b) Title IX of the
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-1683, and 1685-
1686), which prohibits discrimination on the basis of sex; (c) Section 504 of the 

discrimination on the basis of handicaps; (d) the Age Discrimination Act of 1975, as 
-6107), which prohibits discrimination on the basis of

age; (e) the Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, 
relating to nondiscrimination on the basis of drug abuse; (f) the Comprehensive Alcohol 
Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (P.L. 91-
616), as amended, relating to nondiscrimination on the basis of alcohol abuse or 

-3 and 290 ee 3), as amended, relating to confidentiality of alcohol and drug

seq.), as amended, relating to nondiscrimination in the sale, rental or financing of 
housing; (i) any other nondiscrimination provisions in the specific statute(s) under 
which application for Federal assistance is being made; and (j) the requirements of any 
other nondiscrimination statute(s) which may apply to the application. 

7. Will comply, or has already complied, with the requirements of Titles II and III of the
uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (P.L.
91-646) which provide for fair and equitable treatment of persons displaced or whose
property is acquired as a result of Federal or federally assisted programs. These
requirements apply to all interests in real property acquired for project purposes
regardless of Federal participation in purchases.

8. -1508 
and 7324-7328) which limit the political activities of employees whose principal 
employment activities are funded in whole or in part with Federal funds. 

9. Will comply, as applicable, with the provisions of the Davis-Bacon Act (40 U.S.C.
-

-333), regarding 
labor standards for federally assisted construction subagreements. 

10. Will comply, if applicable, with flood insurance purchase requirements of Section
102(a) of the Flood Disaster Protection Act of 1973 (P.L. 93-234) which requires
recipients in a special flood hazard area to participate in the program and to purchase
flood insurance if the total cost of insurable construction and acquisition is $10,000 or
more.

11. Will comply with environmental standards which may be prescribed pursuant to the
following: (a) institution of environmental quality control measures under the National
Environmental Policy Act of 1969 (P.L. 91-190) and Executive Order (EO) 11514; (b)
notification of violating facilities pursuant to EO 11738; (c) protection of wetlands
pursuant to EO 11990; (d) evaluation of flood hazards in floodplains in accordance with
EO 11988; (e) assurance of project consistency with the approved State management
program developed under the Coastal Zone Management Act of 1972 (16 U.S.C.

Plans  under Section 176(c) of the Clear Air Act of 1955, as  amended (42 U.S.C.
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Safe Drinking Water Act of 1974, as amended, (P.L. 93-523); and  (h) protection of 
endangered species under the Endangered  Species Act of 1973, as amended, (P.L. 
93-205).

12. 
related to protecting components or potential components of the national wild and 
scenic rivers system. 

13. Will assist the awarding agency in assuring compliance with Section 106 of the

(identification and protection of historic properties), and the Archaeological and Historic
Preservation Act of 1974 -1 et seq.).

14. Will comply with P.L. 93-348 regarding the protection of human subjects involved in
research, development, and related activities supported by this award of assistance.

15. Will comply with the Laboratory Animal Welfare Act of 1966 (P.L. 89-544, as amended,

blooded animals held for research, teaching, or other activities supported by this award
of assistance.

16. Will comply with the Lead-B
seq.) which prohibits the use of lead- based paint in construction or rehabilitation of
residence structures.

17. Will cause to be performed the required financial and compliance audits in accordance
with the Single Audit Act Amendments of 1996 and OMB Circular No. A-133, Audits of
States, Local Governments, and Non-Profit Organizations.

18. Will comply with all applicable requirements of all other Federal laws, executive orders,
regulations and policies governing this program.

CONTRACTOR’S SIGNATURE IS REQUIRED 

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL TITLE 

Please also print or type name: 

ORGANIZATION NAME: (if applicable) DATE 
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PROFESSIONAL SERVICES AGREEMENT  
Between 

KITSAP PUBLIC HEALTH DISTRICT  
And 

JEFFERSON COUNTY HEALTH & HUMAN SERVICES 

This Professional Services Agreement (“Agreement”) is made and entered into between the Kitsap Public Health 
District, a Health District organized pursuant to chapter 70.46 Revised Code of Washington and Section 9.52 Kitsap 
County Code, hereinafter referred to as “District,” and Jefferson County Public Health, hereinafter referred to as 
“Subrecipient.”  The parties mutually agree as follows: 

1. Period of Performance:  The period of performance of this Agreement shall begin July 1, 2020 and be
completed no later than June 30, 2021, unless terminated sooner or extended as provided for herein.

2. Purpose:  The District requires the expertise of this Subrecipient to develop and implement coordinated
tobacco and vapor product, intervention strategies to prevent and reduce tobacco and vapor use by youth in
Jefferson County.

3. Qualifications/Eligibility:  Subrecipient shall have the qualifications necessary to successfully complete the
objectives of this Agreement.  The Subrecipient hereby affirms that he/she is eligible to work in the United
States as set forth in the Immigration Reform and Control Act (IRCA).

4. Statement of Work and Budget:  Subrecipient shall furnish the necessary personnel, equipment material,
and / or services and otherwise do all things necessary for or incidental to the performance of the work set
forth in ATTACHMENT A, attached hereto and incorporated herein. ATTACHMENT A contains the
Scope of Work and Budget concerning tobacco and vaping prevention activities.

5. Compensation:  This Agreement is funded by state and federal funds.  The District agrees to pay
Subrecipient a total sum of $18,500 in federal and state funds during the Agreement. The District shall
reimburse Subrecipient for travel as applicable at the federally approved rate.  Compensation will be based on
invoices submitted by Subrecipient itemizing a detailed description of services performed per the agreed upon
Scope of Work and Budget set forth respectively in ATTACHMENT A.

Subrecipient shall submit a Monthly Expenditure Report and Request for Reimbursement (Form A-19)
invoice voucher, hereto attached and herein incorporated as ATTACHMENT B, to the District for payment.

6. Performance Requirements and Notices:  The assigned District staff shall monitor the performance of this
Agreement, approve billings submitted by Subrecipient, and determine the acceptability of any reports
provided by Subrecipient.  District staff shall provide and facilitate assistance and guidance to Subrecipient as
necessary.

The District reserves the right to conduct periodic performance and billing reviews after the execution of this
Agreement in order to evaluate unspent/unclaimed funds. The District reserves for itself the authority to
reallocate funding pending the outcome of such a review.

Subrecipient shall send programmatic communications, such as reports, via the communication method
established by the District.  Formal notices pursuant to this Agreement shall be sent to the staff responsible
for project coordination as follows:

If to the District: If to the Subrecipient: 
Kitsap Public Health District  Jefferson County Public Health 
Attn: Yolanda Fong  Attn: Vicki Kirkpatrick 
345 6th Street, Suite 300  615 Sheridan Street 
Bremerton, WA  98337  Port Townsend, WA 98368 
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(360) 728-2275      (360) 385-9408  
Yolanda.Fong@kitsappublichealth.org   vkirkpatrick@co.jefferson.wa.us  
 

7. Special Billing Requirements:  Billings to the District shall be submitted no more frequently than every 30 
days and shall be quarterly at a minimum. Billing shall not exceed 50% of contract budget before January 11, 
2021. Billings for services on a monthly fraction of the budget will not be accepted or approved. Billings shall 
be sent to: 

 
Kitsap Public Health District 
Melissa Laird 
345 6th Street, Suite 300 
Bremerton, WA  98337 
(360) 728-2227 

 
Authorized and allowable program expenditures will be reimbursed upon receipt and approval of the monthly 
A-19 must be provided to the District by the 20th of each month in order to receive reimbursement for the 
previous month.  If the District does not receive the A-19 by the 20th of the month with the required 
deliverables, the District may withhold approval and payment at its discretion. 
 
The District will pay Subrecipient all allowable costs incurred as evidenced by proper invoice of Subrecipient 
submitted to the District on a timely basis, insofar as those allowable and allocable costs do not exceed the 
amount appropriated or otherwise available for such purposes as stated herein or in subsequent amendments.  
 
Backup documentation will be provided to the District with invoice. Backup documentation can include, but 
is not limited to: receipts, invoices, billing records, work orders, positive time and attendance records 
(timesheets), travel vouchers and accounting expense reports. Failure to provide the required information may 
result in nonpayment of invoices or termination of this Agreement.  
 
This is a subrecipient contract.  All expenditures incurred, and reimbursements made for performance under 
this contract will be based on actual allowable costs.  Costs can include direct labor, direct material, and other 
direct costs specific to the performance of activities or achievement of deliverables under this contract.  
Unexpended funds in each fiscal year may not be carried forward into the new budget period unless otherwise 
approved by the District.  
 
For information in determining allowable costs, indirect rates and pass through agency requirements, such as 
fiscal monitoring of Subrecipients, please reference the document titled “Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards:” (2 Code of Federal Regulation 
CFR 200). 
 
Email submission of invoices, electronic reports, and deliverables is encouraged. However, original hardcopy 
of the A-19 is required and shall be mailed to the District. 
 
Upon expiration of the Agreement, any claim for payment not already made shall be submitted to the District 
within 20 days after the expiration date.  

 
8. Independent Capacity:  Subrecipient and its employees or agents who are engaged in the performance of 

this Agreement shall continue to be employees or agents of Subrecipient and shall not be considered to be 
employees or agents of the District for any purpose. 
 

9. Rights in Data:  Unless otherwise provided, data which originates from this Agreement shall be “works for 
hire” as defined by the U.S. Copyright act of 1976 and shall be owned by the District.  Data shall include, but 
not limited to, reports, documents, pamphlets, advertisements, books, magazines, surveys, studies, computer 
programs, films, tapes, and/or sound reproductions.  Ownership includes the right to copyright, patent, 
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register, and the ability to transfer these rights.  The District maintains all rights to the license to publish, 
translate, reproduce, modify, deliver, dispose of the data, and to authorize others to do so. 

  
10. Indemnification:  Subrecipient shall defend, indemnify and hold the District, its officers, officials, 

employees and volunteers harmless from any and all claims, injuries, damages, losses or suits including 
attorney fees, arising out of or resulting from the acts, errors or omissions of the Subrecipient in performance 
of this Agreement, except for injuries and damages caused by the sole negligence of the District. Solely for 
the purposes of this provision, Subrecipient waives its immunity under Title 51 (Industrial Insurance) of the 
Revised Code of Washington and acknowledges that this waiver was mutually negotiated by the parties. This 
provision will survive the expiration or termination of this Agreement. 
 

11. Insurance:  Subrecipient shall procure and maintain for the duration of the Agreement, insurance against 
claims for injuries to persons or damage to property which may arise from or in connection with the 
performance of the work hereunder by the Subrecipient, its agents, representatives, or employees.  

 
No Limitation.  Subrecipient’s maintenance of insurance as required by the Agreement shall not be construed 
to limit the liability of Subrecipient to the coverage provided by such insurance, or otherwise limit the District’s 
recourse to any remedy available at law or in equity.  

 
A. Minimum Scope of Insurance  

 
Subrecipient shall obtain insurance of the types described below:  
1. Automobile Liability insurance covering all owned, non-owned, hired and leased vehicles. Coverage 

shall be written on Insurance Services Office (ISO) form CA 00 01 or a substitute form providing 
equivalent liability coverage. If necessary, the policy shall be endorsed to provide contractual liability 
coverage.  

 
2. Commercial General Liability insurance shall be written on ISO occurrence form CG 00 01 and shall 

cover liability arising from premises, operations, independent contractors and personal injury and 
advertising injury. The District shall be named as an insured under Subrecipient’s Commercial 
General Liability insurance policy with respect to the work performed for the District.  

 
3. Workers’ Compensation coverage as required by the Industrial Insurance laws of the state of 

Washington.  
 

4. Professional Liability insurance appropriate to the Subrecipient’s profession. Subrecipient shall 
provide the District with proof of liability insurance or professional errors and omissions coverage as 
appropriate.   

 
B.  Minimum Amounts of Insurance  

Subrecipient shall maintain the following insurance limits:  
 

1. Automobile Liability insurance with a minimum combined single limit for bodily injury and property 
damage of $1,000,000 per accident. 
  

2. Commercial General Liability insurance shall be written with limits no less than $1,000,000 each 
occurrence, $2,000,000 general aggregate.    

 
3. Professional Liability insurance shall be written with limits no less than $1,000,000 per claim and 

$1,000,000 policy aggregate limit.  
 

C.  Other Insurance Provisions  
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The insurance policies are to contain, or be endorsed to contain, the following provisions for Automobile 
Liability, Professional Liability and Commercial General Liability insurance:  
1.  Subrecipient’s insurance coverage shall be primary insurance as respect the District. Any insurance, 

self-insurance, or insurance pool coverage maintained by the District shall be excess of Subrecipient’s 
insurance and shall not contribute with it.  

 
2. Subrecipient’s insurance shall be endorsed to state that coverage shall not be cancelled by either 

party, except after thirty (30) days prior written notice by certified mail, return receipt requested, has 
been given to the District.   

 
D. Acceptability of Insurers 

 
Insurance is to be placed with insurers with a current A.M. Best rating of not less than A:VII.  

 
E.  Verification of Coverage  

 
Subrecipient shall furnish the District with original certificates and a copy of the amendatory endorsements, 
including but not necessarily limited to the additional insured endorsement, evidencing the insurance 
requirements of Subrecipient before commencement of the work. 

 
12. Safeguarding of Information and Privacy:  The use or disclosure by any party of any information 

concerning a client obtained in providing service under this Agreement shall be subject to Chapter 42.56 
RCW and Chapter 70.02 RCW, as well as 45 CFR Parts 160 and 164 (commonly known as HIPAA) and any 
other applicable federal and state statutes and regulations.  Personal information collected, used or acquired in 
connection with this Agreement shall be used solely for the purposes of this Agreement.  Subrecipient agrees 
not to release, divulge, publish, transfer, sell or otherwise make known to unauthorized persons personal 
information without the express written consent of the agency or as provided by law.   
 
Subrecipient agrees to implement physical, electronic, and managerial safeguards to prevent unauthorized 
access to personal information.  Any unauthorized access or use of confidential information must be reported 
to the District Privacy Officer at (360) 728-2262.  The notification must be made in the most expedient time 
possible (usually within 24 hours of discovery) and without unreasonable delay, consistent with the legitimate 
needs of law enforcement, or any measures necessary to determine the scope of the breach and restore the 
reasonable integrity of the data system.   
 
The District reserves the right to monitor, audit, or investigate the use of personal information collected, used, 
or acquired by Subrecipient through this Agreement.  The monitoring, auditing, or investigating may include 
but is not limited to “salting” by the District.  Salting is the act of placing a record containing unique but false 
information in a database that can be used later to identify inappropriate disclosure of data contained in the 
database.   
 
Subrecipient shall certify the return or destruction of all personal information upon expiration of the 
Agreement. 
 

13. Records Retention and Inspection: The Parties to this Agreement shall each maintain books, records, 
documents, and other evidence which sufficiently and properly reflect all direct and indirect costs expended 
by either party in the performance of the services described herein.  These records shall be subject to the 
inspection, review or audit by personnel of both parties, other personnel duly authorized by either party, the 
Office of the State Auditor, and federal officials so authorized by law.  All books, records, documents, and 
other material relevant to this Agreement will be retained for six years after expiration and the Office of the 
State Auditor, federal auditors, and any persons duly authorized by the parties shall have full access and the 
right to examine any of these materials during this period. 
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Records and other documents, in any medium, furnished by one party to this Agreement to the other party, 
will remain the property of the furnishing party, unless otherwise agreed.  The receiving party will not 
disclose or make available this material to any third parties without first giving notice to the furnishing party 
and giving that party a reasonable opportunity to respond.  Each party will utilize reasonable security 
procedures and protections to assure that records and documents provided by the other party are not 
erroneously disclosed to third parties.  
 

14. Written Policies and Procedures/Documents on File:  Written policies and procedures, consistent with 
federal and state regulations, as applicable, will be kept on file in the office of the Subrecipient and available 
for review at the request of District staff.  Such policies and procedures will include, but not be limited to, as 
appropriate:     
 

• Job Descriptions 
• Confidentiality Policy 
• Community Needs Assessment 
• 5-Year Regional Strategic Plan (includes biennial work plan) 

 
Special Instructions: 

a. Subrecipient must conduct criminal background checks for those staff, volunteer, contractor, or 
subcontractor working directly with youth (ages 0-17). 

b. Subrecipient must prohibit any staff, volunteer, contractor, or subcontractor with a felony conviction 
related to their duties from supervising and interacting with minors while performing the duties of this 
contract.  This requirement is consistent with existing RCW 9.96A.020.  
 

In addition, Subrecipient will keep on file and make available for review by District staff documents 
consistent with federal and state regulations that will include but are not limited to the latest agency audit and 
Subrecipient agreements.  Subrecipient will include these requirements in all approved subcontracts.  
 

15. Required Reports:  Subrecipient will submit required reports using required forms according to procedures 
issued by the District.   
 
Subrecipient will be obligated to submit required reports after the close of the contract period, during the 
transfer of obligations to another contractor, or upon termination of the contract for any reason.   
 
Subrecipient will include all requirements listed above in all approved subcontracts.  
 
Due dates outside the Budget Period are for reporting only.  Subrecipient may not bill for work done outside 
the Budget Period.  
 

16. Statutory and Regulatory Compliance:  Subrecipient shall comply with all applicable federal, state, and 
local laws, regulations, guidelines, and standards in the performance of this Agreement. 

 
17. Compliance with State and Federal Confidentiality Laws:  Subrecipient shall not use protected health 

information created or shared under this Agreement in any manner that would constitute a violation of RCW 
70.02, RCW 42.56, the Health Information Portability and Accountability Act, commonly known as HIPAA, 
or any regulations enacted pursuant to its provisions.  An excerpt of certifications and assurances is herein 
attached as ATTACHMENT C. 

 
18. Certification Regarding Suspension and Debarment:  Subrecipient, by completing and returning to the 

District the  “Debarment, Suspension, Ineligibility or Voluntary Exclusion Certification Form,” and 
completing, signing and returning to the District the “Certification Regarding Debarment, Suspension, 
Ineligibility or Voluntary Exclusion for Lower Tier Covered Transactions” form, (to be supplied to lower tier 
participants; see ATTACHMENT D), certifies that it is not debarred, suspended, or proposed for debarment 
by any federal agency. 
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19. Federal Funding Restrictions and Limitations: Please see ATTACHMENTS A for restrictions and 
limitations.   

 
20. Suspension of Performance and Resumption of Performance:  In the event contract funding from state, 

federal, or other sources is withdrawn, reduced, or limited in any way after the effective date of this 
Agreement and prior to normal completion, the District may give notice to Subrecipient to suspend 
performance as an alternative to termination.  The District may elect to give written notice to Subrecipient to 
suspend performance when the District determines that there is a reasonable likelihood that the funding 
insufficiency may be resolved in a timeframe that would allow performance to be resumed prior to the end 
date of this Agreement.  Notice may occur by facsimile or email to Subrecipient’s representative.  
Subrecipient shall suspend performance on the date stated in the written notice to suspend.  During the period 
of suspension of performance, each party may inform the other of any conditions that may reasonably affect 
the potential for resumption of performance.   
 
When the District determines that the funding insufficiency is resolved, the District may give Subrecipient 
written notice to resume performance and a proposed date to resume performance.  Upon receipt of written 
notice to resume performance, Subrecipient will give written notice to the District as to whether it can resume 
performance, and if so, the date upon which it agrees to resume performance. If Subrecipient gives notice to 
the District that it cannot resume performance, the parties agree that the Agreement will be terminated 
retroactive to the original date of termination.  If the date Subrecipient gives notice it can resume performance 
is not acceptable to the District, the parties agree to discuss an alternative acceptable date.  If an alternative 
date is not acceptable to the District, the parties agree that the Agreement will be terminated retroactive to the 
original date of termination. 
 

21. Non-Discrimination:  Subrecipient shall not discriminate against any employee or applicant for employment 
because of race, color, sex, religion, national origin, creed, marital status, age, Vietnam era or disabled 
veteran status, sexual preference, or the presence of any sensory mental or physical handicap. 
 

22. Waiver:  A failure by either party to exercise its rights under this Agreement shall not preclude that party 
from subsequent exercise of such rights and shall not constitute a waiver of any other rights under his 
Agreement unless stated to be such in writing, signed by an authorized representative of the party and 
attached to the original Agreement.  

 
23. Assignment:  The work to be provided under this Agreement and any claim arising thereunder, is not 

assignable or delegable by either party in whole or in part without the express prior written consent of the 
District, which consent shall not be unreasonably withheld. 
 

24. Amendments and Changes in Work:  This Agreement may be modified only by a written amendment 
executed by authorized representatives of both parties. 
 
In the event of any errors or omissions by Subrecipient in the performance for any work required under this 
Agreement, Subrecipient will make all necessary corrections without additional compensation. All work 
submitted by Subrecipient will be certified by Subrecipient and checked by Subrecipient for errors and 
omissions.  Subrecipient will continue to be responsible for the accuracy of work even after the work is 
accepted by the District.  

 
25. Termination:  This Agreement may be terminated by either party upon giving at least 30 days advance 

written notice to the other party.  If this Agreement is so terminated, the parties shall be liable only for 
performance rendered or costs incurred in accordance with the terms of this Agreement prior to the effective 
date of termination.  
 

26. Termination for Cause:  If for any cause, either party does not fulfill in a timely and proper manner its 
obligations under this Agreement, or if either party violates any of these terms and conditions, the aggrieved 
party will give the other party written notice of such failure or violation.  The responsible party will be given 
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the opportunity to correct the violation or failure within 15 working days.  If the failure or violation is not 
corrected, this Agreement may be terminated immediately by written notice of the aggrieved part to the other.  
 

27. Termination for Funding: If funding for the Agreement or matter is withdrawn, reduced or limited in any 
way after the Agreement is signed or becomes effective, the Parties may summarily terminate the Agreement 
notwithstanding any other termination provision in the Agreement.  Termination under his provision will be 
effective upon the date specified in the written notice of termination.  No costs incurred after the effective 
date of the termination will be paid.   
 

28. Choice of Law:  This Agreement is entered into pursuant to and under the authority granted by the laws of 
the State of Washington and applicable federal laws, both as to its interpretation and performance.  The 
provisions of this Agreement shall be construed to conform to those laws. Any action t law, suit in equity, or 
judicial proceeding arising out of this Agreement shall be instituted and maintained only in any of the courts 
of competent jurisdiction in Kitsap County, Washington.  
 

29. Dispute Resolution: In the event that a dispute or conflict arises under the Agreement that the Parties are 
unable to resolve with good faith efforts, they shall allow the dispute to be decided by a Dispute Panel in the 
following manner: A Mediator shall be mutually appointed by both parties, and each party shall appoint an 
additional member to the Dispute Panel.  The Dispute Panel shall review the facts, contract terms and 
applicable statutes and rules and make a determination of the dispute.  The determination of the Dispute Panel 
shall be final and binding on the Parties hereto.  The Parties shall equally share the costs, if any, for the 
services of the Dispute Panel. 

 
30. Severability:  If any provision of this Agreement or any provision of any document incorporated by reference 

shall be held invalid, such invalidity shall not affect the other provisions of this Agreement which can be 
given effect without the invalid provision, if such remainder conforms to the requirements of applicable law 
and the fundamental purpose of this Agreement, and to this end the provisions of this Agreement are declared 
to be severable.  
 

31. Survival: Those provisions of the Agreement that by their sense and purpose should survive expiration or 
termination of the Agreement shall so survive.  Those provisions include, but are not necessarily limited to, 
the following:  Indemnification, Termination, Disputes, Confidentiality, Choice of Law, Waiver, Records 
Inspection and Retention, and Severability. 
 

32. Subcontracting:  Subrecipient shall not enter into subcontracts for any of the work contemplated under his 
Agreement without prior written approval of the District.  In no event shall the existence of the subcontract 
operate to release or reduce the liability of Subrecipient to the Department for any breach in the performance 
of Subrecipient’s duties.  This clause does not include contracts of employment between Subrecipient and 
personnel assigned to work under this Agreement.   

 
Subrecipient is responsible for ensuring that all terms, conditions, assurances and certifications set forth in 
this Agreement are carried forward to any subcontracts.  Subrecipient agrees not to release, divulge, publish, 
transfer, sell or otherwise make known to unauthorized persons personal information without the express 
written consent of the District or as provided by law.  
 
If at any time during the progress of the work, the District determines in its sole judgment that any contractor 
is incompetent, the District shall notify Subrecipient, and Subrecipient shall take immediate steps to terminate 
its Subrecipient’s involvement in the work. The rejection or approval by the District of any Subrecipient or 
the termination of a Subrecipient shall not relieve Subrecipient of any of its responsibilities under the 
Agreement, nor be the basis for additional charges to the District. 

 
33. Entire Agreement:  This Agreement constitutes the entire agreement between the parties regarding its 

subject matter.  Any oral or written representations not expressly incorporated in this Agreement are 
specifically excluded. 
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 IN WITNESS WHEREOF, the Parties have executed this Agreement as of the date set forth below. 

 
KITSAP PUBLIC HEALTH DISTRICT          JEFFERSON COUNTY 
                                                                                      BOARD OF COUNTY COMMISSIONERS 
 
 
By:  __________________________________  By:   ____________________________  
 Keith Grellner  David Sullivan 
 Administrator  Chair 
 
Date:   ________________________________  Date:   ___________________________  
 
                                                                                       Approved as to Form:  
 
                                                                                       ________________________________ 
        Philip Hunsucker, 
        Chief Civil Deputy Prosecutor 
 
       Attest: 
 
       ________________________________ 
       Clerk of the Board 
 
 
 

Funding Source 

Program:  CH 
Federal Contract/Grant:  DOH Con Con CLH18248 (KPHD 1749) 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

KPHD 2079 
Page 8 of 27



ATTACHMENT A-TOBACCO 
Scope of Work and Budget 

Jefferson County Public Health 
July 1, 2020 – June 30, 2021 

 
As a subrecipient of KPHD under the Washington Department of Health funded Commercial Tobacco 
Prevention Program (CTPP), Jefferson County Public Health agrees to the following activities funded in 
full or part by the associated budget. 
 

Activity 

Planning Participate in statewide commercial tobacco prevention coalition meetings as 
established. 

Implementation 
 

 
2020-2021 DOH Regional Requirements: 

1. In collaboration with priority population contractors, engage and educate 
decision-makers and internal and external partners about: the value of local 
control in preventing initiation, the value of a comprehensive commercial 
tobacco prevention program to prevent initiation, and the impact of 
flavored (including menthol) tobacco and vapor products on youth 
initiation. 

2. Disseminate prevention and Tobacco Use and Dependence Treatment 
(TUDT)-informing materials for disparately affected communities that 
address emerging tobacco/vapor products that are culturally & 
linguistically appropriate, trauma-informed, & equity-based.  

3. Build upon existing Tobacco and Vapor 21 implementation plan, 
addressing diverse audiences and ensuring all communications materials 
are culturally and linguistically appropriate.  

4. Build or enhance partnerships with youth-serving organizations and local 
champions (including identifying youth champions) to collaborate on youth 
access and industry marketing. 

5. Inform providers about TUDT resources and referral processes, including 
those for the Washington State Tobacco Quitline (WAQL), 2Morrow 
Health application, and WA-Branded Truth Initiative’s “This is Quitting” 
promotional materials.  

6. In collaboration with CTPP, incorporate 2020-2021 Centers for Disease 
Control and Prevention (CDC) (e.g., Tips® campaign) materials into 
agency social media content. 

7. Conduct education and outreach within respective ACH region addressing 
local smoking and vaping in public places ordinances. 

8. Respond to technical assistance requests and needs from local agencies and 
organizations interested in adopting and/or that have adopted voluntary 
smoke-free and vape-free campus and/or organizational policies; to 
colleges/universities on the adoption and implementation of tobacco- and 
vape-free campuses; and to multi-unit housing organizations, landlords, and 
residents on smoke- and/or vape-free policies. 
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9. Plan and implement public relations/earned media efforts (i.e. press 
releases, social media) utilizing national media campaigns to prevent youth 
initiation and support cessation. 

10. Conduct education and outreach activities to prevent the initiation and use 
of vapor products as delivery devices for nicotine and marijuana and that 
focuses on the potential health risks of vapor product use, regardless of the 
substance it contains.  

Specific Jefferson County activities are described in the 2020-2021 CTPP 
workplan. Work plans are subject to change. The most recent version of the work 
plan will be shared. Any changes will be approved by both parties.  

  
Monitoring and 
Reporting 

Monitor progress for each activity as appropriate; submit monthly narrative and 
data reports as requested by KPHD on the 5th of every month. 

Midterm 
Evaluation 

By January 15, 2021 report progress to CTPP Regional Coordinator. If needed, 
adjust activities to ensure spend down. Conduct a mid-year workplan reevaluation. 

Calls/Meetings 

Participate in monthly conference call with KPHD and attend webinars as 
scheduled; respond to correspondences related to CTPP from the Department of 
Health; respond to activity assessments/surveys administered by KPHD as 
appropriate per scope of work. 

Invoicing 

Submit monthly invoices by the 20th of the month following the month in which 
costs were incurred, except for the Final Expenditure Report and Request for 
Reimbursement in each federal fiscal year (due July 1, 2021). Invoices must include 
supporting documentation such as timecards for staff time and copies of invoices 
paid for goods and services.  

 
 

Budget July 1, 2020 – June 30, 2021 
 

 Cost Description 
Staff Salary 9,900 Staff Salary 
Benefits 3,626 Benefits 
Supplies 354 Signage for new SVIPP ordinance  
Travel 0 Annual and regional meetings 
Indirect 33.28% 4,620 Indirect 

Total $18,500  
 

 
Funding Source 

 
Chart of Accounts Program Name or 
Title CFDA# BARS 

Code 
7/1/20-
6/30/21 

7/1/20-
12/31/20 

1/1/21-
3/31/21 

Youth Tobacco Vapor Products NA 334.04.93 $6,259 - - 
FFY20 Tobacco-Vape Prev Comp 1 (CDC) TBD TBD - $6,121 $6,120 
Total to Jefferson $18,500 

 
Subrecipient DUNS Number: 184826790  
Subrecipient Indirect Rate: 33.28% MTDC 
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Research and Development:  No 
 
Federal Funding Accountability and Transparency Act (FFATA):  The Statement of Work is 
supported by federal funds that require compliance with the Federal Funding Accountability and 
Transparency Act (FFATA) or the Transparency Act.  The purpose of the Transparency Act is to make 
information available online so the public can see how the federal funds are spent. To comply with this 
act and to be eligible to perform the activities in this statement of work, the Local Health Jurisdiction 
(LHJ) must have a Data Universal Numbering System (DUNS) number. Information about the LHJ and 
this statement of work will be made available on USASpending.gov by DOH as required by P.L. 109-
282. 
 
Federal Funding Restrictions and Limitations: 
 

a. Recipient may not use federal funds for lobbying.  
b. Recipient may not use funds for research.  
c. Recipient may not use funds for clinical care.  
d. Recipient may not use funds to supplant existing state funding or to supplant funds from 

federal or state sources.  
e. Recipient may use funds only for reasonable program purposes, including personnel, travel, 

supplies, and sources.  
f. Recipient are the direct and primary recipients in a cooperative agreement program and must 

perform a substantial role in carrying out project outcomes and not merely serve as a conduit 
for an award to another party or provider who is ineligible.  

g. Recipient are generally not allowed to use funds to purchase furniture or equipment. Any 
such proposed spending must be clearly identified in the budget.  

h. Recipient may not be reimbursed for pre-award costs.  
i. Recipient may only use funds for evidence-based tobacco control interventions, strategies, 

and activities.  
j. Recipient may not use funds to provide direct cessation services or other direct services other 

than those through evidence-based quit line services.  
k. Recipient may not use funds to purchase nicotine replacement therapy or other products used 

for cessation.  
l. Recipient may not use funds to purchase K-12 school curricula. 
m. Recipient may not use funds for construction.  
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FORM     STATE OF WASHINGTON   Page A-11 
A 19-1A     INVOICE VOUCHER  

(Rev. 1/91)       AGENCY NO. LOCATION CODE P.R. OR AUTH NO. 
    

 
AGENCY NAME 

 
   

       INSTRUCTION TO VENDOR OR CLAIMANT: Submit this  

       form to claim payment for materials, merchandise or services. 
 Kitsap Public Health District      Show complete detail for each item.  
 Attn: Melissa Laird          
 345 6th St, Suite 300        VENDOR'S CERTIFICATE. I hereby certify under penalty  
 Bremerton, WA 98337-1866      of perjury that the items and totals listed herein are proper 
       charges for materials, merchandise or services furnished  
       to the State of Washington, and that all goods furnished  

and/or services rendered have been provided without 

VENDOR OR CLAIMANT (Warrant is to be payable to)  discrimination on the grounds of race, creed, color,  
 national origin, sex, or age.    

    
 
BY 

    

  

(DATE) 

FEDERAL I.D. NO. OR SOCIAL SECURITY NO. RECEIVED BY DATE RECEIVED 
 

 
DATE 

 
DESCRIPTION 

 
QUANTITY 

 
UNIT 

UNIT   
AMOUNT 

FOR AGENCY 
PRICE  USE 

 Services provided in performance of contract       
       
 Billing period:  to        
       
 Total Tobacco Expenses      
 YTVPP, State Funding      $ -  
 PHBG Tobacco      $ -  
 Tobacco Prevention      $ -  
       
       
 TOTAL DUE:    $ -  

PREPARED BY TELEPHONE NUMBER DATE AGENCY APPROVAL DATE 
   

DOC. DATE PMT DUE DATE CURRENT DOC. NO. REF. DOC. NO. VENDOR NUMBER VENDOR MESSAGE|USE TAX UBI NUMBER 

REF  M  

FUND 

MASTER INDEX  SUB  WKCLAS COUNT CITY  
 
 
PRJT 

  AMOUNT INVOICE NUMBER 

DOC TRANS O APPN  PROGRAM SUB SUB ORG  

ALLOC 

BDGT  

MOS 

SUB PROJ  

SUF CODE D INDEX  INDEX OBJ  INDEX UNIT PROJ PHAS  

                 
                 
                 
                 
                 
                 
                 
                 
                 
                 
                 

ACCOUNTING APPROVAL FOR PAYMENT DATE WARRANT TOTAL WARRANT NO. 
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ATTACHMENT C  
HIPAA BUSINESS ASSOCIATE AGREEMENT 

 
  
This Agreement (“Agreement”) is entered into by and between the Kitsap Public Health District 
(“Covered Entity”) and Jefferson County Public Health (“Business Associate”).  
 
Section I: Purpose 
 
Performance of the Underlying Agreement may require Business Associate to use or disclose 
protected health information that is subject to provisions of the Health Insurance Portability and 
Accountability Act of 1996, set forth in 45 C.F.R. Parts 160 and 164 (commonly known as the 
“HIPAA Rules”).  
 
The purpose of this Agreement is to set forth the obligations of the Parties with regard to the way 
in which protected health information is created, used, disclosed, maintained, provided or 
received on behalf of Covered entity by the Business Associate. 
 
Section II. Definitions 
 
The following terms used in this Agreement shall have the same meaning as those terms in the 
HIPAA Rules: Breach, Data Aggregation, Designated Record Set, Disclosure, Health Care 
Operations, Individual, Minimum Necessary, Notice of Privacy Practices, Protected Health 
Information, Required by Law, Secretary, Security Incident, Subcontractor, Unsecured Health 
Information, and Use.  
 
Specific Definitions: 
 

1. Business Associate. “Business Associate” shall generally have the same meaning as the 
term “business associate” at 45 CFR 160.103, and in reference to this Agreement shall 
mean Jefferson County Public Health. 

2. Covered Entity. “Covered Entity” shall generally have the same meaning as the term 
“covered entity” in 45 CFR 160.103, and in reference to the party in this Agreement shall 
mean the Kitsap Public Health District. 

3. HIPAA Rules. “HIPAA Rules” shall mean the Privacy, Security, Breach Notification, 
and Enforcement Rules at 45 CFR Part 160 and 164.  

 
Section III. Obligations and Activities of Business Associate 
 
Business Associate agrees to:  

 
1. Not use or disclose protected health information other than as permitted or required by 

the Agreement or as required by law. 
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2. Use appropriate safeguards, and comply with Subpart C of 45 CFR, Part 164 with respect 
to protected electronic health information and to prevent use or disclosure of protected 
health information other than as provided for by this Agreement. 
 

3. Report to Covered Entity any use or disclosure of protected health information not 
provided for by this Agreement of which it becomes aware, including breaches of 
unsecured protected health information as required by 45 CFR 164.410, and any security 
incident of which it becomes aware. 
 
Business Associate agrees to promptly notify covered entity following the discovery of a 
Breach of unsecured PHI. A Breach is considered “discovered” as of the first day on 
which the Breach is known, or reasonably should have been known, to Business 
Associate or any employee, officer or agent of Business Associate, other than the 
individual committing the Breach. Any notice of a Security Incident or Breach of 
Unsecured PHI shall include the identification of each Individual whose PHI has been, or 
is reasonably believed by Business Associate to have been, accessed, acquired, or 
disclosed during such Security Incident or Breach as well as any other relevant 
information regarding the Security Incident or Breach.  
 

4. In accordance with 45 CFR 164.502(e)(1)(ii) and 164.308(b)(2), if applicable, ensure that 
any subcontractors that create, receive, maintain, or transmit protected health information 
on behalf of the Business Associate agree to the same restrictions, conditions, and 
requirements that apply to the Business Associate with respect to such information. 

 
5. Business Associate agrees to mitigate, to the extent possible, any harmful resulting from 

use or disclosure of PHI by Business Associate or its agents or subcontractors, in 
violation of the requirements of this Agreement.  

 
6. Maintain and make available protected health information in a designated record set to 

the Covered Entity as necessary to satisfy Covered Entity’s obligations under 45 CFR 
164.524. 

 
If an Individual makes a request for access to the protected health information directly to 
Business Associate, business associate shall notify covered entity within three (3) 
business days of such request and shall cooperate with the Covered Entity to send the 
response to the Individual. 
 

7. Make any amendment(s) to protected health information in a designated record set as 
directed or agreed to by the Covered Entity pursuant to 45 CFR 164.526, or take other 
measures as necessary to satisfy Covered Entity’s obligations under 45 CFR 164.526. 
 
If an Individual makes a request for amendment to the protected health information 
directly to Business Associate, Business Associate shall notify Covered Entity within 
three (3) business days of such request and shall cooperate with the Covered Entity to 
send the response to the Individual. 
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8. Maintain and make available the information required to provide to provide an 
accounting of disclosures to the Covered Entity as necessary to satisfy Covered Entity’s 
obligations under 45 CFR 164.528.  
 
If an Individual makes a request for accounting of disclosures directly to Business 
Associate, Business Associate shall notify Covered Entity within three (3) business days 
of such request and shall cooperate with the Covered Entity to send the response to the 
Individual. 
 

9. To the extent the Business Associate is to carry out one or more of Covered Entity’s 
obligations(s) under Subpart E of 45 CFR Part 164, comply with the requirements of 
Subpart E that apply to the Covered Entity in the performance of such obligation(s); and 

 
10. Make its internal practices, books, and records available to the Secretary for purposes of 

determining compliance with the HIPAA Rules. 
 

Section IV.  Permitted Uses and Disclosures by Business Associate 
 

1. Business Associate may only use or disclose protected health information as necessary to 
perform the services as outlined in the underlying agreement. 

  
2. Business Associate is not authorized to use protected health information to de-identify the 

information in accordance with 45 CFR 164.514(a)-(c). 
 

3. Business Associate may use or disclose protected health information as required by law. 
 

4. Business Associate agrees to make uses and disclosures and requests for protected health 
information consistent with Covered Entity’s minimum necessary policies and 
procedures. 

 
Business Associate may not use or disclose protected health information in a manner that 
would violate Subpart E of 45 CFR Part 164 if done by Covered Entity except for the 
specific used and disclosures set forth below:  

  
a) Business Associate may disclose protected health information for the proper 

management and administration of Business Associate or to carry out the legal 
responsibilities of the Business Associate, provided the disclosures are required by 
law, or Business Associate obtains reasonable assurances from the person to whom 
the information is disclosed that the information will remain confidential and used or 
further disclosed only as required by law or for the purposes for which it was 
disclosed to the person, and the person notifies Business Associate of any instances of 
which it is aware in which the confidentiality of the information has been breached. 

 
b)  Business Associate may provide data aggregation services relating to the health care 

operations of the Covered Entity. 
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Section V. Termination 

1. Term. The Agreement shall terminate on June 30, 2021 or on the date Covered Entity 
terminates for cause, whichever is sooner.

2. Termination for Cause. Business Associate authorizes termination of the Agreement if 
Covered Entity determines Business Associate has violated a material term of the 
Agreement and has not cured the breach or ended the violation within the time specified 
by Covered Entity.

3. Obligations of Business Associate Upon Termination. Upon termination of this 
Agreement for any reason Business Associate shall return or destroy all protected health 
information received from Covered Entity, or created or received by Business Associate 
on behalf of Covered entity. This provision shall apply to protected health information 
that is in the possession of subcontractors or agents of Business Associate. Business 
Associate shall retain no copies of the protected health information.
In the event that Business Associate determines that returning or destroying the protected 
health information is infeasible, Business Associate shall provide to Covered Entity 
notification of the conditions that make return or destruction infeasible. Upon mutual 
agreement of the Parties that return or destruction of protected health information is 
infeasible, Business Associate shall extend the protections of this Agreement to such 
protected health information and limit further uses and disclosures of such protected 
health information to those purposes that make the return or destruction infeasible, for so 
long as Business Associate maintains such protected health information.

4. The obligations of Business Associate under this section shall survive the termination of 
this Agreement.

Section VI.  Miscellaneous 

1. A reference in this agreement to a section in the HIPAA Rules means the section as in
effect or amended.

2. The Parties agree to take such action as is necessary to amend this Agreement from time
to time as is necessary for compliance with the HIPAA Rules and any other applicable
law.

3. Any ambiguity in this Agreement shall be resolved to permit compliance with the HIPAA
Rules.
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FEDERAL COMPLIANCE 
AND STANDARD FEDERAL CERTIFICATIONS AND ASSURANCES

 
I. FEDERAL COMPLIANCE - The use of federal funds requires additional compliance and control

mechanisms to be in place.  The following represents the majority of compliance elements that
may apply to any federal funds provided under this contract.  (Refer to Catalog of Domestic
Assistance number(s) cited in the “Payment” section of this contract for requirements specific to

that fund source.)  For clarification regarding any of these elements or details specific to the
federal funds in this contract, contact:

Compliance and Internal Control Officer 
Office of Financial Services 
Department of Health 
Post Office Box 47901 
Olympia, Washington 98504-7901 

1. UNIFORM ADMINISTRATIVE GUIDANCE – The Uniform Administrative Guidance (Supercircular)
became effective December 26, 2014 and combines numerous OMB Circulars into one document.
This document establishes requirements which govern expenditure of federal funds.  These
requirements apply to the Department of Health, as the primary recipient of federal funds, and then
follow the funds to the subrecipient.  The Uniform Administrative Guidance provides the applicable
administrative requirements, cost principles and audit requirements are identified by subrecipient
organization type.

COMPLIANCE MATRIX 

OMB CIRCULAR 

ENTITY TYPE ADMINISTRATIVE 
REQUIREMENTS 

COST 
PRINCIPLES 

AUDIT 
REQUIREMENTS 

State. Local and Indian Tribal 
Governments & Governmental 
Hospitals 

2 CFR 200 
Subpart D 

2 CFR 200 
Subpart E 

2 CFR 200 
Subpart F 

Non-Profit Organizations 2 CFR 200 
Subpart D 

2 CFR 200 
Subpart E 

2 CFR 200 
Subpart F 

Hospitals 2 CFR 200 
Subpart D 45 CFR 74 

Appendix E 
2 CFR 200 
Subpart F 

Colleges or Universities & Affiliated 
Hospitals 

2 CFR 200 
Subpart D 

2 CFR 200 
Subpart E 

2 CFR 200 
Subpart F 

In the event federal funds are included in this agreement, added by future 
amendment(s), or redistributed between fund sources resulting in the provision of 
federal funds, the following sections apply: I. Federal Compliance and II. Standard 
Federal Assurances and Certifications.  In the instance of inclusion of federal funds as 
a result of an amendment, the Contractor may be designated as a subrecipient and the 
effective date of the amendment shall also be the date at which these requirements go 
into effect.
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2. CITIZENSHIP/ALIEN VERIFICATION/DETERMINATION - The Personal Responsibility and Work
Opportunity Reconciliation Act (PRWORA) of 1996 (PL 104-193) states that federal public benefits
should be made available only to U.S. citizens and qualified aliens.  Entities that offer a service
defined as a “federal public benefit” must make a citizenship/qualified alien determination/

verification of applicants at the time of application as part of the eligibility criteria. Non-US citizens
and unqualified aliens are not eligible to receive the services.  PL 104-193 also includes specific
reporting requirements.  Exemptions from the determination/verification requirement is afforded the
following programs offered by the Department of Health: Family Planning, Breast & Cervical Health
Program (BCHP), Special Supplemental Nutrition Program for Women, Infants, and Children
(WIC), WIC Farmers Market Program, Immunization Programs, and Ryan White CARE Act
programs and other communicable disease treatment and diagnostic programs.

3. CIVIL RIGHTS AND NONDISCRIMINATION - During the performance of this agreement, the
Contractor shall comply with all current and future federal statutes relating to nondiscrimination.
These include but are not limited to: Title VI of the Civil Rights Act of 1964 (PL 88-352), Title IX of
the Education Amendments of 1972 (20 U.S.C. §§ 1681-1683 and 1685-1686), section 504 of the
Rehabilitation Act of 1973 (29 U.S.C. § 794), the Age Discrimination Act of 1975 (42 U.S.C. §§ 
6101-6107), the Drug Abuse Office and Treatment Act of 1972 (PL 92-255), the Comprehensive
Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (PL 91-616),
§§523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. §§290dd-3 and 290ee-3), Title
VIII of the Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), and the Americans with Disability
Act (42 U.S.C., Section 12101 et seq.).

4. SINGLE AUDIT ACT - A subrecipient (including private, for-profit hospitals and non-profit
institutions) shall adhere to the federal Uniform Administrative Guidance (subpart F) as well as all
applicable federal and state statutes and regulations.  A subrecipient who expends $750,000 or
more in federal awards during a given fiscal year shall have a single or program-specific audit for
that year in accordance with the provisions of 2 CFR 200 Subpart F

II. STANDARD FEDERAL CERTIFICATIONS AND ASSURANCES - Following are the Assurances,
Certifications, and Special Conditions that apply to all federally funded (in whole or in part)
agreements administered by the Washington State Department of Health.

CERTIFICATIONS 

1. CERTIFICATION REGARDING DEBARMENT AND SUSPENSION

The undersigned (authorized official signing for the contracting organization) certifies to the best of his 
or her knowledge and belief, that the contractor, defined as the primary participant in accordance with 
45 CFR Part 76, and its principals: 
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A. are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by any Federal Department or agency;

B. have not within a 3-year period preceding this contract been convicted of or had a civil judgment
rendered against them for commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or
contract under a public transaction; violation of Federal or State antitrust statutes or commission
of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false
statements, or receiving stolen property;

C. are not presently indicted or otherwise criminally or civilly charged by a governmental entity
(Federal, State, or local) with commission of any of the offenses enumerated in paragraph (b) of
this certification; and

D. have not within a 3-year period preceding this contract had one or more public transactions
(Federal, State, or local) terminated for cause or default.

Should the contractor not be able to provide this certification, an explanation as to why should be 
placed after the assurances page in the contract. 

The contractor agrees by signing this contract that it will include, without modification, the clause 
titled Certification Regarding Debarment, Suspension, In eligibility, and Voluntary Exclusion--Lower 
Tier Covered Transactions in all lower tier covered transactions (i.e., transactions with sub- 
grantees and/or contractors) and in all solicitations for lower tier covered transactions in accordance 
with 45 CFR Part 76. 

2. CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

The undersigned (authorized official signing for the contracting organization) certifies that the 
contractor will, or will continue to, provide a drug-free workplace in accordance with 45 CFR Part 76 
by: 

A. Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession or use of a controlled substance is prohibited in the grantee’s workplace

and specifying the actions that will be taken against employees for violation of such prohibition;

B. Establishing an ongoing drug-free awareness program to inform employees about

i. The dangers of drug abuse in the workplace;

ii. The contractor’s policy of maintaining a drug-free workplace;

iii. Any available drug counseling, rehabilitation, and employee assistance programs; and
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iv. The penalties that may be imposed upon employees for drug abuse violations occurring in the
workplace;

C. Making it a requirement that each employee to be engaged in the performance of the contract
be given a copy of the statement required by paragraph (a) above;

D. Notifying the employee in the statement required by paragraph (a), above, that, as a condition of
employment under the contract, the employee will—

i. Abide by the terms of the statement; and

ii. Notify the employer in writing of his or her conviction for a violation of a criminal drug statute
occurring in the workplace no later than five calendar days after such conviction;

E. Notifying the agency in writing within ten calendar days after receiving notice under paragraph
(d) (2) from an employee or otherwise receiving actual notice of such conviction. Employers of
convicted employees must provide notice, including position title, to every contract officer or
other designee on whose contract activity the convicted employee was working, unless the
Federal agency has designated a central point for the receipt of such notices. Notice shall
include the identification number(s) of each affected grant;

F. Taking one of the following actions, within 30 calendar days of receiving notice under paragraph
(d) (ii), with respect to any employee who is so convicted—

i. Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended;
or

ii. Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health, law
enforcement, or other appropriate agency;

G. Making a good faith effort to continue to maintain a drug-free workplace through implementation
of paragraphs (A), (B), (C), (D), (E), and (F).

For purposes of paragraph (e) regarding agency notification of criminal drug convictions, DOH
has designated the following central point for receipt of such notices:

Compliance and Internal Control Officer
Office of Grants Management
WA State Department of Health
PO Box 47905
Olympia, WA  98504-7905
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3. CERTIFICATION REGARDING LOBBYING

Title 31, United States Code, Section 1352, entitled "Limitation on use of appropriated funds to 
influence certain Federal contracting and financial transactions," generally prohibits recipients of 
Federal grants and cooperative agreements from using Federal (appropriated) funds for lobbying 
the Executive or Legislative Branches of the Federal Government in connection with a SPECIFIC 
grant or cooperative agreement. Section 1352 also requires that each person who requests or 
receives a Federal grant or cooperative agreement must disclose lobbying undertaken with non-
Federal (nonappropriated) funds. These requirements apply to grants and cooperative agreements 
EXCEEDING $100,000 in total costs (45 CFR Part 93).  

The undersigned (authorized official signing for the contracting organization) certifies, to the best of 
his or her knowledge and belief, that: 

A. No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee of
any agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with the awarding of any Federal contract, the making of any
Federal grant, the making of any Federal loan, the entering into of any cooperative agreement,
and the extension, continuation, renewal, amendment, or modification of any Federal contract,
grant, loan, or cooperative agreement.

B. If any funds other than Federally appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL, "Disclosure of Lobbying Activities,"
in accordance with its instructions. (If needed, Standard Form-LLL, "Disclosure of Lobbying
Activities," its instructions, and continuation sheet are included at the end of this application
form.)

C. The undersigned shall require that the language of this certification be included in the award
documents for all subcontracts at all tiers (including subcontracts, subcontracts, and contracts
under grants, loans and cooperative agreements) and that all subrecipients shall certify and
disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by Section 1352, U.S. Code. Any person who fails to file the 
required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 

4. CERTIFICATION REGARDING PROGRAM FRAUD CIVIL REMEDIES ACT (PFCRA)

The undersigned (authorized official signing for the contracting organization) certifies that the 
statements herein are true, complete, and accurate to the best of his or her knowledge, and that he 
or she is aware that any false, fictitious, or fraudulent statements or claims may subject him or her 
to criminal, civil, or administrative penalties. The undersigned agrees that the contracting 
organization will comply with the Public Health Service terms and conditions of award if a contract is 
awarded. 
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5. CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE

Public Law 103-227, also known as the Pro-Children Act of 1994 (Act), requires that smoking not be 
permitted in any portion of any indoor facility owned or leased or contracted for by an entity and 
used routinely or regularly for the provision of health, day care, early childhood development 
services, education or library services to children under the age of 18, if the services are funded by 
Federal programs either directly or through State or local governments, by Federal grant, contract, 
loan, or loan guarantee. The law also applies to children’s services that are provided in indoor 
facilities that are constructed, operated, or maintained with such Federal funds. The law does not 
apply to children’s services provided in private residence, portions of facilities used for inpatient 
drug or alcohol treatment, service providers whose sole source of applicable Federal funds is 
Medicare or Medicaid, or facilities where WIC coupons are redeemed. 

Failure to comply with the provisions of the law may result in the imposition of a civil monetary 
penalty of up to $1,000 for each violation and/or the imposition of an administrative compliance 
order on the responsible entity. 

By signing the certification, the undersigned certifies that the contracting organization will comply 
with the requirements of the Act and will not allow smoking within any portion of any indoor facility 
used for the provision of services for children as defined by the Act. 

The contracting organization agrees that it will require that the language of this certification be 
included in any subcontracts which contain provisions for children’s services and that all 
subrecipients shall certify accordingly. 

The Public Health Services strongly encourages all recipients to provide a smoke-free workplace 
and promote the non-use of tobacco products. This is consistent with the PHS mission to protect 
and advance the physical and mental health of the American people. 

6. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER

RESPONSIBILITY MATTERS INSTRUCTIONS FOR CERTIFICATION

By signing and submitting this proposal, the prospective contractor is providing the certification set 
out below. 

A. The inability of a person to provide the certification required below will not necessarily result in
denial of participation in this covered transaction. The prospective contractor shall submit an
explanation of why it cannot provide the certification set out below. The certification or
explanation will be considered in connection with the department or agency's determination
whether to enter into this transaction. However, failure of the prospective contractor to furnish a
certification or an explanation shall disqualify such person from participation in this transaction.

B. The certification in this clause is a material representation of fact upon which reliance was
placed when the department or agency determined to enter into this transaction. If it is later
determined that the prospective contractor knowingly rendered an erroneous certification, in
addition to other remedies available to the Federal Government, the department or agency may
terminate this transaction for cause of default.

C. The prospective contractor shall provide immediate written notice to the department or agency
to whom this contract is submitted if at any time the prospective contractor learns that its
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certification was erroneous when submitted or has become erroneous by reason of changed 
circumstances. 

D. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction,
participant, person, primary covered transaction, principal, proposal, and voluntarily excluded,
as used in this clause, have the meanings set out in the Definitions and Coverage sections of
the rules implementing Executive Order 12549. You may contact the person to whom this
contract is submitted for assistance in obtaining a copy of those regulations.

E. The prospective contractor agrees by submitting this contract that, should the proposed covered
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from
participation in this covered transaction, unless authorized by DOH.

F. The prospective contractor further agrees by submitting this contract that it will include the
clause titled Certification Regarding Debarment, Suspension, Ineligibility and Voluntary
Exclusion -- Lower Tier Covered Transaction, provided by HHS, without modification, in all lower
tier covered transactions and in all solicitations for lower tier covered transactions.

G. A participant in a covered transaction may rely upon a certification of a prospective participant in
a lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily
excluded from the covered transaction, unless it knows that the certification is erroneous. A
participant may decide the method and frequency by which it determines the eligibility of its
principals. Each participant may, but is not required to, check the Nonprocurement List (of
excluded parties).

H. Nothing contained in the foregoing shall be construed to require establishment of a system of
records in order to render in good faith the certification required by this clause. The knowledge
and information of a participant is not required to exceed that which is normally possessed by a
prudent person in the ordinary course of business dealings.

I. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a
covered transaction knowingly enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in
addition to other remedies available to the Federal Government, DOH may terminate this
transaction for cause or default.
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7. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER

RESPONSIBILITY MATTERS -- PRIMARY COVERED TRANSACTIONS

A. The prospective contractor certifies to the best of its knowledge and belief, that it and its
principals:

i. Are not presently debarred, suspended, proposed for debarment, declared ineligible,
or voluntarily excluded from covered transactions by any Federal department or
agency;

ii. Have not within a three-year period preceding this contract been convicted of or had
a civil judgment rendered against them for commission of fraud or a criminal offense
in connection with obtaining, attempting to obtain, or performing a public (Federal,
State or local) transaction or contract under a public transaction; violation of Federal
or State antitrust statutes or commission of embezzlement, theft, forgery, bribery,
falsification or destruction of records, making false statements, or receiving stolen
property;

iii. Are not presently indicted for or otherwise criminally or civilly charged by a
governmental entity (Federal, State or local) with commission of any of the offenses
enumerated in paragraph (1)(b) of this certification; and

iv. Have not within a three-year period preceding this contract had one or more public
transactions (Federal, State or local) terminated for cause or default.

B. Where the prospective contractor is unable to certify to any of the statements in this certification,
such prospective contractor shall attach an explanation to this contract.

CONTRACTOR’S SIGNATURE IS REQUIRED 

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL TITLE 

Please also print or type name: 

ORGANIZATION NAME: (if applicable) DATE 
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FEDERAL ASSURANCES - NON-CONSTRUCTION PROGRAMS 

Public reporting burden for this collection of information is estimated to average 15 
minutes per response, including time for reviewing instructions, searching existing data 
sources, gathering and maintaining the data needed, and completing and reviewing the 
collection of information.  Send comments regarding the burden estimate or any other 
aspect of this collection of information, including suggestions for reducing this burden, to 
the Office of Management and Budget, Paperwork Reduction Project (0348-0040), 
Washington, DC 20503 

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF 
MANAGEMENT AND BUDGET.  SEND IT TO THE ADDRESS PROVIDED BY THE 

SPONSORING AGENCY. 

Note: Certain of these assurances may not be applicable to your project or program. 
If you have questions, please contact the awarding agency. Further, certain 
Federal awarding agencies may require applicants to certify to additional 
assurances. If such is the case, you will be notified. 

As the duly authorized representative of the contractor, I certify that the contractor: 

1. Has the legal authority to apply for Federal assistance, and the institutional, managerial
and financial capability (including funds sufficient to pay the non-Federal share of
project cost) to ensure proper planning, management, and completion of the project
described in this application.

2. Will give the awarding agency, the Comptroller General of the United States, and if
appropriate, the State, through any authorized representative, access to and the right
to examine all records, books, papers, or documents related to the award; and will
establish a proper accounting system in accordance with generally accepted
accounting standards or agency directives.

3. Will establish safeguards to prohibit employees from using their positions for a purpose
that constitutes or presents the appearance of personal or organizational conflict of
interest, or personal gain.

4. Will initiate and complete the work within the applicable time frame after receipt of
approval of the awarding agency.

5. -
4763) relating to prescribed standards for merit systems for programs funded under 
one of the 19 statutes or regulations specified in Appendix A of OPM's Standards for a 
Merit System of Personnel Administration (5 C.F.R. 900, Subpart F). 

6. Will comply with all Federal statutes relating to nondiscrimination. These include but
are not limited to: (a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which
prohibits discrimination on the basis of race, color or national origin; (b) Title IX of the
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-1683, and 1685-
1686), which prohibits discrimination on the basis of sex; (c) Section 504 of the 

discrimination on the basis of handicaps; (d) the Age Discrimination Act of 1975, as 
-6107), which prohibits discrimination on the basis of

age; (e) the Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, 
relating to nondiscrimination on the basis of drug abuse; (f) the Comprehensive Alcohol 
Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (P.L. 91-
616), as amended, relating to nondiscrimination on the basis of alcohol abuse or 

-3 and 290 ee 3), as amended, relating to confidentiality of alcohol and drug

seq.), as amended, relating to nondiscrimination in the sale, rental or financing of 
housing; (i) any other nondiscrimination provisions in the specific statute(s) under 
which application for Federal assistance is being made; and (j) the requirements of any 
other nondiscrimination statute(s) which may apply to the application. 

7. Will comply, or has already complied, with the requirements of Titles II and III of the
uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (P.L.
91-646) which provide for fair and equitable treatment of persons displaced or whose
property is acquired as a result of Federal or federally assisted programs. These
requirements apply to all interests in real property acquired for project purposes
regardless of Federal participation in purchases.

8. -1508 
and 7324-7328) which limit the political activities of employees whose principal 
employment activities are funded in whole or in part with Federal funds. 

9. Will comply, as applicable, with the provisions of the Davis-Bacon Act (40 U.S.C.
-

-333), regarding 
labor standards for federally assisted construction subagreements. 

10. Will comply, if applicable, with flood insurance purchase requirements of Section
102(a) of the Flood Disaster Protection Act of 1973 (P.L. 93-234) which requires
recipients in a special flood hazard area to participate in the program and to purchase
flood insurance if the total cost of insurable construction and acquisition is $10,000 or
more.

11. Will comply with environmental standards which may be prescribed pursuant to the
following: (a) institution of environmental quality control measures under the National
Environmental Policy Act of 1969 (P.L. 91-190) and Executive Order (EO) 11514; (b)
notification of violating facilities pursuant to EO 11738; (c) protection of wetlands
pursuant to EO 11990; (d) evaluation of flood hazards in floodplains in accordance with
EO 11988; (e) assurance of project consistency with the approved State management
program developed under the Coastal Zone Management Act of 1972 (16 U.S.C.

Plans  under Section 176(c) of the Clear Air Act of 1955, as  amended (42 U.S.C.
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Safe Drinking Water Act of 1974, as amended, (P.L. 93-523); and  (h) protection of 
endangered species under the Endangered  Species Act of 1973, as amended, (P.L. 
93-205).

12. 
related to protecting components or potential components of the national wild and 
scenic rivers system. 

13. Will assist the awarding agency in assuring compliance with Section 106 of the

(identification and protection of historic properties), and the Archaeological and Historic
Preservation Act of 1974 -1 et seq.).

14. Will comply with P.L. 93-348 regarding the protection of human subjects involved in
research, development, and related activities supported by this award of assistance.

15. Will comply with the Laboratory Animal Welfare Act of 1966 (P.L. 89-544, as amended,

blooded animals held for research, teaching, or other activities supported by this award
of assistance.

16. Will comply with the Lead-B
seq.) which prohibits the use of lead- based paint in construction or rehabilitation of
residence structures.

17. Will cause to be performed the required financial and compliance audits in accordance
with the Single Audit Act Amendments of 1996 and OMB Circular No. A-133, Audits of
States, Local Governments, and Non-Profit Organizations.

18. Will comply with all applicable requirements of all other Federal laws, executive orders,
regulations and policies governing this program.

CONTRACTOR’S SIGNATURE IS REQUIRED 

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL TITLE 

Please also print or type name: 

ORGANIZATION NAME: (if applicable) DATE 
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PROFESSIONAL SERVICES AGREEMENT 
Between 

KITSAP PUBLIC HEALTH DISTRICT  
And 

KITSAP COUNTY 

This Professional Services Agreement (“Agreement”) is made and entered into between the Kitsap Public 
Health District, a Health District organized pursuant to chapter 70.46 Revised Code of Washington and 
Section 9.52 Kitsap County Code, hereinafter referred to as “District,” and Kitsap County, hereinafter 
referred to as “Subrecipient.”  The parties mutually agree as follows: 

1. Period of Performance:  The period of performance of this Agreement shall begin July 1, 2020 and
be completed no later than June 30, 2021, unless terminated sooner or extended as provided for
herein.

2. Purpose:  The District requires the expertise of this Subrecipient to develop and implement
coordinated tobacco and vapor product intervention strategies to prevent and reduce tobacco and
vapor use by youth in Kitsap County.

3. Qualifications/Eligibility:  Subrecipient shall have the qualifications necessary to successfully
complete the objectives of this Agreement. The Subrecipient hereby affirms that he/she is eligible to
work in the United States as set forth in the Immigration Reform and Control Act (IRCA).

4. Statement of Work and Budget:  Subrecipient shall furnish the necessary personnel, equipment
material, and / or services and otherwise do all things necessary for or incidental to the performance
of the work set forth in ATTACHMENT A, attached hereto and incorporated herein.
ATTACHMENT A contains the Scope of Work and Budget concerning tobacco and vaping
prevention activities.

5. Compensation:  This Agreement is funded by state and federal funds. The District agrees to pay
Subrecipient a total sum of $14,000 in federal and state funds during the Agreement. The District
shall reimburse Subrecipient for travel as applicable at the federally approved rate. Compensation
will be based on invoices submitted by Subrecipient itemizing a detailed description of services
performed per the agreed upon Scope of Work and Budget set forth respectively in
ATTACHMENTS A.

Subrecipient shall submit a Monthly Expenditure Report and Request for Reimbursement (Form A-
19) invoice voucher, hereto attached and herein incorporated as ATTACHMENT B, to the District
for payment.

6. Performance Requirements and Notices:  The assigned District staff shall monitor the
performance of this Agreement, approve billings submitted by Subrecipient, and determine the
acceptability of any reports provided by Subrecipient. District staff shall provide and facilitate
assistance and guidance to Subrecipient as necessary.

The District reserves the right to conduct periodic performance and billing reviews after the
execution of this Agreement in order to evaluate unspent/unclaimed funds. The District reserves for
itself the authority to reallocate funding pending the outcome of such a review.
Subrecipient shall send programmatic communications, such as reports, via the communication
method established by the District. Formal notices pursuant to this Agreement shall be sent to the
staff responsible for project coordination as follows:
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If to the District:     If to the Subrecipient: 
Kitsap Public Health District               Kitsap County 
Attn: Yolanda Fong                Attn: Laura Hyde 
345 6th Street, Suite 300               614 Division St. MS-23 
Bremerton, WA  98337               Port Orchard, WA 98366 
(360) 728-2275                                                           360-337-4879 
Yolanda.Fong@kitsappublichealth.org  Lhyde@co.kitsap.wa.us 
 

7. Special Billing Requirements:  Billings to the District shall be submitted no more frequently than 
every 30 days, and shall be quarterly at a minimum. Billings for services on a monthly fraction of the 
budget will not be accepted or approved. Billings shall be sent to: 

 
Kitsap Public Health District 
Melissa Laird 
345 6th Street, Suite 300 
Bremerton, WA  98337 
(360) 728-2227 

 
Authorized and allowable program expenditures will be reimbursed upon receipt and approval of the 
monthly A-19 must be provided to the District by the 20th of each month in order to receive 
reimbursement for the previous month. If the District does not receive the A-19 by the 20th of the 
month with the required deliverables, the District may withhold approval and payment at its 
discretion. 
 
The District will pay Subrecipient all allowable costs incurred as evidenced by proper invoice of 
Subrecipient submitted to the District on a timely basis, insofar as those allowable and allocable 
costs do not exceed the amount appropriated or otherwise available for such purposes as stated 
herein or in subsequent amendments.  
 
Backup documentation will be provided to the District with invoice. Backup documentation can 
include, but is not limited to: receipts, invoices, billing records, work orders, positive time and 
attendance records (timesheets), travel vouchers and accounting expense reports.  
Failure to provide the required information may result in nonpayment of invoices or termination of 
this Agreement.  
 
This is a subrecipient contract. All expenditures incurred, and reimbursements made for performance 
under this Agreement will be based on actual allowable costs. Costs can include direct labor, direct 
material, and other direct costs specific to the performance of activities or achievement of 
deliverables under this Agreement. Unexpended funds in each fiscal year may not be carried forward 
into the new budget period unless otherwise approved by the District.  
 
For information in determining allowable costs, indirect rates and pass through agency requirements, 
such as fiscal monitoring of Subrecipients, please reference the document titled “Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards:” (2 
Code of Federal Regulation CFR 200). 
 
Email submission of invoices, electronic reports, and deliverables is encouraged. However, original 
hardcopy of the A-19 is required and shall be mailed to the District. 
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Upon expiration of the Agreement, any claim for payment not already made shall be submitted to the 
District within 20 days after the expiration date.  

 
8. Independent Capacity:  Subrecipient and its employees or agents who are engaged in the 

performance of this Agreement shall continue to be employees or agents of Subrecipient and shall 
not be considered to be employees or agents of the District for any purpose. 
 

9. Rights in Data:  Unless otherwise provided, data which originates from this Agreement shall be 
“works for hire” as defined by the U.S. Copyright act of 1976 and shall be owned by the District.  
Data shall include, but not limited to, reports, documents, pamphlets, advertisements, books, 
magazines, surveys, studies, computer programs, films, tapes, and/or sound reproductions.  
Ownership includes the right to copyright, patent, register, and the ability to transfer these rights.  
The District maintains all rights to the license to publish, translate, reproduce, modify, deliver, 
dispose of the data, and to authorize others to do so.  

 
10. Indemnification:  Subrecipient shall defend, indemnify and hold the District, its officers, officials, 

employees and volunteers harmless from any and all claims, injuries, damages, losses or suits 
including attorney fees, arising out of or resulting from the acts, errors or omissions of the 
Subrecipient in performance of this Agreement, except for injuries and damages caused by the sole 
negligence of the District. However, that in the case of negligence of both the District and the 
Subrecipient, any damages allowed shall be levied in proportion to the percentage of negligence 
attributable to each party. Solely for the purposes of this provision, Subrecipient waives its immunity 
under Title 51 (Industrial Insurance) of the Revised Code of Washington and acknowledges that this 
waiver was mutually negotiated by the parties. This provision will survive the expiration or 
termination of this Agreement. 
 

11. Insurance:  Subrecipient shall procure and maintain for the duration of the Agreement, insurance 
against claims for injuries to persons or damage to property which may arise from or in connection 
with the performance of the work hereunder by the Subrecipient, its agents, representatives, or 
employees.  

 
No Limitation.  Subrecipient’s maintenance of insurance as required by the Agreement shall not be 
construed to limit the liability of Subrecipient to the coverage provided by such insurance, or otherwise 
limit the District’s recourse to any remedy available at law or in equity.  

 
A. Minimum Scope of Insurance  

 
Subrecipient shall obtain insurance of the types described below:  
1. Automobile Liability insurance covering all owned, non-owned, hired and leased vehicles. 

Coverage shall be written on Insurance Services Office (ISO) form CA 00 01 or a substitute 
form providing equivalent liability coverage. If necessary, the policy shall be endorsed to 
provide contractual liability coverage. 
  

2. Commercial General Liability insurance shall be written on ISO occurrence form CG 00 01 
and shall cover liability arising from premises, operations, independent contractors and 
personal injury and advertising injury. The District shall be named as an insured under 
Subrecipient’s Commercial General Liability insurance policy with respect to the work 
performed for the District.  
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3. Workers’ Compensation coverage as required by the Industrial Insurance laws of the state of 
Washington.  
 

4. Professional Liability insurance appropriate to the Subrecipient’s profession. Subrecipient 
shall provide the District with proof of liability insurance or professional errors and 
omissions coverage as appropriate.   

 
B.  Minimum Amounts of Insurance  

Subrecipient shall maintain the following insurance limits:  
 

1.  Automobile Liability insurance with a minimum combined single limit for bodily injury and 
property damage of $1,000,000 per accident  
 

2. Commercial General Liability insurance shall be written with limits no less than $1,000,000 
each occurrence, $2,000,000 general aggregate.   

 
3. Professional Liability insurance shall be written with limits no less than $1,000,000 per claim 

and $1,000,000 policy aggregate limit.  
 

C.  Other Insurance Provisions  
 

The insurance policies are to contain, or be endorsed to contain, the following provisions for 
Automobile Liability, Professional Liability and Commercial General Liability insurance:  
1. Subrecipient’s insurance coverage shall be primary insurance as respect the District. Any 

insurance, self-insurance, or insurance pool coverage maintained by the District shall be 
excess of Subrecipient’s insurance and shall not contribute with it.  

 
2. Subrecipient’s insurance shall be endorsed to state that coverage shall not be cancelled by 

either party, except after thirty (30) days prior written notice by certified mail, return receipt 
requested, has been given to the District.   

 
D. Acceptability of Insurers 

 
Insurance is to be placed with insurers with a current A.M. Best rating of not less than A:VII.  

 
E.  Verification of Coverage  

 
Subrecipient shall furnish the District with original certificates and a copy of the amendatory 
endorsements, including but not necessarily limited to the additional insured endorsement, 
evidencing the insurance requirements of Subrecipient before commencement of the work. 

 
1. Safeguarding of Information and Privacy:  The use or disclosure by any party of any information 

concerning a client obtained in providing service under this Agreement shall be subject to Chapter 
42.56 RCW and Chapter 70.02 RCW, as well as 45 CFR Parts 160 and 164 and any other applicable 
federal and state statutes and regulations.  Personal information collected, used or acquired in 
connection with this Agreement shall be used solely for the purposes of this Agreement.  
Subrecipient agrees not to release, divulge, publish, transfer, sell or otherwise make known to 
unauthorized persons personal information without the express written consent of the agency or as 
provided by law.   
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Subrecipient agrees to implement physical, electronic, and managerial safeguards to prevent 
unauthorized access to personal information.  Any unauthorized access or use of confidential 
information must be reported to the District Privacy Officer at (360) 728-2232.  The notification 
must be made in the most expedient time possible (usually within 24 hours of discovery) and without 
unreasonable delay, consistent with the legitimate needs of law enforcement, or any measures 
necessary to determine the scope of the breach and restore the reasonable integrity of the data 
system.   
 
The District reserves the right to monitor, audit, or investigate the use of personal information 
collected, used, or acquired by Subrecipient through this Agreement. The monitoring, auditing, or 
investigating may include but is not limited to “salting” by the District. Salting is the act of placing a 
record containing unique but false information in a database that can be used later to identify 
inappropriate disclosure of data contained in the database.   
 
Subrecipient shall certify the return or destruction of all personal information upon expiration of the 
Agreement. 
 

2. Records Retention and Inspection: The parties to this Agreement shall each maintain books, 
records, documents, and other evidence which sufficiently and properly reflect all direct and indirect 
costs expended by either party in the performance of the services described herein. These records 
shall be subject to the inspection, review or audit by personnel of both parties, other personnel duly 
authorized by either party, the Office of the State Auditor, and federal officials so authorized by law.  
All books, records, documents, and other material relevant to this Agreement will be retained for six 
years after expiration and the Office of the State Auditor, federal auditors, and any persons duly 
authorized by the parties shall have full access and the right to examine any of these materials during 
this period. 
  
Records and other documents, in any medium, furnished by one party to this Agreement to the other 
party, will remain the property of the furnishing party, unless otherwise agreed. The receiving party 
will not disclose or make available this material to any third parties without first giving notice to the 
furnishing party and giving that party a reasonable opportunity to respond. Each party will utilize 
reasonable security procedures and protections to assure that records and documents provided by the 
other party are not erroneously disclosed to third parties.  
 

3. Written Policies and Procedures/Documents on File:  Written policies and procedures, consistent 
with federal and state regulations, as applicable, will be kept on file in the office of the Subrecipient 
and available for review at the request of District staff. Such policies and procedures will include, 
but not be limited to, as appropriate:     
 

• Job Descriptions 
• Confidentiality Policy 
• Community Needs Assessment 
• 5-Year Regional Strategic Plan (includes biennial work plan) 

 
Special Instructions: 

a. Subrecipient must conduct criminal background checks for those staff, volunteer, contractor, 
or subcontractor working directly with youth (ages 0-17). 
 

b. Subrecipient must prohibit any staff, volunteer, contractor, or subcontractor with a felony 
conviction related to their duties from supervising and interacting with minors while 
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performing the duties of this Agreement.  This requirement is consistent with existing RCW 
9.96A.020.  
 

In addition, Subrecipient will keep on file and make available for review by District staff documents 
consistent with federal and state regulations that will include but are not limited to the latest agency 
audit and Subrecipient agreements. Subrecipient will include these requirements in all approved 
subcontracts.  
 

4. Required Reports:  Subrecipient will submit required reports using required forms according to 
procedures issued by the District.   
 
Subrecipient will be obligated to submit required reports after the close of the contract period, during 
the transfer of obligations to another contractor, or upon termination of the contract for any reason.   
 
Subrecipient will include all requirements listed above in all approved subcontracts.  
 
Due dates outside the Budget Period are for reporting only. Subrecipient may not bill for work done 
outside the Budget Period.  
 

5. Statutory and Regulatory Compliance:  Subrecipient shall comply with all applicable federal, 
state, and local laws, regulations, guidelines, and standards in the performance of this Agreement. 

 
6. Compliance with State and Federal Confidentiality Laws:  Subrecipient shall not use protected 

health information created or shared under this Agreement in any manner that would constitute a 
violation of RCW 70.02, RCW 42.56, the Health Information Portability and Accountability Act, 
commonly known as HIPAA, or any regulations enacted pursuant to its provisions.  An excerpt of 
certifications and assurances is herein attached as ATTACHMENT C. 

 
7. Certification Regarding Suspension and Debarment:  Subrecipient, by completing and returning 

to the District the  “Debarment, Suspension, Ineligibility or Voluntary Exclusion Certification 
Form,” and completing, signing and returning to the District the “Certification Regarding 
Debarment, Suspension, Ineligibility or Voluntary Exclusion for Lower Tier Covered Transactions” 
form, (to be supplied to lower tier participants; see ATTACHMENT D), certifies that it is not 
debarred, suspended, or proposed for debarment by any federal agency. 

 
8. Federal Funding Restrictions and Limitations: Please see ATTACHMENT A for restrictions 

and limitations.   
 
9. Suspension of Performance and Resumption of Performance:  In the event contract funding from 

state, federal, or other sources is withdrawn, reduced, or limited in any way after the effective date of 
this Agreement and prior to normal completion, the District may give notice to Subrecipient to 
suspend performance as an alternative to termination. The District may elect to give written notice to 
Subrecipient to suspend performance when the District determines that there is a reasonable 
likelihood that the funding insufficiency may be resolved in a timeframe that would allow 
performance to be resumed prior to the end date of this Agreement. Notice may occur by facsimile 
or email to Subrecipient’s representative.  Subrecipient shall suspend performance on the date stated 
in the written notice to suspend. During the period of suspension of performance, each party may 
inform the other of any conditions that may reasonably affect the potential for resumption of 
performance.   
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When the District determines that the funding insufficiency is resolved, the District may give 
Subrecipient written notice to resume performance and a proposed date to resume performance.  
Upon receipt of written notice to resume performance, Subrecipient will give written notice to the 
District as to whether it can resume performance, and if so, the date upon which it agrees to resume 
performance. If Subrecipient gives notice to the District that it cannot resume performance, the 
parties agree that the Agreement will be terminated retroactive to the original date of termination. If 
the date Subrecipient gives notice it can resume performance is not acceptable to the District, the 
parties agree to discuss an alternative acceptable date. If an alternative date is not acceptable to the 
District, the parties agree that the Agreement will be terminated retroactive to the original date of 
termination. 
 

10. Non-Discrimination:  Subrecipient shall not discriminate against any employee or applicant for 
employment because of race, color, sex, religion, national origin, creed, marital status, age, Vietnam 
era or disabled veteran status, sexual preference, or the presence of any sensory mental or physical 
handicap. 
 

11. Waiver:  A failure by either party to exercise its rights under this Agreement shall not preclude that 
party from subsequent exercise of such rights and shall not constitute a waiver of any other rights 
under his Agreement unless stated to be such in writing, signed by an authorized representative of 
the party and attached to the original Agreement.  

 
12. Assignment:  The work to be provided under this Agreement and any claim arising thereunder, is 

not assignable or delegable by either party in whole or in part without the express prior written 
consent of the District, which consent shall not be unreasonably withheld. 
 

13. Amendments and Changes in Work:  This Agreement may be modified only by a written 
amendment executed by authorized representatives of both parties. 
 
In the event of any errors or omissions by Subrecipient in the performance for any work required 
under this Agreement, Subrecipient will make all necessary corrections without additional 
compensation. All work submitted by Subrecipient will be certified by Subrecipient and checked by 
Subrecipient for errors and omissions. Subrecipient will continue to be responsible for the accuracy 
of work even after the work is accepted by the District.  

 
14. Termination:  This Agreement may be terminated by either party upon giving at least 30 days 

advance written notice to the other party. If this Agreement is so terminated, the parties shall be 
liable only for performance rendered or costs incurred in accordance with the terms of this 
Agreement prior to the effective date of termination.  
 

15. Termination for Cause:  If for any cause, either party does not fulfill in a timely and proper manner 
its obligations under this Agreement, or if either party violates any of these terms and conditions, the 
aggrieved party will give the other party written notice of such failure or violation. The responsible 
party will be given the opportunity to correct the violation or failure within 15 working days.  If the 
failure or violation is not corrected, this Agreement may be terminated immediately by written 
notice of the aggrieved part to the other.  
 

16. Termination for Funding: If funding for the Agreement or matter is withdrawn, reduced or limited 
in any way after the Agreement is signed or becomes effective, the Parties may summarily terminate 
the Agreement notwithstanding any other termination provision in the Agreement. Termination 
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under his provision will be effective upon the date specified in the written notice of termination. No 
costs incurred after the effective date of the termination will be paid.   
 

17. Choice of Law:  This Agreement is entered into pursuant to and under the authority granted by the 
laws of the State of Washington and applicable federal laws, both as to its interpretation and 
performance. The provisions of this Agreement shall be construed to conform to those laws. Any 
action at law, suit in equity, or judicial proceeding arising out of this Agreement shall be instituted 
and maintained only in any of the courts of competent jurisdiction in Kitsap County, Washington.  
 

18. Dispute Resolution: In the event that a dispute or conflict arises under the Agreement that the 
Parties are unable to resolve with good faith efforts, they shall allow the dispute to be decided by a 
Dispute Panel in the following manner: A Mediator shall be mutually appointed by both parties, and 
each party shall appoint an additional member to the Dispute Panel. The Dispute Panel shall review 
the facts, contract terms and applicable statutes and rules and make a determination of the dispute.  
The determination of the Dispute Panel shall be final and binding on the Parties hereto. The Parties 
shall equally share the costs, if any, for the services of the Dispute Panel. 

 
19. Severability:  If any provision of this Agreement or any provision of any document incorporated by 

reference shall be held invalid, such invalidity shall not affect the other provisions of this Agreement 
which can be given effect without the invalid provision, if such remainder conforms to the 
requirements of applicable law and the fundamental purpose of this Agreement, and to this end the 
provisions of this Agreement are declared to be severable.  
 

20. Survival: Those provisions of the Agreement that by their sense and purpose should survive 
expiration or termination of the Agreement shall so survive. Those provisions include, but are not 
necessarily limited to, the following: Indemnification, Termination, Disputes, Confidentiality, 
Choice of Law, Waiver, Records Inspection and Retention, and Severability. 
 

21. Subcontracting:  Subrecipient shall not enter into subcontracts for any of the work contemplated 
under his Agreement without prior written approval of the District. In no event shall the existence of 
the subcontract operate to release or reduce the liability of Subrecipient to the Department for any 
breach in the performance of Subrecipient’s duties. This clause does not include contracts of 
employment between Subrecipient and personnel assigned to work under this Agreement.   

 
Subrecipient is responsible for ensuring that all terms, conditions, assurances and certifications set 
forth in this Agreement are carried forward to any subcontracts. Subrecipient agrees not to release, 
divulge, publish, transfer, sell or otherwise make known to unauthorized persons personal 
information without the express written consent of the District or as provided by law.  
 
If at any time during the progress of the work, the District determines in its sole judgment that any 
contractor is incompetent, the District shall notify Subrecipient, and Subrecipient shall take 
immediate steps to terminate its Subrecipient’s involvement in the work. The rejection or approval 
by the District of any Subrecipient or the termination of a Subrecipient shall not relieve Subrecipient 
of any of its responsibilities under the Agreement, nor be the basis for additional charges to the 
District. 

 
22. Entire Agreement:  This Agreement constitutes the entire agreement between the parties regarding 

its subject matter.  Any oral or written representations not expressly incorporated in this Agreement 
are specifically excluded. 
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KITSAP PUBLIC HEALTH DISTRICT   BOARD OF COUNTY COMMISSIONERS 
        KITSAP COUNTY, WASHINGTON 
         
 
By: _______________________________   _____________________________________ 
Keith Grellner, Administrator         Date  CHARLOTTE GARRIDO, Chair            Date 
 
          
        _____________________________________ 
        ROBERT GELDER, Commissioner         Date 
 
 
 _____________________________________ 
 EDWARD E. WOLFE, Commissioner     Date 
                                                                                                

ATTEST: 
 

                                                                                                _____________________________________ 
                                                                                                Dana Daniels, Clerk of the Board             Date 
 
 
 
 

Funding Source 

Program:  CH 
Federal Contract/Grant:  DOH Con Con CLH18248 (KPHD 1749) 
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ATTACHMENT A-TOBACCO 
Scope of Work and Budget 

Kitsap County Dept. of Human Services 
July 1, 2020 – June 30, 2021 

 
As a subrecipient of KPHD under the Washington Department of Health funded Commercial Tobacco 
Prevention Program, Kitsap County Department of Human Services agrees to the following activities 
funded in full or part by the associated budget. 
 

Activity 

Planning Participate in statewide commercial tobacco prevention coalition meetings as 
established. 

Implementation 
 

 
2020-2021 DOH Regional Requirements: 

1. In collaboration with priority population contractors, engage and educate 
decision-makers and internal and external partners about: the value of local 
control in preventing initiation, the value of a comprehensive commercial 
tobacco prevention program to prevent initiation, and the impact of 
flavored (including menthol) tobacco and vapor products on youth 
initiation. 

2. Disseminate prevention and Tobacco Use and Dependence Treatment 
(TUDT)-informing materials for disparately affected communities that 
address emerging tobacco/vapor products that are culturally & 
linguistically appropriate, trauma-informed, & equity-based.  

3. Build upon existing Tobacco and Vapor 21 implementation plan, 
addressing diverse audiences and ensuring all communications materials 
are culturally and linguistically appropriate.  

4. Build or enhance partnerships with youth-serving organizations and local 
champions (including identifying youth champions) to collaborate on youth 
access and industry marketing. 

5. Inform providers about TUDT resources and referral processes, including 
those for the Washington State Tobacco Quitline (WAQL), 2Morrow 
Health application, and WA-Branded Truth Initiative’s “This is Quitting” 
promotional materials.  

6. In collaboration with CTPP, incorporate 2020-2021 Centers for Disease 
Control and Prevention (CDC) (e.g., Tips® campaign) materials into 
agency social media content. 

7. Conduct education and outreach within respective ACH region addressing 
local smoking and vaping in public places ordinances. 

8. Respond to technical assistance requests and needs from local agencies and 
organizations interested in adopting and/or that have adopted voluntary 
smoke-free and vape-free campus and/or organizational policies; to 
colleges/universities on the adoption and implementation of tobacco- and 
vape-free campuses; and to multi-unit housing organizations, landlords, and 
residents on smoke- and/or vape-free policies. 
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9. Plan and implement public relations/earned media efforts (i.e. press 
releases, social media) utilizing national media campaigns to prevent youth 
initiation and support cessation. 

10. Conduct education and outreach activities to prevent the initiation and use 
of vapor products as delivery devices for nicotine and marijuana and that 
focuses on the potential health risks of vapor product use, regardless of the 
substance it contains. 

Specific Kitsap County activities are described in the 2020-2021 TVPPCP 
workplan. Work plans are subject to change. The most recent version of the work 
plan will be shared. Any changes will be approved by both parties.  

  
Monitoring and 
Reporting 

Monitor progress for each activity as appropriate; submit monthly narrative and 
data reports as requested by KPHD on the 5th of every month. 

Midterm 
Evaluation 

By January 15, 2021 report progress to YMPEP Regional Coordinator. If needed, 
adjust activities to ensure spend down. Conduct a mid-year workplan reevaluation. 

Calls/Meetings 

Participate in monthly conference call with KPHD and attend webinars as 
scheduled; respond to correspondences related to TVPPCP from the Department of 
Health; respond to activity assessments/surveys administered by KPHD as 
appropriate per scope of work. 

Invoicing 

Submit monthly invoices by the 20th of the month following the month in which 
costs were incurred, except for the Final Expenditure Report and Request for 
Reimbursement in each federal fiscal year (due July 1, 2021). Invoices must include 
supporting documentation such as timecards for staff time and copies of invoices 
paid for goods and services.  

 
 

Budget July 1, 2020 – June 30, 2021 
 

 Cost Description 
Staff Salary 8,931 215 hours 
Benefits 3,179  
Indirect 1,400 10% total 
Supplies 400 Printing/copies 
Travel 90 Mileage and regional/state meetings 
Total to Kitsap $14,000  

 
Funding Source 

 
Chart of Accounts Program Name or Title CFDA# BARS Code 7/1/20-6/30/21 

Youth Tobacco & Vapor Products NA 334.04.93 $14,000 
Total to Kitsap   $14,000 

 
Subrecipient DUNS Number: 071855191                         
Subrecipient Indirect Rate: 10% de minimis 
Research and Development:  No 
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ATTACHMENT B  

 
 

FORM     STATE OF WASHINGTON   Page A-11 
A 19-1A     INVOICE VOUCHER  

(Rev. 1/91)       AGENCY NO. LOCATION CODE P.R. OR AUTH NO. 
    

 
AGENCY NAME 

 
   

       INSTRUCTION TO VENDOR OR CLAIMANT: Submit this  

       form to claim payment for materials, merchandise or services. 
 Kitsap Public Health District      Show complete detail for each item.  
 Attn: Melissa Laird          
 345 6th St, Suite 300        VENDOR'S CERTIFICATE. I hereby certify under penalty  
 Bremerton, WA 98337-1866      of perjury that the items and totals listed herein are proper 
       charges for materials, merchandise or services furnished  
       to the State of Washington, and that all goods furnished  

and/or services rendered have been provided without 

VENDOR OR CLAIMANT (Warrant is to be payable to)  discrimination on the grounds of race, creed, color,  
 national origin, sex, or age.    

    
 
BY 

    

  

(DATE) 

FEDERAL I.D. NO. OR SOCIAL SECURITY NO. RECEIVED BY DATE RECEIVED 
 

 
DATE 

 
DESCRIPTION 

 
QUANTITY 

 
UNIT 

UNIT   
AMOUNT 

FOR AGENCY 
PRICE  USE 

 Services provided in performance of contract       
       
 Billing period:  to        
       
 Total Tobacco Expenses      
 YTVPP, State Funding      $ -  
 PHBG Tobacco      $ -  
 Tobacco Prevention      $ -  
       
       
 TOTAL DUE:    $ -  

PREPARED BY TELEPHONE NUMBER DATE AGENCY APPROVAL DATE 
   

DOC. DATE PMT DUE DATE CURRENT DOC. NO. REF. DOC. NO. VENDOR NUMBER VENDOR MESSAGE|USE TAX UBI NUMBER 

REF  M  

FUND 

MASTER INDEX  SUB  WKCLAS COUNT CITY  
 
 
PRJT 

  AMOUNT INVOICE NUMBER 

DOC TRANS O APPN  PROGRAM SUB SUB ORG  

ALLOC 

BDGT  

MOS 

SUB PROJ  

SUF CODE D INDEX  INDEX OBJ  INDEX UNIT PROJ PHAS  

                 
                 
                 
                 
                 
                 
                 
                 
                 
                 
                 

ACCOUNTING APPROVAL FOR PAYMENT DATE WARRANT TOTAL WARRANT NO. 
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ATTACHMENT C  
HIPAA BUSINESS ASSOCIATE AGREEMENT 

 
  
This Agreement (“Agreement”) is entered into by and between the Kitsap Public Health District 
(“Covered Entity”) and Kitsap County (“Business Associate”).  
 
Section I: Purpose 
 
Performance of the Underlying Agreement may require Business Associate to use or disclose 
protected health information that is subject to provisions of the Health Insurance Portability and 
Accountability Act of 1996, set forth in 45 C.F.R. Parts 160 and 164  (commonly known as the 
“HIPAA Rules”).  
 
The purpose of this Agreement is to set forth the obligations of the Parties with regard to the way 
in which protected health information is created, used, disclosed, maintained, provided or 
received on behalf of Covered entity by the Business Associate. 
 
Section II. Definitions 
 
The following terms used in this Agreement shall have the same meaning as those terms in the 
HIPAA Rules: Breach, Data Aggregation, Designated Record Set, Disclosure, Health Care 
Operations, Individual, Minimum Necessary, Notice of Privacy Practices, Protected Health 
Information, Required by Law, Secretary, Security Incident, Subcontractor, Unsecured Health 
Information, and Use.  
 
Specific Definitions: 
 

1. Business Associate. “Business Associate” shall generally have the same meaning as the 
term “business associate” at 45 CFR 160.103, and in reference to this Agreement shall 
mean Kitsap County. 

2. Covered Entity. “Covered Entity” shall generally have the same meaning as the term 
“covered entity” in 45 CFR 160.103, and in reference to the party in this Agreement shall 
mean the Kitsap Public Health District. 

3. HIPAA Rules. “HIPAA Rules” shall mean the Privacy, Security, Breach Notification, 
and Enforcement Rules at 45 CFR Part 160 and 164.  

 
Section III. Obligations and Activities of Business Associate 
 
Business Associate agrees to:  

 
1. Not use or disclose protected health information other than as permitted or required by 

the Agreement or as required by law. 
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2. Use appropriate safeguards, and comply with Subpart C of 45 CFR, Part 164 with respect 
to protected electronic health information and to prevent use or disclosure of protected 
health information other than as provided for by this Agreement. 
 

3. Report to Covered Entity any use or disclosure of protected health information not 
provided for by this Agreement of which it becomes aware, including breaches of 
unsecured protected health information as required by 45 CFR 164.410, and any security 
incident of which it becomes aware. 
 
Business Associate agrees to promptly notify covered entity following the discovery of a 
Breach of unsecured PHI. A Breach is considered “discovered” as of the first day on 
which the Breach is known, or reasonably should have been known, to Business 
Associate or any employee, officer or agent of Business Associate, other than the 
individual committing the Breach. Any notice of a Security Incident or Breach of 
Unsecured PHI shall include the identification of each Individual whose PHI has been, or 
is reasonably believed by Business Associate to have been, accessed, acquired, or 
disclosed during such Security Incident or Breach as well as any other relevant 
information regarding the Security Incident or Breach.  
 

4. In accordance with 45 CFR 164.502(e)(1)(ii) and 164.308(b)(2), if applicable, ensure that 
any subcontractors that create, receive, maintain, or transmit protected health information 
on behalf of the Business Associate agree to the same restrictions, conditions, and 
requirements that apply to the Business Associate with respect to such information. 

 
5. Business Associate agrees to mitigate, to the extent possible, any harmful resulting from 

use or disclosure of PHI by Business Associate or its agents or subcontractors, in 
violation of the requirements of this Agreement.  

 
6. Maintain and make available protected health information in a designated record set to 

the Covered Entity as necessary to satisfy Covered Entity’s obligations under 45 CFR 
164.524. 

 
If an Individual makes a request for access to the protected health information directly to 
Business Associate, business associate shall notify covered entity within three (3) 
business days of such request and shall cooperate with the Covered Entity to send the 
response to the Individual. 
 

7. Make any amendment(s) to protected health information in a designated record set as 
directed or agreed to by the Covered Entity pursuant to 45 CFR 164.526, or take other 
measures as necessary to satisfy Covered Entity’s obligations under 45 CFR 164.526. 
 
If an Individual makes a request for amendment to the protected health information 
directly to Business Associate, Business Associate shall notify Covered Entity within 
three (3) business days of such request and shall cooperate with the Covered Entity to 
send the response to the Individual. 
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8. Maintain and make available the information required to provide to provide an 
accounting of disclosures to the Covered Entity as necessary to satisfy Covered Entity’s 
obligations under 45 CFR 164.528.  
 
If an Individual makes a request for accounting of disclosures directly to Business 
Associate, Business Associate shall notify Covered Entity within three (3) business days 
of such request and shall cooperate with the Covered Entity to send the response to the 
Individual. 
 

9. To the extent the Business Associate is to carry out one or more of Covered Entity’s 
obligations(s) under Subpart E of 45 CFR Part 164, comply with the requirements of 
Subpart E that apply to the Covered Entity in the performance of such obligation(s); and 

 
10. Make its internal practices, books, and records available to the Secretary for purposes of 

determining compliance with the HIPAA Rules. 
 

Section IV.  Permitted Uses and Disclosures by Business Associate 
 

1. Business Associate may only use or disclose protected health information as necessary to 
perform the services as outlined in the underlying agreement. 

  
2. Business Associate is not authorized to use protected health information to de-identify the 

information in accordance with 45 CFR 164.514(a)-(c). 
 

3. Business Associate may use or disclose protected health information as required by law. 
 

4. Business Associate agrees to make uses and disclosures and requests for protected health 
information consistent with Covered Entity’s minimum necessary policies and 
procedures. 

 
Business Associate may not use or disclose protected health information in a manner that 
would violate Subpart E of 45 CFR Part 164 if done by Covered Entity except for the 
specific used and disclosures set forth below:  

  
a) Business Associate may disclose protected health information for the proper 

management and administration of Business Associate or to carry out the legal 
responsibilities of the Business Associate, provided the disclosures are required by 
law, or Business Associate obtains reasonable assurances from the person to whom 
the information is disclosed that the information will remain confidential and used or 
further disclosed only as required by law or for the purposes for which it was 
disclosed to the person, and the person notifies Business Associate of any instances of 
which it is aware in which the confidentiality of the information has been breached. 

 
b)  Business Associate may provide data aggregation services relating to the health care 

operations of the Covered Entity. 
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Section V. Termination 
 

1. Term. The Agreement shall terminate on June 30, 2021 or on the date Covered Entity 
terminates for cause, whichever is sooner.  

 
2. Termination for Cause. Business Associate authorizes termination of the Agreement if 

Covered Entity determines Business Associate has violated a material term of the 
Agreement and has not cured the breach or ended the violation within the time specified 
by Covered Entity.  
  

3. Obligations of Business Associate Upon Termination. Upon termination of this 
Agreement for any reason Business Associate shall return or destroy all protected health 
information received from Covered Entity, or created or received by Business Associate 
on behalf of Covered entity. This provision shall apply to protected health information 
that is in the possession of subcontractors or agents of Business Associate. Business 
Associate shall retain no copies of the protected health information.  
 
In the event that Business Associate determines that returning or destroying the protected 
health information is infeasible, Business Associate shall provide to Covered Entity 
notification of the conditions that make return or destruction infeasible. Upon mutual 
agreement of the Parties that return or destruction of protected health information is 
infeasible, Business Associate shall extend the protections of this Agreement to such 
protected health information and limit further uses and disclosures of such protected 
health information to those purposes that make the return or destruction infeasible, for so 
long as Business Associate maintains such protected health information.  
 

4. The obligations of Business Associate under this section shall survive the termination of 
this Agreement.  

 
Section VI.  Miscellaneous 
 

1. A reference in this agreement to a section in the HIPAA Rules means the section as in 
effect or amended.  

 
2. The Parties agree to take such action as is necessary to amend this Agreement from time 

to time as is necessary for compliance with the HIPAA Rules and any other applicable 
law.  
 

3. Any ambiguity in this Agreement shall be resolved to permit compliance with the HIPAA 
Rules.  
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FEDERAL COMPLIANCE 
AND STANDARD FEDERAL CERTIFICATIONS AND ASSURANCES

 
I. FEDERAL COMPLIANCE - The use of federal funds requires additional compliance and control

mechanisms to be in place.  The following represents the majority of compliance elements that
may apply to any federal funds provided under this contract.  (Refer to Catalog of Domestic
Assistance number(s) cited in the “Payment” section of this contract for requirements specific to

that fund source.)  For clarification regarding any of these elements or details specific to the
federal funds in this contract, contact:

Compliance and Internal Control Officer 
Office of Financial Services 
Department of Health 
Post Office Box 47901 
Olympia, Washington 98504-7901 

1. UNIFORM ADMINISTRATIVE GUIDANCE – The Uniform Administrative Guidance (Supercircular)
became effective December 26, 2014 and combines numerous OMB Circulars into one document.
This document establishes requirements which govern expenditure of federal funds.  These
requirements apply to the Department of Health, as the primary recipient of federal funds, and then
follow the funds to the subrecipient.  The Uniform Administrative Guidance provides the applicable
administrative requirements, cost principles and audit requirements are identified by subrecipient
organization type.

COMPLIANCE MATRIX 

OMB CIRCULAR 

ENTITY TYPE ADMINISTRATIVE 
REQUIREMENTS 

COST 
PRINCIPLES 

AUDIT 
REQUIREMENTS 

State. Local and Indian Tribal 
Governments & Governmental 
Hospitals 

2 CFR 200 
Subpart D 

2 CFR 200 
Subpart E 

2 CFR 200 
Subpart F 

Non-Profit Organizations 2 CFR 200 
Subpart D 

2 CFR 200 
Subpart E 

2 CFR 200 
Subpart F 

Hospitals 2 CFR 200 
Subpart D 45 CFR 74 

Appendix E 
2 CFR 200 
Subpart F 

Colleges or Universities & Affiliated 
Hospitals 

2 CFR 200 
Subpart D 

2 CFR 200 
Subpart E 

2 CFR 200 
Subpart F 

In the event federal funds are included in this agreement, added by future 
amendment(s), or redistributed between fund sources resulting in the provision of 
federal funds, the following sections apply: I. Federal Compliance and II. Standard 
Federal Assurances and Certifications.  In the instance of inclusion of federal funds as 
a result of an amendment, the Contractor may be designated as a subrecipient and the 
effective date of the amendment shall also be the date at which these requirements go 
into effect.
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2. CITIZENSHIP/ALIEN VERIFICATION/DETERMINATION - The Personal Responsibility and Work
Opportunity Reconciliation Act (PRWORA) of 1996 (PL 104-193) states that federal public benefits
should be made available only to U.S. citizens and qualified aliens.  Entities that offer a service
defined as a “federal public benefit” must make a citizenship/qualified alien determination/

verification of applicants at the time of application as part of the eligibility criteria. Non-US citizens
and unqualified aliens are not eligible to receive the services.  PL 104-193 also includes specific
reporting requirements.  Exemptions from the determination/verification requirement is afforded the
following programs offered by the Department of Health: Family Planning, Breast & Cervical Health
Program (BCHP), Special Supplemental Nutrition Program for Women, Infants, and Children
(WIC), WIC Farmers Market Program, Immunization Programs, and Ryan White CARE Act
programs and other communicable disease treatment and diagnostic programs.

3. CIVIL RIGHTS AND NONDISCRIMINATION - During the performance of this agreement, the
Contractor shall comply with all current and future federal statutes relating to nondiscrimination.
These include but are not limited to: Title VI of the Civil Rights Act of 1964 (PL 88-352), Title IX of
the Education Amendments of 1972 (20 U.S.C. §§ 1681-1683 and 1685-1686), section 504 of the
Rehabilitation Act of 1973 (29 U.S.C. § 794), the Age Discrimination Act of 1975 (42 U.S.C. §§ 
6101-6107), the Drug Abuse Office and Treatment Act of 1972 (PL 92-255), the Comprehensive
Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (PL 91-616),
§§523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. §§290dd-3 and 290ee-3), Title
VIII of the Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), and the Americans with Disability
Act (42 U.S.C., Section 12101 et seq.).

4. SINGLE AUDIT ACT - A subrecipient (including private, for-profit hospitals and non-profit
institutions) shall adhere to the federal Uniform Administrative Guidance (subpart F) as well as all
applicable federal and state statutes and regulations.  A subrecipient who expends $750,000 or
more in federal awards during a given fiscal year shall have a single or program-specific audit for
that year in accordance with the provisions of 2 CFR 200 Subpart F

II. STANDARD FEDERAL CERTIFICATIONS AND ASSURANCES - Following are the Assurances,
Certifications, and Special Conditions that apply to all federally funded (in whole or in part)
agreements administered by the Washington State Department of Health.

CERTIFICATIONS 

1. CERTIFICATION REGARDING DEBARMENT AND SUSPENSION

The undersigned (authorized official signing for the contracting organization) certifies to the best of his 
or her knowledge and belief, that the contractor, defined as the primary participant in accordance with 
45 CFR Part 76, and its principals: 
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A. are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by any Federal Department or agency;

B. have not within a 3-year period preceding this contract been convicted of or had a civil judgment
rendered against them for commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or
contract under a public transaction; violation of Federal or State antitrust statutes or commission
of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false
statements, or receiving stolen property;

C. are not presently indicted or otherwise criminally or civilly charged by a governmental entity
(Federal, State, or local) with commission of any of the offenses enumerated in paragraph (b) of
this certification; and

D. have not within a 3-year period preceding this contract had one or more public transactions
(Federal, State, or local) terminated for cause or default.

Should the contractor not be able to provide this certification, an explanation as to why should be 
placed after the assurances page in the contract. 

The contractor agrees by signing this contract that it will include, without modification, the clause 
titled Certification Regarding Debarment, Suspension, In eligibility, and Voluntary Exclusion--Lower 
Tier Covered Transactions in all lower tier covered transactions (i.e., transactions with sub- 
grantees and/or contractors) and in all solicitations for lower tier covered transactions in accordance 
with 45 CFR Part 76. 

2. CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

The undersigned (authorized official signing for the contracting organization) certifies that the 
contractor will, or will continue to, provide a drug-free workplace in accordance with 45 CFR Part 76 
by: 

A. Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession or use of a controlled substance is prohibited in the grantee’s workplace

and specifying the actions that will be taken against employees for violation of such prohibition;

B. Establishing an ongoing drug-free awareness program to inform employees about

i. The dangers of drug abuse in the workplace;

ii. The contractor’s policy of maintaining a drug-free workplace;

iii. Any available drug counseling, rehabilitation, and employee assistance programs; and
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iv. The penalties that may be imposed upon employees for drug abuse violations occurring in the
workplace;

C. Making it a requirement that each employee to be engaged in the performance of the contract
be given a copy of the statement required by paragraph (a) above;

D. Notifying the employee in the statement required by paragraph (a), above, that, as a condition of
employment under the contract, the employee will—

i. Abide by the terms of the statement; and

ii. Notify the employer in writing of his or her conviction for a violation of a criminal drug statute
occurring in the workplace no later than five calendar days after such conviction;

E. Notifying the agency in writing within ten calendar days after receiving notice under paragraph
(d) (2) from an employee or otherwise receiving actual notice of such conviction. Employers of
convicted employees must provide notice, including position title, to every contract officer or
other designee on whose contract activity the convicted employee was working, unless the
Federal agency has designated a central point for the receipt of such notices. Notice shall
include the identification number(s) of each affected grant;

F. Taking one of the following actions, within 30 calendar days of receiving notice under paragraph
(d) (ii), with respect to any employee who is so convicted—

i. Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended;
or

ii. Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health, law
enforcement, or other appropriate agency;

G. Making a good faith effort to continue to maintain a drug-free workplace through implementation
of paragraphs (A), (B), (C), (D), (E), and (F).

For purposes of paragraph (e) regarding agency notification of criminal drug convictions, DOH
has designated the following central point for receipt of such notices:

Compliance and Internal Control Officer
Office of Grants Management
WA State Department of Health
PO Box 47905
Olympia, WA  98504-7905
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3. CERTIFICATION REGARDING LOBBYING

Title 31, United States Code, Section 1352, entitled "Limitation on use of appropriated funds to 
influence certain Federal contracting and financial transactions," generally prohibits recipients of 
Federal grants and cooperative agreements from using Federal (appropriated) funds for lobbying 
the Executive or Legislative Branches of the Federal Government in connection with a SPECIFIC 
grant or cooperative agreement. Section 1352 also requires that each person who requests or 
receives a Federal grant or cooperative agreement must disclose lobbying undertaken with non-
Federal (nonappropriated) funds. These requirements apply to grants and cooperative agreements 
EXCEEDING $100,000 in total costs (45 CFR Part 93).  

The undersigned (authorized official signing for the contracting organization) certifies, to the best of 
his or her knowledge and belief, that: 

A. No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee of
any agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with the awarding of any Federal contract, the making of any
Federal grant, the making of any Federal loan, the entering into of any cooperative agreement,
and the extension, continuation, renewal, amendment, or modification of any Federal contract,
grant, loan, or cooperative agreement.

B. If any funds other than Federally appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL, "Disclosure of Lobbying Activities,"
in accordance with its instructions. (If needed, Standard Form-LLL, "Disclosure of Lobbying
Activities," its instructions, and continuation sheet are included at the end of this application
form.)

C. The undersigned shall require that the language of this certification be included in the award
documents for all subcontracts at all tiers (including subcontracts, subcontracts, and contracts
under grants, loans and cooperative agreements) and that all subrecipients shall certify and
disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by Section 1352, U.S. Code. Any person who fails to file the 
required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 

4. CERTIFICATION REGARDING PROGRAM FRAUD CIVIL REMEDIES ACT (PFCRA)

The undersigned (authorized official signing for the contracting organization) certifies that the 
statements herein are true, complete, and accurate to the best of his or her knowledge, and that he 
or she is aware that any false, fictitious, or fraudulent statements or claims may subject him or her 
to criminal, civil, or administrative penalties. The undersigned agrees that the contracting 
organization will comply with the Public Health Service terms and conditions of award if a contract is 
awarded. 
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5. CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE

Public Law 103-227, also known as the Pro-Children Act of 1994 (Act), requires that smoking not be 
permitted in any portion of any indoor facility owned or leased or contracted for by an entity and 
used routinely or regularly for the provision of health, day care, early childhood development 
services, education or library services to children under the age of 18, if the services are funded by 
Federal programs either directly or through State or local governments, by Federal grant, contract, 
loan, or loan guarantee. The law also applies to children’s services that are provided in indoor 
facilities that are constructed, operated, or maintained with such Federal funds. The law does not 
apply to children’s services provided in private residence, portions of facilities used for inpatient 
drug or alcohol treatment, service providers whose sole source of applicable Federal funds is 
Medicare or Medicaid, or facilities where WIC coupons are redeemed. 

Failure to comply with the provisions of the law may result in the imposition of a civil monetary 
penalty of up to $1,000 for each violation and/or the imposition of an administrative compliance 
order on the responsible entity. 

By signing the certification, the undersigned certifies that the contracting organization will comply 
with the requirements of the Act and will not allow smoking within any portion of any indoor facility 
used for the provision of services for children as defined by the Act. 

The contracting organization agrees that it will require that the language of this certification be 
included in any subcontracts which contain provisions for children’s services and that all 
subrecipients shall certify accordingly. 

The Public Health Services strongly encourages all recipients to provide a smoke-free workplace 
and promote the non-use of tobacco products. This is consistent with the PHS mission to protect 
and advance the physical and mental health of the American people. 

6. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER

RESPONSIBILITY MATTERS INSTRUCTIONS FOR CERTIFICATION

By signing and submitting this proposal, the prospective contractor is providing the certification set 
out below. 

A. The inability of a person to provide the certification required below will not necessarily result in
denial of participation in this covered transaction. The prospective contractor shall submit an
explanation of why it cannot provide the certification set out below. The certification or
explanation will be considered in connection with the department or agency's determination
whether to enter into this transaction. However, failure of the prospective contractor to furnish a
certification or an explanation shall disqualify such person from participation in this transaction.

B. The certification in this clause is a material representation of fact upon which reliance was
placed when the department or agency determined to enter into this transaction. If it is later
determined that the prospective contractor knowingly rendered an erroneous certification, in
addition to other remedies available to the Federal Government, the department or agency may
terminate this transaction for cause of default.

C. The prospective contractor shall provide immediate written notice to the department or agency
to whom this contract is submitted if at any time the prospective contractor learns that its
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certification was erroneous when submitted or has become erroneous by reason of changed 
circumstances. 

D. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction,
participant, person, primary covered transaction, principal, proposal, and voluntarily excluded,
as used in this clause, have the meanings set out in the Definitions and Coverage sections of
the rules implementing Executive Order 12549. You may contact the person to whom this
contract is submitted for assistance in obtaining a copy of those regulations.

E. The prospective contractor agrees by submitting this contract that, should the proposed covered
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from
participation in this covered transaction, unless authorized by DOH.

F. The prospective contractor further agrees by submitting this contract that it will include the
clause titled Certification Regarding Debarment, Suspension, Ineligibility and Voluntary
Exclusion -- Lower Tier Covered Transaction, provided by HHS, without modification, in all lower
tier covered transactions and in all solicitations for lower tier covered transactions.

G. A participant in a covered transaction may rely upon a certification of a prospective participant in
a lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily
excluded from the covered transaction, unless it knows that the certification is erroneous. A
participant may decide the method and frequency by which it determines the eligibility of its
principals. Each participant may, but is not required to, check the Nonprocurement List (of
excluded parties).

H. Nothing contained in the foregoing shall be construed to require establishment of a system of
records in order to render in good faith the certification required by this clause. The knowledge
and information of a participant is not required to exceed that which is normally possessed by a
prudent person in the ordinary course of business dealings.

I. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a
covered transaction knowingly enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in
addition to other remedies available to the Federal Government, DOH may terminate this
transaction for cause or default.
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7. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER

RESPONSIBILITY MATTERS -- PRIMARY COVERED TRANSACTIONS

A. The prospective contractor certifies to the best of its knowledge and belief, that it and its
principals:

i. Are not presently debarred, suspended, proposed for debarment, declared ineligible,
or voluntarily excluded from covered transactions by any Federal department or
agency;

ii. Have not within a three-year period preceding this contract been convicted of or had
a civil judgment rendered against them for commission of fraud or a criminal offense
in connection with obtaining, attempting to obtain, or performing a public (Federal,
State or local) transaction or contract under a public transaction; violation of Federal
or State antitrust statutes or commission of embezzlement, theft, forgery, bribery,
falsification or destruction of records, making false statements, or receiving stolen
property;

iii. Are not presently indicted for or otherwise criminally or civilly charged by a
governmental entity (Federal, State or local) with commission of any of the offenses
enumerated in paragraph (1)(b) of this certification; and

iv. Have not within a three-year period preceding this contract had one or more public
transactions (Federal, State or local) terminated for cause or default.

B. Where the prospective contractor is unable to certify to any of the statements in this certification,
such prospective contractor shall attach an explanation to this contract.

CONTRACTOR’S SIGNATURE IS REQUIRED 

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL TITLE 

Please also print or type name: 

ORGANIZATION NAME: (if applicable) DATE 
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FEDERAL ASSURANCES - NON-CONSTRUCTION PROGRAMS 

Public reporting burden for this collection of information is estimated to average 15 
minutes per response, including time for reviewing instructions, searching existing data 
sources, gathering and maintaining the data needed, and completing and reviewing the 
collection of information.  Send comments regarding the burden estimate or any other 
aspect of this collection of information, including suggestions for reducing this burden, to 
the Office of Management and Budget, Paperwork Reduction Project (0348-0040), 
Washington, DC 20503 

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF 
MANAGEMENT AND BUDGET.  SEND IT TO THE ADDRESS PROVIDED BY THE 

SPONSORING AGENCY. 

Note: Certain of these assurances may not be applicable to your project or program. 
If you have questions, please contact the awarding agency. Further, certain 
Federal awarding agencies may require applicants to certify to additional 
assurances. If such is the case, you will be notified. 

As the duly authorized representative of the contractor, I certify that the contractor: 

1. Has the legal authority to apply for Federal assistance, and the institutional, managerial
and financial capability (including funds sufficient to pay the non-Federal share of
project cost) to ensure proper planning, management, and completion of the project
described in this application.

2. Will give the awarding agency, the Comptroller General of the United States, and if
appropriate, the State, through any authorized representative, access to and the right
to examine all records, books, papers, or documents related to the award; and will
establish a proper accounting system in accordance with generally accepted
accounting standards or agency directives.

3. Will establish safeguards to prohibit employees from using their positions for a purpose
that constitutes or presents the appearance of personal or organizational conflict of
interest, or personal gain.

4. Will initiate and complete the work within the applicable time frame after receipt of
approval of the awarding agency.

5. -
4763) relating to prescribed standards for merit systems for programs funded under 
one of the 19 statutes or regulations specified in Appendix A of OPM's Standards for a 
Merit System of Personnel Administration (5 C.F.R. 900, Subpart F). 

6. Will comply with all Federal statutes relating to nondiscrimination. These include but
are not limited to: (a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which
prohibits discrimination on the basis of race, color or national origin; (b) Title IX of the
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-1683, and 1685-
1686), which prohibits discrimination on the basis of sex; (c) Section 504 of the 

discrimination on the basis of handicaps; (d) the Age Discrimination Act of 1975, as 
-6107), which prohibits discrimination on the basis of

age; (e) the Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, 
relating to nondiscrimination on the basis of drug abuse; (f) the Comprehensive Alcohol 
Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (P.L. 91-
616), as amended, relating to nondiscrimination on the basis of alcohol abuse or 

-3 and 290 ee 3), as amended, relating to confidentiality of alcohol and drug

seq.), as amended, relating to nondiscrimination in the sale, rental or financing of 
housing; (i) any other nondiscrimination provisions in the specific statute(s) under 
which application for Federal assistance is being made; and (j) the requirements of any 
other nondiscrimination statute(s) which may apply to the application. 

7. Will comply, or has already complied, with the requirements of Titles II and III of the
uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (P.L.
91-646) which provide for fair and equitable treatment of persons displaced or whose
property is acquired as a result of Federal or federally assisted programs. These
requirements apply to all interests in real property acquired for project purposes
regardless of Federal participation in purchases.

8. -1508 
and 7324-7328) which limit the political activities of employees whose principal 
employment activities are funded in whole or in part with Federal funds. 

9. Will comply, as applicable, with the provisions of the Davis-Bacon Act (40 U.S.C.
-

-333), regarding 
labor standards for federally assisted construction subagreements. 

10. Will comply, if applicable, with flood insurance purchase requirements of Section
102(a) of the Flood Disaster Protection Act of 1973 (P.L. 93-234) which requires
recipients in a special flood hazard area to participate in the program and to purchase
flood insurance if the total cost of insurable construction and acquisition is $10,000 or
more.

11. Will comply with environmental standards which may be prescribed pursuant to the
following: (a) institution of environmental quality control measures under the National
Environmental Policy Act of 1969 (P.L. 91-190) and Executive Order (EO) 11514; (b)
notification of violating facilities pursuant to EO 11738; (c) protection of wetlands
pursuant to EO 11990; (d) evaluation of flood hazards in floodplains in accordance with
EO 11988; (e) assurance of project consistency with the approved State management
program developed under the Coastal Zone Management Act of 1972 (16 U.S.C.

Plans  under Section 176(c) of the Clear Air Act of 1955, as  amended (42 U.S.C.
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Safe Drinking Water Act of 1974, as amended, (P.L. 93-523); and  (h) protection of 
endangered species under the Endangered  Species Act of 1973, as amended, (P.L. 
93-205).

12. 
related to protecting components or potential components of the national wild and 
scenic rivers system. 

13. Will assist the awarding agency in assuring compliance with Section 106 of the

(identification and protection of historic properties), and the Archaeological and Historic
Preservation Act of 1974 -1 et seq.).

14. Will comply with P.L. 93-348 regarding the protection of human subjects involved in
research, development, and related activities supported by this award of assistance.

15. Will comply with the Laboratory Animal Welfare Act of 1966 (P.L. 89-544, as amended,

blooded animals held for research, teaching, or other activities supported by this award
of assistance.

16. Will comply with the Lead-B
seq.) which prohibits the use of lead- based paint in construction or rehabilitation of
residence structures.

17. Will cause to be performed the required financial and compliance audits in accordance
with the Single Audit Act Amendments of 1996 and OMB Circular No. A-133, Audits of
States, Local Governments, and Non-Profit Organizations.

18. Will comply with all applicable requirements of all other Federal laws, executive orders,
regulations and policies governing this program.

CONTRACTOR’S SIGNATURE IS REQUIRED 

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL TITLE 

Please also print or type name: 

ORGANIZATION NAME: (if applicable) DATE 

ATTACHMENT D
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CARES Subrecipient Agreement 

1 

CARES SUBRECIPIENT AGREEMENT 

This CARES Subrecipient Agreement (“Agreement”) is dated as of the _____ day of 

_____________, 2020, by and between Kitsap County, a Washington political subdivision 

("County"), and the Kitsap Public Health District, a a health district formed pursuant to chapter 

70.46 RCW and chapter 9.52 of the Kitsap County Code ("Subrecipient"). 

WHEREAS, Washington State has allocated to the County federal stimulus funding (“CARES 

Funds”) under Section 601(a) of the Social Security Act, as amended by Section 5001 of the 

Coronavirus Aid, Relief, and Economic Security Act and Section V and VI of the CARES Act 

(“CARES Act”) for the limited purposes identified in the Interagency Agreement between the 

Washington State Department of Commerce and Kitsap County (“IGA”), identified as Attachment 

A, and the Coronavirus Relief Funds for Local Governments Program Guidelines (“Program 

Guidelines”), identified as Attachment B.  Attachments A and B are attached hereto and 

incorporated herein by this reference. 

WHEREAS, the CARES Act authorizes the County to seek reimbursement from the State for certain 

costs incurred in response to the COVID-19 public health emergency during the period of March 1, 

2020 through October 31, 2020, which may include reimbursement of expenditures incurred to 

respond directly to the emergency as well as expenditures incurred to respond to second-order 

effects of the emergency, such as providing economic support to those suffering from employment 

or business interruptions due to COVID-19 related business closures.  

WHEREAS, all requests submitted by the County to the State for reimbursement must be for 

expenses that are 1) connected to the COVID-19 emergency; 2) necessary expenses, 3) not filling a 

short fall in government revenues, 4) not funded thru another budget line item, allotment or 

allocation, as of March 27, 2020, and 5) would not exist without COVID-19 or would be for a 

substantially different purpose as provided in the IGA and Program Guidelines (collectively 

“Reimbursements”).  

WHEREAS, the County desires to allocate portions of the CARES Funds to Kitsap County entities 

consistent with the Reimbursement requirements.  

WHEREAS, the County and Subrecipient desire to enter into this Agreement so that the County may 

seek CARES Funds on behalf of the Subrecipient for COVID-19 public health contact tracing and 

other COVID-19 related public health services as identified in the scope of work, which are 

appropriate and qualifying Reimbursements under the IGA and Program Guidelines.   

WHEREAS, Subrecipient’s Reimbursement requests, if approved by the County, will be funded with 

CARES Funds on the terms set forth herein and contingent upon the County’s receipt of 

Reimbursement approval and adequate available CARES Funds at County discretion.   

NOW, THEREFORE, in consideration of the foregoing recitals which are incorporated herein by 

reference, and the terms and conditions set forth below, the parties agree as follows:   
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1. Effective Date and Term.  This Agreement shall commence when last executed by all parties 

and remain in effect until June 1, 2021, unless terminated by the County in writing.   

 

2. CARES Funds. The County agrees to provide the Subrecipient a total sum not to exceed 

$1,325,000 on a reimbursement basis upon certification by the Subrecipient that the requests 

meets Reimbursements requirements, if and to the extent Subrecipient’s requests are for 

costs incurred in response to the COVID-19 public health emergency during the 

Reimbursement period of March 1, 2020 through October 31, 2020 (“Reimbursement 

Period”).   

 

3. Subrecipient’s Use of CARES Funds. The Subrecipient shall ensure that the CARES Funds 

requests are necessary and eligible Reimbursements under one of the following cost 

categories: a) medical expenses, b) public Health, c) payroll expenses, d) expenses of actions 

to facilitate compliance with COVID-19 public health measures, e) expenses associated with 

the provision of economic support, or f) any other COVID-19 related expense necessary to 

the function of government that satisfy the Reimbursement eligibility criteria. 

 

4. Ineligible Costs. Non-allowable costs include, without limitation, the following: a) expenses 

for the state share of Medicaid; b) damages covered by insurance; c) payroll or benefits 

expenses for employees whose work duties are not substantially dedicated to mitigating or 

responding to the COVID-19 public health emergency; d) expenses that have been or will be 

reimbursed under any federal program, such as the reimbursement by the federal government 

pursuant to the CARES Act of contributions by states to state unemployment funds; e) 

reimbursement to donors for donated items or services; f) workforce bonuses other than 

hazard pay or overtime; g) severance pay; and h) legal settlements. 

 

5. COVID-19 Reimbursement Requests. The Subrecipient’s request for reimbursement shall 

include a detailed invoice in a form specified and approved by the County. Such schedule 

may be modified with the prior approval of the County. Failure to provide any of the 

required documentation may result in the withholding and/or nonpayment of all or a portion 

of the request. The County shall distribute CARES Funds, as requested by the Subrecipient, 

in arrears to the Subrecipient to reimburse for expenses approved by the County subject to 

availability of CARES funds.   

 

6. Termination. The County may terminate this Agreement, for convenience or otherwise and 

for no consideration or damages, upon prior notice to the Subrecipient. 

 

7. Independent Contractor. Each party under the Agreement shall be for all purposes an 

independent Contractor. Nothing contained herein will be deemed to create an association, a 

partnership, a joint venture, or a relationship of principal and agent, or employer and 

employee between the parties. The Subrecipient shall not be, or be deemed to be, or act or 

purport to act, as an employee, agent, or representative of the County for any purpose.     

 

8. Indemnification.  The Subrecipient agrees to defend, indemnify and hold the County, its 

officers, officials, employees, agents and volunteers harmless from and against any and all 

claims, injuries, damages, losses or expenses including without limitation personal injury, 
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bodily injury, sickness, disease, or death, or damage to or destruction of property, which are 

alleged or proven to be caused in whole or in part by an act or omission of the Subrecipient, 

its officers, directors, employees, and/or agents relating to the Subrecipients’ performance or 

failure to perform under this Agreement.  The section shall survive the expiration or 

termination of this Agreement. 

 

9. Compliance with Laws, Guidelines. The Subrecipient shall comply with all federal, state, 

and local laws and all requirements (including certifications and audits) of the IGA and 

Program Guidelines, to the extent applicable, when seeking Reimbursement.     

 

10. Maintenance and Audit of Records. The Subrecipient shall maintain records, books, 

documents, and other materials relevant to its performance under this Agreement. These 

records shall be subject to inspection, review and audit by the County or its designee, the 

Washington State Auditor’s Office and as required by the IGA and Program Guidelines for 

five (5) years following termination of this Agreement. If it is determined during the course 

of the audit that the Subrecipient was reimbursed for unallowable costs under this Agreement 

or any, the Subrecipient agrees to promptly reimburse the County for such payments upon 

request.   

 

11. Notices.  Any notice desired or required to be given hereunder shall be in writing, and shall be 

deemed received three (3) days after deposit with the U.S. Postal Service, postage fully prepaid, 

certified mail, return receipt requested, and addressed to the party to which it is intended at its 

last known address, or to such other person or address as either party shall designate to the 

other from time to time in writing forwarded in like manner: 

 

 

Subrecipient 

Keith Grellner, Executive Director 

Kitsap Public Health District 

345 6th Street 

Bremerton, WA 98337 

 

Kitsap County  

Karen Goon, Kitsap County Administrator 

614 Division Street, MS-4 

Port Orchard, WA 98366 

 

12. Improper Influence. Each party warrants that it did not and will not employ, retain, or 

contract with any person or entity on a contingent compensation basis for the purpose of 

seeking, obtaining, maintaining, or extending this Agreement. Each party agrees, warrants, 

and represents that no gratuity whatsoever has been or will offered or conferred with a view 

towards obtaining, maintaining, or extending this Agreement. 

 

13. Conflict of Interest. The elected and appointed officials and employees of the parties shall 

not have any personal interest, direct or indirect, which gives rise to a conflict of interest. 
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14. Time. Time is of the essence in this Agreement. 

 

15. Survival. The provisions of this Agreement that by their sense and purpose should survive 

expiration or termination of the Agreement shall so survive. Those provisions include 

without limitation Indemnification and Maintenance and Audit of Records.  

 

16. Amendment. No amendment or modification to the Agreement will be effective without the 

prior written consent of the authorized representatives of the parties. 

 

17. Governing Law; Venue. The Agreement will be governed in all respects by the laws of the 

Washington State, both as to interpretation and performance, without regard to conflicts of 

law or choice of law provisions. Any action arising out of or in connection with the 

Agreement may be instituted and maintained only in a court of competent jurisdiction in 

Kitsap County, Washington or as provided by RCW 36.01.050.      

 

17. Non-Waiver.  No failure on the part of the County to exercise, and no delay in exercising, 

any right hereunder shall operate as a wavier thereof; nor shall any single or partial exercise 

by the County of any right hereunder preclude any other or further exercise thereof or the 

exercise of any other right. The remedies herein provided are cumulative and not exclusive 

of any remedy available to the County at law or in equity. 

 

18. Binding Effect.  This Agreement shall be binding upon and inure to the benefit of the parties 

hereto and their respective successors. 

 

19. Assignment. The Subrecipient shall not assign or transfer any of its interests in or obligations 

under this Agreement without the prior written consent of the County. 

 

20. Entire Agreement.  This Agreement constitutes the entire agreement between the County and 

the Subrecipient for the use of funds received under this Agreement and it supersedes all 

prior or contemporaneous communications and proposals, whether electronic, oral, or written 

between the parties with respect to this Agreement. 

 

21. No Third-Party Beneficiaries. Nothing herein shall or be deemed to create or confer any 

right, action, or benefit in, to, or on the part of any person or entity that is not a party to this 

Agreement. This provision shall not limit any obligation which either Party has to the 

Washington State Department of Commerce in connection with the use of CARES funds, 

including the obligations to provide access to records and cooperate with audits as provided 

in this Agreement. 

 

22. Severability.  In the event that one or more provisions of this Agreement shall be determined to 

be invalid by any court of competent jurisdiction or agency having jurisdiction thereof, the 

remainder of the Agreement shall remain in full force and effect and the invalid provisions shall 

be deemed deleted. 
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23. Counterparts.  This Agreement may be executed in one or more counterparts, any of which 

shall be deemed an original but all of which together shall constitute one and the same 

instrument. 

 

24. Authorization.  Each party signing below warrants to the other party, that they have the full 

power and authority to execute this Agreement on behalf of the party for whom they sign.  

 

IN WITNESS WHEREOF, this Agreement is executed and shall become effective as of the 

last date signed below. 

  

 DATED this _____ day of ___________________, 2020. 

 

SUBRECIPIENT   

 

By: _________________________________________   

       Keith Grellner, Executive Director   

 

  

DATED this __ day of _____________________, 2020. 

 

      

 

      BOARD OF COUNTY COMMISSIONERS 

      KITSAP COUNTY, WASHINGTON 

 

 

      _____________________________________ 

      CHARLOTTE GARRIDO, Chair  

 

 

      _____________________________________ 

      ROBERT GELDER, Commissioner 

     

 

      _____________________________________ 

      EDWARD E. WOLFE, Commissioner 

 

 

ATTEST: 

 

___________________________ 

Dana Daniels, Clerk of the Board 
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ATTACHMENT A 

 

INTERAGENCY AGREEMENT BETWEEN 

THE WASHINGTON STATE DEPARTMENT OF COMMERCE AND 

KITSAP COUNTY 
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ATTACHMENT B 

 

WASHINGTON STATE DEPARTMENT OF COMMERCE 

CORONAVIRUS RELIEF FUNDS FOR  

LOCAL GOVERNMENTS PROGRAM GUIDELINES 

DATED 5-18-2020 
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Coronavirus 
Relief Funds for 
Local Governments 
Program Guidelines 
 
 
 
 

CARES Act Funds for Local Governments 
In Washington State 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Administered by the Department of Commerce 
Local Government Division 
 
P.O. Box 42525 
Olympia, WA 98504-2525  
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Contact Information 
 
 
 
 
Mailing / Street Address: 

Washington State Department of Commerce 
Local Government Division 
PO Box 42525 
1011 Plum Street SE 
Olympia, WA 98504-2525 

 
 
 
 
Program Leadership: 

Tony Hanson 
Deputy Assistant Director 
Community Capital Facilities Unit 
360-725-3005 
Tony.Hanson@commerce.wa.gov 

Tina Hochwender 
Managing Director 
Community Assistance and Research Unit 
360-725-3087 
Tina.Hochwender@commerce.wa.gov 

 
 
 
 
Commerce Leadership: 

Lisa Brown, Ph.D. 
Director 
 

Mark Barkley 
Assistant Director 
Local Government Division 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
This publication is available in an alternative format upon request.  Events sponsored by 
Commerce are accessible to persons with disabilities. Accommodations may be arranged with 
a minimum of 10 working days’ notice by calling 360-725-3087 
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General Information 
 
1.  Source of Funds 
 
You have been awarded funds through the state’s Coronavirus Relief Funds (CRF). The funds are 
available under section 601(a) of the Social Security Act, as added by section 5001 of the Coronavirus 
Aid, Relief, and Economic Security Act (“CARES Act”).  
 
Your grant is funded entirely through the federal stimulus funding under the CARES Act provided by the 
U.S. Department of Treasury (US Treasury) to the Governor via the Office of Financial Management 
(OFM). 
 
On April 27, 2020 Governor Inslee announced the award of nearly $300 million to local governments in 
CRF from the state's allocation of the CARES Act funding. 
 
2.  Allocation Formula 
 
OFM developed the allocation methodology and determined the jurisdiction amounts. The allocations 
were based on 2019 population estimates for each jurisdiction.   
 
Funds will be provided to cities and counties with populations under 500,000 that were ineligible to 
receive direct funding under the CARES Act. Each county will receive a minimum distribution of 
$250,000 and each city will receive a minimum distribution of $25,000. 
 
Cities and counties with populations over 500,000 did not receive a direct allocation from the state.  
Instead these jurisdictions received a direct allocation from the US Treasury (i.e. city of Seattle, King 
Co., Pierce Co., Snohomish Co., etc.). 
 
For a complete list of cities and counties and their allocations, click here. 
 
3.  Period of Performance 
 
The Coronavirus Relief Funds may only be used for costs incurred by local governments in response to 
the COVID-19 public health emergency during the period of March 1, 2020 thru October 31, 2020. 
 
The US Treasury’s Guidance provides an end date of December 30, 2020. This is the end date in which 
the state must have reimbursed all “recipients of the funds” (grantees) their costs incurred in response to 
the COVID-19 emergency. In order to allow time for Commerce to process final payments and conduct 
contract closeouts; and for OFM to fully utilize any unspent funds before they expire, expenditures are 
only being accepted on costs incurred through October 31, 2020.  
 
All final requests for reimbursement must be submitted no later than November 15, 2020. 
 
4.  Intended Use 
 
Under the CARES Act, the Coronavirus Relief Funds (CRF) may be used to cover costs that: 
 

1. Are necessary expenditures incurred due to the public health emergency with respect to the 
Coronavirus Disease 2019 (COVID–19); AND 
 

2. Are NOT accounted for in the budget most recently approved as of March 27, 2020 (the date 
of enactment of the CARES Act) for the State or local government. The “most recently 
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approved” budget refers to the enacted budget for the relevant fiscal period for the particular 
government. A cost meets this requirement if: 

 
a) The cost cannot lawfully be funded using a line item, allotment, or allocation within that 

budget; OR 
 

b) The cost is for a substantially different use from any expected use of funds in such a 
line item, allotment, or allocation. 
 

3. A cost is not considered to have been accounted for in a budget merely because it could be 
met using a budgetary stabilization fund, rainy day fund, or similar reserve account. 

 
Funds may NOT be used to fill shortfalls in government revenue to cover expenditures that would not 
otherwise qualify under the statute. Although a broad range of uses is allowed, revenue replacement is 
not a permissible use of Fund payments.  
 
The use of these funds are very broad and flexible, and can be used for both operating and capital 
expenditures. 
 
If funds are being used for capital expenditures such as acquisition of real property or construction / 
renovation costs, please contact us immediately. We will provide you with further information and 
guidance. Utilizing CRF for these purposes will require additional Federal and state provisions being 
applied to the project such as: 
 

 All projects must be reviewed under a Federal Section 106 review for archaeological and 
cultural resources if the project: acquires property, disturbs ground, and/or involves 
structures more than 50 years old. Grantees must submit documentation to the project 
manager when the review is complete. Section 106 supersedes the Governor’s Executive 
Order 05-05 review. 
 

 Construction / renovation projects may be required to meet high-performance building 
standards and document they have entered the state’s LEED certification process.  
 

 Construction / renovation projects will be required to follow Federal Davis Bacon and state 
prevailing wage laws, rules, and regulations.    

 
Additionally, grantees must ensure all capital expenditures are only for costs incurred through the limited 
timeframe of March 1, 2020 thru October 31, 2020. 
 
5.  Eligible costs 
 
There are six (6) primary eligible cost categories. These cost categories and their eligible cost sub-
categories are as follows: 
 

1. Medical expenses such as: 

 COVID-19-related expenses of public hospitals, clinics, and similar facilities. 

 Expenses of establishing temporary public medical facilities and other measures to 
increase COVID-19 treatment capacity, including related construction costs. 

 Costs of providing COVID-19 testing, including serological testing. 

 Emergency medical response expenses, including emergency medical 
transportation, related to COVID-19. 
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 Expenses for establishing and operating public telemedicine capabilities for 
COVID-19-related treatment. 

 
2. Public health expenses such as: 

 Expenses for communication and enforcement by State, territorial, local, and 
Tribal governments of public health orders related to COVID-19. 

 Expenses for acquisition and distribution of medical and protective supplies, including 
sanitizing products and personal protective equipment, for medical personnel, police 
officers, social workers, child protection services, and child welfare officers, direct 
service providers for older adults and individuals with disabilities in community 
settings, and other public health or safety workers in connection with the COVID-19 
public health emergency. 

 Expenses for disinfection of public areas and other facilities, e.g., nursing homes, in 
response to the COVID-19 public health emergency. 

 Expenses for technical assistance to local authorities or other entities on 
mitigation of COVID-19-related threats to public health and safety. 

 Expenses for public safety measures undertaken in response to COVID-19. 

 Expenses for quarantining individuals. 
 

3. Payroll expenses for public safety, public health, health care, human services, and similar 
employees whose services are substantially dedicated to mitigating or responding to the 
COVID-19 public health emergency. 

 
4. Expenses of actions to facilitate compliance with COVID-19-related public health 

measures, such as: 

 Expenses for food delivery to residents, including, for example, senior citizens and 
other vulnerable populations, to enable compliance with COVID-19 public health 
precautions. 

 Expenses to facilitate distance learning, including technological improvements, in 
connection with school closings to enable compliance with COVID-19 precautions. 

 Expenses to improve telework capabilities for public employees to enable 
compliance with COVID-19 public health precautions. 

 Expenses of providing paid sick and paid family and medical leave to public 
employees to enable compliance with COVID-19 public health precautions. 

 COVID-19-related expenses of maintaining state prisons and county jails, including as 
relates to sanitation and improvement of social distancing measures, to enable 
compliance with COVID-19 public health precautions. 

 Expenses for care for homeless populations provided to mitigate COVID-19 
effects and enable compliance with COVID-19 public health precautions. 

 
5. Expenses associated with the provision of economic support in connection with the 

COVID-19 public health emergency, such as: 

 Expenditures related to the provision of grants to small businesses to reimburse the 
costs of business interruption caused by required closures. 

 Expenditures related to a state, territorial, local, or Tribal government payroll 
support program. 

 Unemployment insurance costs related to the COVID-19 public health emergency 
if such costs will not be reimbursed by the federal government pursuant to the 
CARES Act or otherwise. 
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6. Any other COVID-19-related expenses reasonably necessary to the function of government 
that satisfy the Fund’s eligibility criteria. 

 
6.  Ineligible costs 
 
Non-allowable expenditures include, but are not limited to: 
 

1. Expenses for the state share of Medicaid. 

2. Damages covered by insurance. 

3. Payroll or benefits expenses for employees whose work duties are not substantially dedicated 
to mitigating or responding to the COVID-19 public health emergency. 

4. Expenses that have been or will be reimbursed under any federal program, such as the 
reimbursement by the federal government pursuant to the CARES Act of contributions by 
states to state unemployment funds. 

5. Reimbursement to donors for donated items or services. 

6. Workforce bonuses other than hazard pay or overtime. 

7. Severance pay. 

8. Legal settlements. 
 
7.  Eligible cost test 
 
Grantees are charged with determining whether or not an expense is eligible based on the US Treasury’s 
Guidance and as provided in the grantee’s contract scope of work with Commerce.   
 
To assist grantees with this determination, Commerce has developed an eligibility cost test. This test 
gives each grantee full authority to make the appropriate call for each circumstance. 
 
TEST – If all responses for the particular incurred cost are “true” for all five statements below, then a 
jurisdiction can feel confident the cost is eligible: 
 

1. The expense is connected to the COVID-19 emergency. 

2. The expense is “necessary”. 

3. The expense is not filling a short fall in government revenues. 

4. The expense is not funded thru another budget line item, allotment or allocation, as of March 
27, 2020. 

5. The expense wouldn’t exist without COVID-19 OR would be for a “substantially different” 
purpose. 

 
It is the responsibility of each grantee to define “necessary” or “substantially different”, giving the 
grantee the authority and flexibility to make their own determination.  
 
Additional consideration – The intent of these funds is to help jurisdictions cover the immediate 
impacts of the COVID-19 emergency. Both direct costs to the jurisdiction and costs to their communities. 
There are many possible eligible costs.  
 
Many costs are clearly eligible and others are in more of a grey area. One could probably justify some of 
the “grey area” costs based on the test, but are they directly addressing the immediate impacts? Possibly 
not. In these situations it may be safer and more appropriate to utilize the funds in one of the many other 
eligible cost categories that more clearly meet the intent of the funds. Again, each grantee has the full 
authority to make the final call based on their circumstances and justification.  
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8.  Cost reimbursement 
 
Funds are available on a reimbursement basis only, and cannot be advanced under any circumstances. 
If funds are being used for the acquisition of real property or construction / renovation costs, please 
contact us immediately. Reimbursable costs are those that a Grantee has already incurred. We may only 
reimburse grantees for eligible costs incurred in response to the COVID-19 public health emergency 
during the period of March 1, 2020 thru October 31, 2020. 
 

 
Final Date of Reimbursements 

 

In order to ensure all awardees and their costs incurred in response to the COVID-19 
emergency are paid out by December 30, 2020 per the US Treasury’s Guidance,  

expenditures are only being accepted on costs incurred through October 31, 2020.  
 

All final requests for reimbursement must be submitted no later than November 15, 2020. 
 

 
Grantees will not be required to submit a proposed budget prior to contract execution. Grantees will have 
the discretion and flexibility to determine where these funds may best serve their communities. 
 
Each grantee will determine eligible costs to submit for reimbursement. For reporting purposes, 
expenditures must be tracked at the sub-category level for the six (6) primary eligible cost categories, as 
follows: 
 

1. Medical Expenses 
A. Public hospitals, clinics, and similar facilities 
B. Temporary public medical facilities & increased capacity 
C. COVID-19 testing, including serological testing 
D. Emergency medical response expenses 
E. Telemedicine capabilities 
F. Other 

 
2. Public Health Expenses 

A. Communication and enforcement of public health measures 
B. Medical and protective supplies, including sanitation and PPE 
C. Disinfecting public areas and other facilities 
D. Technical assistance on COVID-19 threat mitigation 
E. Public safety measures undertaken 
F. Quarantining individuals 
G. Other 

 
3. Payroll expenses for public employees dedicated to COVID-19  

A. Public Safety 
B. Public Health 
C. Health Care 
D. Human Services 
E. Economic Development 
F. Other 

 
4. Expenses to facilitate compliance with COVID-19 measures 

A. Food access and delivery to residents 
B. Distance learning tied to school closings 
C. Telework capabilities of public employees 
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D. Paid sick and paid family and medical leave to public employees 
E. COVID-19-related expenses in county jails 
F. Care and mitigation services for homeless populations 
G. Other 

 
5. Economic Supports 

A. Small Business Grants for business interruptions 
B. Payroll Support Programs 
C. Other 

 
6. Other COVID-19 Expenses 

 
No receipts or proof of payment for costs incurred will be required to be submitted to Commerce. 
Grantees are still required to maintain sufficient accounting records in accordance with state and federal 
laws. Monitoring visits may be scheduled. 
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Process and Procedure to Obtain Funds 
 
1. Award Letter 
 
Commerce strives to administer funds expediently and with a minimum of red tape. We do so within the 
policies and procedures established by the US Treasury and state’s Legislature, OFM, Commerce, and 
the Office of the Attorney General. Prior to receiving funds, a contract will need to be executed with 
Commerce.   
 
Award letters with instructions to initiate the contracting process will be emailed to each city and county 
receiving an allocation by no later than May 22nd. Emails to cities will be sent to mayors and any other 
contacts obtained with the assistance of the Association of Washington Cities.  Emails to counties will be 
sent to the county commissioners and any other contacts obtained with the assistance of the Washington 
State Association of Counties. 
 
Included with the award letter will be: 
 

 CRF Program Guidelines 

 A draft contract template for review and to initiate the public process for authorization to 
execute once the final contract is available for execution 

 Working Papers  
 
2. Working papers 
 
Your grant award packet includes Working Papers. The Working Papers ask for basic information 
needed to create a contract: 
 

 Contact information for the person who will administer the grant once the contract is 
signed. Grant documents and correspondence will be sent to this person. 

 Your Statewide Vendor Number (SWV#) 

 Your Federal Indirect Rate 

 Your fiscal year end date 

 Name and title for the person authorized by the jurisdiction to sign the contract 

 
Please complete and return the Working Papers to the Commerce project manager identified in the award 
letter as soon as possible, even if you do not plan to begin drawing your funds for a while. Your project 
manager will manage your contract until project completion. Feel free to give us a call if you have any 
questions as you fill out the form (see contact information on previous page). 
 
3. Contract 
 
Once the completed Working Papers have been received by the Commerce project manager identified in 
the award letter, a contract will be prepared and sent to you for signature. Have the authorized 
representative sign the contract and then return a scanned pdf copy to your project manager. Then the 
project manager will route the contract for Commerce’s signature. It generally takes two to four weeks to 
fully execute a contract.  Once executed by Commerce a fully executed copy will be scanned and a pdf 
copy emailed to the jurisdiction and you will have access to your funds. 
 
Commerce is working to make the contracting process as quick and easy as possible.  
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4. Reimbursements 
 
This is a reimbursement-style grant, meaning no advance payments. Funds are available once a contract 
is executed. All grantees are required to set up a SWV number so funds may be sent electronically. 
Grantees have the flexibility to cash out their grant or draw down funds as frequently as once a month as 
long as you have incurred documented eligible costs in response to the COVID-19 public health 
emergency during the period of March 1, 2020 thru October 31, 2020. All final requests for 
reimbursement must be submitted no later than November 15, 2020. 
 
Commerce has moved to electronic vouchering through their Contracts Management System (CMS) 
Online A-19 Portal. Requests for reimbursement must be submitted online through the CMS System by 
an individual authorized by the Grantee’s organization. Online electronic vouchering provides for 
grantees to receive reimbursements as quickly as possible. Grantees with barriers to using the online A-
19 portal, may request an A-19 form from their Commerce project manager. 
 
Access to CMS is available through the Secure Access Washington (SAW) portal. You will need to 
create a SAW account if you do not already have one. Please find detailed instructions here: Office of 
Financial Management. It may take up to three weeks after you submit this information for an electronic 
transfer account to be set up. We will automatically receive your SWV number from the office that sets 
them up.   
 
Once logged into SAW, add the Department of Commerce to your ‘services’ and submit an Online A-19 
External User Request form. Then Commerce will add you as a new external user in CMS; and the CMS 
system will generate and email a registration code to you to complete the CMS registration. 
 
For additional grantee support, refer to the Commerce Online A-19 Webpage for External Users, which 
includes SAW resources and the CMS manual for external users. 
 
The A-19 voucher must include a detailed breakdown of the costs incurred within each eligible budget 
category and the total reportable eligible expenses in response to the COVID-19 public health 
emergency. Accompanying with each voucher must be an executed A-19 certification and A-19 activity 
report. Incomplete or improperly prepared submissions may result in payment delays. After receipt and 
acceptance of a fully completed A-19 voucher submittal, grantees can expect electronic reimbursements 
within 7-10 days. 
 

 
No receipts or proof of payment for costs incurred will be required to be submitted to 

Commerce. Grantees are still required to maintain sufficient accounting records in accordance 
with state and federal laws; and are responsible for maintaining clear and accurate program 

records, and making them accessible to Commerce and the State Auditor. 
 

Monitoring visits may be scheduled. 
 

 
5. A-19 Certification and Activity Report 
 
In order to receive reimbursement for eligible expenses incurred, each A-19 Voucher must include:  
 

1. A completed A-19 Certification: 

 An individual authorized to execute on behalf of the local government must certify by 
signing this document under penalty of perjury that the items and costs listed herein 
and on the accompanying Commerce A-19 Voucher are eligible charges for necessary 
expenditures incurred due to the COVID-19 public health emergency that were not 
previously accounted for in the most recent approved budget as of March 27, 2020, 
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and that the funds were used in accordance with section 601(a) of the Social Security 
Act, as added by section 5001 of the Coronavirus Aid, Relief, and Economic Security 
Act (“CARES Act”). 

 
2. A completed A-19 Activity Report (instructions included in document): 

 Must be submitted as an Excel spreadsheet, not a PDF. 

 Include a detailed breakdown of the individual eligible expenditures reported by each 
sub-category of the six (6) primary budget categories. Each primary budget category 
includes sub-categories and provides an option to add “other” sub-categories.   

 Include the total amount of all previous reimbursement requests for each applicable 
sub-category. 

 Include the total amount of funds being requested in the current reimbursement 
request for each applicable sub-category. 

 Include a brief description of the use of the funds being requested for each applicable 
sub-category. Keep descriptions as concise as possible, but include adequate context 
to demonstrate how these funds addressed the COVID-19 emergency. If applicable, 
please consider:   

o Providing a brief description of the specific activities performed. 

o Identifying specific populations served.  

o Identifying specific programs created or utilized. 

o Including any known or intended outcomes, results, or community impacts. 
 
A certification and activity report must be completed and returned with each reimbursement voucher.  
 

 
After the contract is executed, you will receive additional instructions on how to submit 
electronic reimbursement requests with the A-19 certification and A-19 activity report. 
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ATTACHMENT C 

 

SCOPE OF WORK 

 

In response to the COVID-19 outbreak, from March 1, 2020 to October 31, 2020, the Kitsap Public 

Health District will provide the following services to Kitsap County. 

• Activation, Planning, and Coordination of KPHD Emergency Coordination Center to 

coordinate with EOC 

• Positive Case Investigations & close contact calls, training, and supervision 

• Serology Probable Case Investigations & Isolation/Quarantine Case Management 

• Act as ESF-8 Lead for EOC 

• Act as ESF-8 Deputy Lead for EOC 

• Technical Assistance/Inspections / Enforcement of Governor's Orders 

• Public Health Surveillance and Reporting 

• Produce and Distribute COVID Alerts & Public Communications 

• Testing Supplies & PPE Monitoring/ Reporting 

• Countermeasures/Vaccine Disbursement Planning & Coordination 

 

Kitsap County will reimburse salary and benefits for these aforementioned services related to 

COVID-19 as allowed by CARES Act guidance shown in Attachments A and B. 

Kitsap County shall also reimburse the Kitsap Public Health District for the following COVID-

related impacts and supplies as allowed by CARES Act guidance shown in Attachments A and B. 

• COVID-19-related employee wages not associated with the EOC or included in other Project 

Elements 

• Admin Leave & Family Medical Leave 

• Purchases of Personal Protective Equipment (PPE) 

• Telework Infrastructure & Equipment: Equipment and VPN upgrades 

Reimbursements for these services, impacts and supplies shall be submitted to Kitsap County no 

later than October 31, 2020.  
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ATTACHMENT D 

 

COMPENSATION 

 

  

To achieve the elements outlined in Exhibit A: Scope of Work, the Kitsap Public Health 

District’s compensation shall not exceed $1,325,000 during the Reimbursement Period. 
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Monday, August 24, 2020
Kitsap Public Health District

KPHD
Program

Contract
Type

Contract
Length

KPHB 
Approved

Contract
Amount

Start
Date

End
Date

KPHD
Contract ID

Signed
Date

New or Renewed Contracts for the Period of 07/01/2020 through 07/31/2020

Client 
Contract ID

Active (4 contracts)

DocuSign
Administration, Keith Grellner Business Associate Agreement Open Ended $0.00 07/07/20ID: 2091 07/07/20

Description: For the Health District to be able to route and electronically sign documents internally or externally.

Jefferson County Public Health
Community Health, Megan Moore Interlocal/Interagency Closed 07/07/20 $42,244.00 07/01/20 06/30/21ID: 2079 07/16/20

Description: The District requires the expertise of this Contractor to develop and implement coordinated marijuana intervention strategies to prevent and reduce marijuana use by youth in Jefferson 
County. The source of these funds are pass-through moneys from the state.

Kitsap Community Resources
Community Health, Nancy Acosta Contract for Services Closed $5,300.00 01/01/20 12/31/20ID: 2075 07/13/20

Description: The District to provide monthly nurse consultation and training to KCR Head Start/Early Head Start/ECEAP

Zoom Video Communications, Inc.
Information Technology, Ed North Business Associate Agreement Auto Renew 07/09/20ID: 2090 07/09/20

Description: BAA with Zoom places some of the HIPAA responsibility on them.

10:00 AM Page 1 of 1





















Request Details 

Request ID 95641
Type Transfer

Owner Becky Stack
Organization Kitsap Public Health District
Approved By Debbie Waterbury

Comments Kitsap Public Health District Vital Statistics Transfer (email Linda 
Pandino)

Funds Breakdown 

Fund Name Fund 
#

Account 
# Subledger T 

Code Amount Memo

General Fund 95969 3860 ($48,408.00) 2nd QTR 2020 VITAL STATISTICS FEE 
TRN

Death Investigate Suspense 
Fund 82584 2370 $35,138.00 Death invest. acct

Death Investigate Suspense 
Fund 82584 2371 $13,270.00 Vital records

Transfer Receipt #R00094351 
Approved: 7/20/2020 
GL Date: 7/20/2020

Total Amount: $0.00 

Kitsap County Treasurer's Office 
Cash Transmittal 

Page 1 of 1Printable Cash Transmittal

8/21/2020https://cashtransmittal-kitsap.msappproxy.net/PrintableCTWindow.aspx?ctrequestid=95641































  09200                   Account Ledger Inquiry                                
                                                    From Date/Period 07/15/20   
  Account. . . . . .        95969.2315              Thru Date/Period 07/15/20   
                     ACCRUED EMPLOYEE BENEFITS      Ledger Type. . . AA         
  Skip to Doc/Type .                                Subledger. . . . *          
  Y-T-D Period End .               451.77-                                      
  Cumul Period End .           112,784.58-                                      
  Additional Selections Exist                                                   
 O DT Document   Date    Explanation/Alpha       Debit            Credit       P
   U1   375405 07/15/20 DAILY CASH TRANSMI        21,941.41                    P
   U1   375405 07/15/20 DAILY CASH TRANSMI        94,884.16                    P
                                           ----------------- -----------------  
                                                 116,825.57                     
                                                                                
                        Ledger Total             116,825.57                     
                        Unposted Total                                          
                                                                                
                                                                                
                                                                                
                                                                                
                                                                                
                                                                                
                                                                                
  Opt: 1/2=Orig Entry  5=Details  F17=Top  F18=Totals  F21=Prt Ledg  F24=More   



  09200                   Account Ledger Inquiry                                
                                                    From Date/Period 07/01/20   
  Account. . . . . .        95969.2317              Thru Date/Period 08/31/20   
                     ACCRUED TAXES                  Ledger Type. . . AA         
  Skip to Doc/Type .                                Subledger. . . . *          
  Y-T-D Period End .             5,915.70-                                      
  Cumul Period End .             5,915.70-                                      
  Additional Selections Exist                                                   
 O DT Document   Date    Explanation/Alpha       Debit            Credit       P
   U1   375102 07/06/20 DAILY CASH TRANSMI       146,879.50                    P
   U1   375846 07/31/20 DAILY CASH TRANSMI       149,330.65                    P
                                           ----------------- -----------------  
                                                 296,210.15                     
                                                                                
                        Ledger Total             296,210.15                     
                        Unposted Total                                          
                                                                                
                                                                                
                                                                                
                                                                                
                                                                                
                                                                                
                                                                                
  Opt: 1/2=Orig Entry  5=Details  F17=Top  F18=Totals  F21=Prt Ledg  F24=More   



Kitsap Public Health District - Monthly (Regular) (Pay Group Detail)
07/01/2020 - 07/31/2020  (Monthly) (Period)

Last Hours Gross Pay Pre Tax 
Deductions

Post Tax 
Deductions

Employee 
Paid Taxes

Employer 
Paid Taxes

Employer 
Paid Benefits

Non-Cash 
Taxable 
Benefits

Net Pay

Abazi (427227) 173.33      5,017.00      3,981.90        
Abney (4563) 173.33      4,856.00      3,240.94        
Acosta (278956) 173.33      8,067.00      4,853.20        
Ader (413193) 173.33      4,762.00      3,164.39        
Adhikari (407901) 173.33      6,830.00      4,677.67        
Anderson (419470) 173.33      5,372.00      3,553.17        
Banigan (215189) 173.33      6,735.00      4,745.75        
Bazzell (328436) 173.33      6,735.00      4,656.04        
Bell (419805) 141.33      5,726.28      3,902.99        
Berger (407902) 173.33      4,227.00      3,152.18        
Bierman (404611) 156.00      6,192.00      4,673.73        
Borja (426250) 173.33      3,744.00      2,750.34        
Boysen-Knapp (2058) 156.00      5,543.00      3,513.41        
Brown (271677) 173.33      7,365.00      4,236.19        
Burchett (409212) 173.33      4,319.00      3,207.80        
Chang (411387) 173.33      3,434.00      2,695.87        
Ciulla (400655) 86.67         3,501.00      2,548.26        
Crow (433648) 173.33      3,917.00      3,025.67        
Dowless (340919) 173.33      5,948.00      4,229.91        
Duren (430735) 173.33      4,333.00      3,272.64        
Eakes (223648) 173.33      4,907.00      3,212.78        
Evans (4565) 173.33      8,785.00      2,754.29        
Fine (421693) 86.67         2,023.00      1,575.75        
Fisk (321284) 173.33      6,245.00      3,756.92        
Fong (356883) 173.33      9,685.00      6,709.56        
Giuntoli (337331) 173.33      6,735.00      3,970.96        
Gonzalez (401905) 173.33      6,803.00      5,062.53        
Grellner (1264) 173.33      11,883.00    8,369.77        
Gress (421427) 173.33      3,624.00      2,751.72        
Griego (410072) 156.00      3,678.69      2,802.13        
Guidry (355732) 173.33      8,120.00      5,638.38        
Guzman (356336) 173.33      4,294.00      3,005.75        
Hamel (412171) 173.33      6,078.00      3,947.07        
Helvik (427228) 173.33      3,287.00      2,595.61        
Holdcroft (270783) 173.33      6,735.00      3,726.48        
Holdcroft (4579) 173.33      8,120.00      4,593.05        
Holt (1041) 173.33      8,120.00      4,658.71        
Holt (2726) 173.33      8,720.00      5,744.44        
Hughes (306605) 173.33      3,995.00      2,918.43        
Hunter (409213) 173.33      7,014.00      4,875.09        
Jameson (295036) 173.33      4,174.00      3,138.46        
Johanson (400651) 173.33      3,995.00      2,983.17        
Johnson (421429) 173.33      5,513.00      3,993.30        
Jones (358933) 173.33      7,365.00      5,080.99        
Katula (393427) 173.33      6,562.00      3,858.13        
Kellum (418812) 156.00      5,543.00      4,088.99        
Kench (245476) 173.33      4,464.00      2,876.83        
Kiess (250913) 173.33      9,685.00      6,647.59        
Kindschy (421430) 173.33      5,513.00      3,870.38        
Knoop (16125) 173.33      6,735.00      4,471.09        
Kruse (243184) 173.33      6,830.00      4,401.13        
Kushner (327580) 173.33      9,224.00      7,105.06        
Laird (416539) 173.33      8,120.00      5,670.77        
Lau (429748) 173.33      5,138.00      3,851.10        
Lytle (285038) 173.33      6,735.00      4,371.69        
Mazur (388104) 173.33      6,882.00      4,619.95        
Mckinnon (387088) 173.33      5,713.00      4,485.43        
McNamara (429377) 156.00      4,176.00      3,359.78        
Moen (279971) 173.33      5,372.00      3,687.78        
Moontree (406607) 173.33      5,017.00      3,628.95        
Moore (421227) 156.00      5,279.00      3,616.36        
Morgan (324204) 156.00      6,062.00      4,151.95        
Morris (312378) 138.66      3,926.00      2,857.90        
Morris (433859) 19.50         302.25         276.88           
Morrow (433895) 40.00         3,346.00      2,154.44        
Nguyen (295033) 138.66      3,524.00      2,224.85        
Nichols (430367) 106.00      4,208.42      2,558.60        
Nicolaisen (208456) 173.33      6,735.00      4,771.85        
Noble (3128) 173.33      5,000.00      3,262.60        
North (22459) 173.33      8,785.00      3,130.13        



Last Hours Gross Pay Pre Tax 
Deductions

Post Tax 
Deductions

Employee 
Paid Taxes

Employer 
Paid Taxes

Employer 
Paid Benefits

Non-Cash 
Taxable 
Benefits

Net Pay

Nuno (405301) 173.33      6,382.00      3,547.43        
Onarheim (426938) 173.33      4,277.00      3,037.37        
Outhwaite (243679) 121.33      4,817.00      3,306.94        
Pandino (419118) 173.33      4,405.00      3,289.41        
Phipps (229901) 173.33      7,917.00      5,501.79        
Prewitt (394466) 173.33      4,294.00      3,244.18        
Quayle (1214) 173.33      6,930.00      4,627.36        
Quist-Therson (41986 173.33      7,531.00      5,381.74        
Rassa (433650) 130.66      3,997.40      2,815.36        
Rhea (324654) 173.33      3,995.00      2,887.61        
Ridge (267073) 173.33      6,884.00      4,680.47        
Rork (404613) 173.33      5,000.00      3,707.32        
Shuhler (425553) 173.33      3,287.00      2,360.50        
Smith (361388) 173.33      7,531.00      5,236.09        
Sooter (427776) 173.33      6,245.00      4,540.08        
Stedman (347366) 174.83      7,285.44      4,781.40        
Steusloff (429204) 173.33      3,917.00      2,945.26        
Stewart (423168) 173.33      5,513.00      4,016.47        
Tjemsland (433192) 173.33      5,395.00      3,847.51        
Turner (1682) 173.33      4,856.00      2,953.81        
Turner (401072) 173.33      15,555.00    8,565.99        
Ulacia (429750) 173.33      3,917.00      2,772.88        
Wagner (426251) 121.33      2,416.00      1,710.66        
Walther (392243) 173.33      6,382.00      4,196.27        
Wellborn (14545) 130.00      3,123.00      1,907.35        
Wendt (397255) 173.33      6,839.00      5,031.29        
Winchester (431493) 173.33      3,917.00      2,992.82        
Winters (426939) 173.33      5,017.00      3,749.94        
Yanda (301566) 173.33      7,380.00      5,044.05        
Zimny (2908) 173.33      6,735.00      4,857.07        

16,394.04 577,138.48  -               -              -              -              -               -                389,484.02 
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